AJIMHMHHUCTPATHBHBII perjaMeHT NMpPea0oCTABJIeHUA MYHUIIMTTAJIbHOM yCIyTH
«Bbl1aya Konuii apXUBHBIX JOKYMEHTOB, MOATBEP:KIAI0IIHNX MPAaBO HA BJIAa/IeHUE 3eMJIeiD»

I. OBIIME ITOJIOKEHUA
IIpeamer peryjMpoBaHus AIMHUHHCTPATHBHOIO perjiaMeHTa

1.1 AAMUHUCTpATHBHBIN perjaMeHT MPEAOCTaBICHUSI MyHUIIMTAIBHOU ycinyru «Bbiaua komwuii
ApXUBHBIX JOKYMEHTOB, OATBEPKAAIOIINX MTPABO HA BJIaJICHUE 3€MJICH, B IIEJISIX MOBBIIICHUS KaYeCTBA
U JOCTYIHOCTH MYHHIMIQIBHOW YCIIYI'M, CO3JIaHHs KOMMOPTHBIX YCJIOBHH I YYaCTHHKOB
MPABOOTHOIIEHHUM, BOSHUKAIOIIUX B MPOIIECCE MPEIOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, U ONIPEAEIseT
CPOKH, TMOCJIEIOBATEIIbHOCTh AJIMHHUCTPATUBHBIX MPOLEAYP M AJMUHUCTPATUBHBIX JEHCTBUMU.
[IpenmeTroMm perynupoBaHus AJIMHHUCTPATUBHOTO PErJIaMEHTA SBJISIOTCS OTHOUICHUS, BOZHUKAIOIIUE
IpY BbIJAYE KOMHUI apXUBHBIX JTOKYMEHTOB, MOATBEPKIAIOIIMX TPABO BIIAJICHUS 3€MIICH.

Kpyr 3asiBurtenei
1.2. 3asiBUTEJSIMH HA NOJIy4eHHEe MYHUIUNIAIbHOM YCIYTH ABJISIOTCH:

dusnyeckue WIM IOPUANYECKHE JIMIA HE3aBUCHUMO OT OPraHU3alMOHHO-TIPAaBOBOW (OPMBI
o0pa3oBaHusl, UX NPEACTABUTENH, HAJCJICHHbIE B YCTAaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
@enepaliii NOpSAIAKE IMOJHOMOYHMSAMHU BBICTYHNATh OT MX HMMEHHU IPH B3aUMOAECUCTBUUM C OpraHaMu
MECTHOT'0 CaMOYIIpaBJICHUS.

3a mpenocTaBICHUEM MYHULIMIAIBHOW YCIYI'M OT MMEHHU 3asBUTENIEH BIIpaBe OOpaTUTHCS UX
3aKOHHBIE MPEJICTABUTENIN, JCHCTBYIOIME B CHIIy 3aKOHA, WJIM HX HPEJCTAaBUTEIM Ha OCHOBAaHUU
JIOBEPEHHOCTH.

TpeGoBanus k nopsiAKy MHGOPMHPOBAHMSA O NPEAOCTABJICHUH IOCYy1apPCTBEHHOI
(MyHMUIHMIIAJIBHOM) yCIyIH
1.3 MyHununanpHas yciyra MpeaocTaBiIseTcss AIMHHACTPAe MyHUIIUITAIBHOTO 00pa30BaHUs

«MyHumnansHeiii - okpyr Kambapckuii pailon  Yiamyprckoit PecnyOnuku» (najnee 1o  TEeKCTy
Anmunuctpanus). OdopmiieHne JOKYMEHTAIlMM OCYLIECTBISIETCS HENOCPeACTBEHHO OTAenoM 1o
YIPaBICHUIO MYHHUIMIAIBHBIM UMYIIECTBOM M 3€MEJIbHBIMU pECypcamMH YTIPaBIEHHUS KalMTaIbHOIO
CTPOUTENIbCTBA U UMYIIECTBEHHBIX OTHOLLIEHUI AMuHucTpauuu (naisee — Otaen).

[TouroBsiii agpec Otnena: 427950, Yamyprckas Pecriybnuka, r. Kambapka, yn. CoBetckas, 18,
(3 arax, xab. 320, 322).

DNEeKTPOHHBIA ajapec AJIMUHHCTpPAlMM  MYHHUIMIIAIBHOTO 00pa3zoBaHus «MyHHLIMIATbHBIN
okpyr Kambapckuii paiton Y amyprckoii Pecryonukmy: mail@kam.udmr.ru.

Wureprer - aapec: Www. https://kambarskij-r18.gosweb.gosuslugi.ru/.

I'paduk paboTel AAMHHMCTpALMM MYHHIMIIAILHOIO 0Opa3oBaHus «MyYHHUIMNANBHBIN OKPYr
Kambapckuii paiion Y imyptckoii Pecnybnukmy:

Jlennb Hexean Pexxum

[TonenenbHUK 8.00-17.00 gacos (nepepsiB Ha 00ex ¢ 12.00-12.48 yacos)
BropHuk 8.00-17.00 gacos (mepepbiB Ha 06en ¢ 12.00-12.48 gacoB)
Cpena 8.00-17.00 gacos (mepepbiB Ha 00ex ¢ 12.00-12.48 gacoB)
Yersepr 8.00-17.00 gacos (mepepbiB Ha 06en ¢ 12.00-12.48 gacoB)
[TaTaua 8.00-16.00 gacos (mepepbiB Ha 00ex ¢ 12.00-12.48 gacoB)

cy000Ta, BOCKpEeCeHbe, MPa3qHUIHBIC THU - BEIXOHBIC THU. B mpennpa3nHudHbIil pabounii 1eHb
BpeMsl pabOThI COKpAIIAeTCsl Ha OJJMH Yac.

CropaBounble  TeineoOHBI: TMpHEMHAas AIMHHUCTPAIlMM  MYHHUIMIIATEHOTO  0Opa3oBaHUs
«MyHnunnanbsHbeiid okpyr Kambapckuii paiton Y amyptckoit Pecniyonukn» - ten./dake (34153) 3-07-24,
otaen - (34153) 3-15-71, 3-14-22

[IpueM M KOHCYJABTHpPOBAHHWE TpaXJaH II0 BONPOCAM CBA3aHHBIM C MPEJOCTaBICHUEM
MYHULIMIIAJIBHOW  yclyrH, ocymiectsiusercs Takke B MOL[ Kambapckoro paiiona Quiunana
«Capanynbckuity AY  «MHOrOQYHKIMOHAIBHBIM IEHTP MPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX  yeIyr Yamyprckod PecmyOommkm» (manee — MO®IL[ Kambapckoro paiiona) B
COOTBETCTBUH C YCTAHOBJICHHBIM JJAHHBIM YUPEXACHUEM IrpaukoM paboTHl.
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[TouroBsiit anpec M®I] Kambapckoro paitona: Y nmyptckas Pecnybnuka, r. Kambapka, yin. CoBerckasi,
n. 27, renedon: (834153) 3-02-54.

NudopmupoBanre o0 xole NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH OCYLIECTBIISIETCS
CHEMAJINCTAaMU IIpU JIMYHOM KOHTAaKTE€ C 3asBUTENIAIMHU, C HCIOJb30BaHUEM CpelaCcTB VHTEpHeT,
MIOYTOBOM, TeJIe(hOHHOU CBS3H, TOCPEACTBOM AIEKTPOHHON MOYTHI.

Wudopmanus npruoCTaHOBICHHS MPEIOCTABICHUS MYHHUIIMIIATBHON YCIyTH WM 00 OTKase B ee
MPEIOCTABIICHUU HANPABISETCS 3asSBUTENIO0 3aKa3HbBIM MHUCHBMOM U IyOnupyercs mo TenedoHy wiu
AJIEKTPOHHOM IIOYTE, YKA3aHHBIM B 3asBJICHUM (IIPU HAJIMUUU COOTBETCTBYIOLIUX JAHHBIX B 3asIBJICHUM).

Nudopmanus o cpoke 3aBepiieHuss 0pOpMICHHUS] JOKYMEHTOB U BO3MOXXHOCTH UX TOTYYECHHUS
3agBUTENIO COOOMIAeTCs NpU ToJade JIOKYMEHTOB M TMPH BO30OHOBICHHH IPEIOCTABICHUS
MYHUIMIIAJIBHOM YCIIYI'H MOCJE €€ NPUOCTAHOBIICHHUS, @ B CJIy4ae COKPAILLECHUS CPOKA — IO YKa3aHHOMY
B 3asIBJICHUU TelIe(hOHY W/WITH SJICKTPOHHOM MOUTe.

B mo6oe BpeMs ¢ MOMeHTa mpuemMa JOKYMEHTOB 3asBUTEIb HMMEET IMPaBO Ha IOJIy4YCHHE
CBEJCHMM O MPOXOXKIEHUU HPOLEAYpP MO MPEAOCTABICHUI0 MYHMIMIAJIbHON YCIyrd IMpPU IOMOIIU
tenedona, cpeacts IHTepHET, AIeKTPOHHON MOCTHI, WIIM JTUYHOTO nocenienust Otaena

KoHcynpTanuum mo BompocaM IpeNOCTAaBICHHS MYHMLIMIAIBHOW YCIYyTH HPEIOCTABISAIOTCA
CIIEUATIMCTaMU, IPEIOCTABISAIOIUMYI MYHULIUTTAJIBHYIO YCIIYTY.

KoHcynpTanum npeaocTaBisitoTCs 1O CIEIYIOIIUM BOIIPOCaM:

- TMepeuyHs JAOKYMEHTOB, HEOOXOIMMBIX JJisi TMPEAOCTaBICHHUS MYHHUIMMAIBHON YCIyTH,
KOMIUIEKTHOCTH (JIOCTaTOYHOCTH ) IPEJICTABICHHBIX JOKYMEHTOB;

- MCTOYHHKA MOJYYEHHsI TOKYMEHTOB, HEOOXOAMMBIX HJsi MPEIOCTaBICHUS MYHULUIATBHON
yciyru (opras, OpraHu3alus 1 X MECTOHaX0KJICHUE);

- BPEMEHU IIpHeMa U BbIJ1a4u JOKYMEHTOB;

- CPOKOB IIPEI0CTABICHNS MyHULIMITAJILHON YCITYTH;

- mopsAnka oOxaloBaHUS JeWCTBUN (Oe3neiiCTBHI) W pelIeHU, OCYIIECTBISIEMBIX U
IPUHUMAEMBIX B XO/I€ MPEAOCTaBICHHUSI MyHULIUIIAIBHON YCIYTH.

KoncynpTanum npeaoctaBistoTcss Ipu JudHOM oOparienuu B kabd 320, 322 AnMUHUCTpalUH, C
UCIIOJIb30BaHUEM CpeICTB MHTEepHET, TeleOHHOM CBSI3U, TIOCPEICTBOM 3JIEKTPOHHOM IMOYTHI.

IIpn orBerax Ha TenedoHHBbIE 3BOHKM U OOpallleHUs 3asgBUTENEH JMYHO B MPHUEMHBIC YacChl
CHEIMAJIMCThl OT/AeNa aJIMUHUCTpauuu Wi crnenuanuctsl M®L], yuacTByromue B MperoCTaBICHUN
MYHUIIUTIATBHON YCIYTH, TOAPOOHO U B BEXKIUBOH (KOPPEKTHOM) popMe HHPOPMUPYIOT 0OpATUBIIUXCS
10 MHTEPECYIOLIUM UX BorpocaM. OTBeT Ha TeneOHHBIN 3BOHOK JJOJKEH HaYMHAThCSI ¢ MHPOPMAIH O
HAUMEHOBAHMM OpraHa, B KOTOPBIM TMOCTYNUI 3BOHOK, M (aMWIMM CIEUUANINCTa, MPHHSIBIIETO
TeneOHHBIN 3BOHOK.

[Ipy HEBO3MOKHOCTH CHEIUANKCTA, MPUHSBILIETO 3BOHOK, CAaMOCTOSATEIbHO OTBETUTh Ha
MIOCTaBJIEHHBIE BOIIPOCHI, 0OpaTUBLIEMYCS JUIy cooOIIaeTcs TeaePOHHBII HOMEpP, IO KOTOPOMY MOXHO
HOJYYUTh UHTEPECYIOILYIO €r0 HH(OPMALIHIO.

YcTHOE nH(popMrpoBaHue 00OpaTUBILErOCcs JIHIla OCYLIECTBIAETCs He Oosee 15 MUHYT.

B ciywae ecnu [uis MOATOTOBKM OTBeTa TpeOyeTcss MPOAOIDKUTEIbHOE BPEMs, CIELUANUCT,
OCYIIECTBISIOIIUN yCTHOE MH()OPMHUpPOBAHHUE, MpEAjaraeT HalmpaBUTh OOpalleHHE O MPeAO0CTaBICHUU
MUChMEHHOW HMH(OpPMAIMK IO BOMPOCAM MPEAOCTaBICHHS] MYHUIUIMAIBHONW YCIyru JUOO Ha3zHadaeT
Ipyroe yao0HOe JUIsl 3aMHTEPECOBAHHOTIO JIMIIA BpEMS JIsl YCTHOTO HH(POPMUPOBAHUSI.

[MucekMenHoe wWHGOPMUPOBAHHWE IO BOMPOCAM MPEAOCTABICHUS MYHUIIUMATBHOW YCIYyTH
OCYIIECTBIISIETCS MpPH TOJy4yeHUH oOOpallleHusT 3auMHTEPECOBAHHOTO JHIlA O MPeAOoCTaBICHUU
MUChMEHHOU WH(GOPMAIIUU TI0 BOMPOCAM MPEAOCTABICHHUS] MYHHUIIUITATLHOW YCIIYTH.

OtBer Ha oOpaieHue rotoBurca B TeueHue 30 OHEH cO JAHA PErUCTpaldyd MUCHMEHHOIO
oOparneHus.

CneuuanucTsl OT[eNa aJIMUHUCTPALMM, YYacTBYIOIIME B TNPEJOCTABIECHUU MYHULUIMAIbHON
yeayrd, crneudanuctel MODL[, oTBeTCTBEHHBIE 3a pacCMOTpeHHE oOpalleHus, O00ecneynuBaroT
00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 00paIeHHs], TOTOBSIT MUCbMEHHBIN OTBET
IO CYILECTBY IOCTaBJIEHHBIX BOIIPOCOB.

[lucbMeHHBI OTBET HAa OOpaIIeHHE MOAMUCHIBACTCS TI1aBOM MYHUIIUITAILHOTO 00pa30BaHUsl OO
YIIOJTHOMOYEHHBIM MM JHUIIOM, AupekTopoM M®DI] u nomwkeH coaepkaTh GpamMuiinio U HoMmep TenedoHa
WCIIOJTHUTEIIS U HaMpaBJIsieTcsl 10 IOYTOBOMY aJpecy, YKa3aHHOMY B OOpaleHUH.
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B cnyuae ecnu B oOparieHuu 0 mpeocTaBIeHuH MUCbMEHHON HHGOpMaIuu He yYKa3aHbl (haMuIus
3aMHTEPECOBAHHOTO JIMI[A, HAIIPABHUBILETO OOpallieHne, U TOUYTOBBIN aJpec, 0 KOTOPOMY JOJKEH OBITh
HaIpaBJieH OTBET, OTBET Ha OOpalleHue He AaeTcs

II. CtangapTt npeaocTaBjieHUusi MYHUIIUTIAJIbHOH yCJIYyTH
HaumeHoBaHMe MyYHHIIUNIAJILHON YCJIYTH

2.1 HaumMeHOBaHHWE MYHMIUIAIBbHOW Yyciayru: «Bblgaya Komuid apXMBHBIX J0KYMEHTOB,
MOATBEPAAAIOIINX MPABO HA BJIa/IeHHE 3eMJIeiD).

HanmMeHnoBaHue opraHa rocy1apcTBeHHOM BJIACTH, OPraHA MECTHOT'O
caMoynpasJieHUsl (OPraHU3alHN), IPeJI0CTABJSIONIET0 MYHHMUHMIAIbHYIO YCJIYTy

2.2. MyHuuunaigbHasg yciayra MpeaocTaBiseTcss Y TOJIHOMOUYEHHBIM OPraHOM - AJIMUHUCTpalUEi
MYHUIUIAIBHOTO oOpa3oBaHust «MyHUIMNanbHbl  okpyr KamOapckmii paifoH Y amypTckoit
PecniyOnuku» (nanee — Aqmunuctpanus KamGapckoro paiiona).

2.3 B npenocraBieHUM MYHULIMIIAIBHOW YCIYTM MPUHUMAIOT Y4acTUE CHELMAIUCTBI OT/AEa IO
YIOPABJICHUID MYHULMNAIBbHBIM HUMYIIECTBOM M 3€MEJIbHBIMU pecypcamMu YIpaBiI€HUs KallUTaJIbHOTO
CTPOUTENHCTBA U UMYIIECTBEHHBIX OTHOIIECHUH AnMuHucTpanuu Kambapckoro paiiona.

[IpenocraBnenne MmyHunnanbHou ycinyru ocyuectsiusercs takke B M®Ll, TOCIIax B yactu
npreMa JIOKYMEHTOB, HEOOXOIMMBIX [UIS TPEIOCTABICHUS MYHHULIMIAIBHOW YCIYTH, JIOCTaBKH
JOKYMEHTOB B COOTBETCTBHUM C 3aKiO4eHHbIM CoOrjanmeHueM O B3aUMOJCUCTBUM  MEXAY
Anmunuctpanueit Kambapckoro paiiona u MOLI.

[Ipu npenocTaBIeHUN MyHUIUIIAIBHOM YCIYTH Y TIOJIHOMOYEHHBIA OpraH B3auMOJIEUCTBYET C:

1) ¢ opucamu «Mou nokymeHTB» B KambapckoM paiioHe B 4YacTH TpUEMa, PETHUCTPAIUU
3agBJICHUS U TMPUJIAraeMblX K HEMY JIOKYMEHTOB OT 3asBHUTENs, HEOOXOAMMBIX AJSl MPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH, BBIJAUU 3asIBUTEIIO PE3YJIbTaTa MyHULIMIIAIBHOMN YCIIYTH;

2) co CTpPYKTYpHBIMU mofpasaeieHusMu Aamunuctpanuu Kambapckoro paiioHa B 4Yactu
npueMa, PEerucTpalvy 3asBICHUS W MPWJIAraeMbIX K HEMY JOKYMEHTOB OT 3asBUTENsI, HEOOXOIUMBIX
JUIsl TIPEIOCTaBICHUS MYHULMIAIBHOM YCIYTH, BBIAYU 3asBUTENI0 pE3ysbTaTa NpPeIOCTaBICHUS
MYHULIMTIAJIbHOW YCITYTH.

3) denpepanbHOi CIy)00W TOCYAapPCTBEHHOW PETHCTpPAIlMM, KajacTpa W KapTorpaguu B 4acTH
MOJIy4eHUs CBeIeHUH 13 EMHOro rocy1apcTBEHHOIO peecTpa HEJBUKUMOCTH;

[Ipn mpegocTaBieHMM MYHULMNAIBHOW YCIYTM YIOJIHOMOYEHHOMY OpraHy 3alperiaercs
TpebOBaTh OT 3asIBUTENS OCYIIECTBJICHUs JIEUCTBHI, B TOM YHCII€ COTJIACOBAHUN, HEOOXOMUMBIX IS
MOJTyYEHUs] MYHUIIUTIAIBHON YCIIYTU M CBS3aHHBIX C OOpallleHHeM B MHBIE TOCYAapCTBEHHBIE OPTaHbl U
OpraHM3aIiy, 3a UCKIIOUEHNEM MOJIyUYEHUs YCIyT, BKIIIOUEHHBIX B IEPEUEHB YCIYT, KOTOPbIE SBISIOTCS
HEOOXOUMBIMU U 0053aTeIbHBIMU JJIs IPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.

Onucanue pe3yapTara NpeioCcTaBJICHUS MYHUIUINIAJBHOH YCIYIH
2.4.Pe3ynbTaToM Mpea0CTaBICHNUS] MyHUIIUIAIBHON YCIIYTH SBIISETCS:
2.4.1 TlpenoctaBieHre 3asBUTEIIO KOMMUNA apXHUBHBIX JTOKYMEHTOB;
2.4.2 Otka3 B NpeIOCTaBICHUN MYHUIIMIAIBHOW YCIIYTH .

Cpoxk npenocraB/jieHUs1 MyHHMIMIIAJIBHON YCJIYI'H, B TOM YHCJIE C Y4eTOM He00X0AMMOCTH
o0paieHHsi B OPraHU3aluH, YYACTBYIOIIME B IPEIOCTABJICHHHA MYHUIMIIAIbHON YCJIYyITH, CPOK
IPUOCTAHOBJICHHS MPEIOCTABJICHUA MYHHMIMIIAJBHOMN YCIYIH, CPOK BbIAa4U (HANIPABJICHUS)
JOKYMEHTOB, ABJIAIOLIUXCH Pe3yJabTATOM NPeJI0CTABICeHU MYHHUHMIAJBLHON yCayru

2.5. Cpok mpeaocTaBlieHUs] MyHUIMIIAIbHOM YCIYTH U CPOK BbIIa4YM (HAIPaBJIeHUs), TOKYMEHTOB,
ABIIAIOIIMXCSL PE3YyJbTaTOM IPEIOCTABIEHUS MYHHMIMIIAIBHOM YCIyru, coctaBisger He Oonee 30
KaJICH/IApHBIX JHEH.

2.6 JlaToii oOpaieHus 3a Npel0CTaBIeHUEM MYHUIIMIIATBHON YCIYTH CUUTAETCS 1aTa PerucTpalnuu
3as1BJICHUS C TAKETOM JJOKYMEHTOB.
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HopMaTuBHBIE IPaBOBbIE AKThI, PeryJMpYHOIIHe PeJ0CTABICHUE
MYHUIIUNIAJTbHOM YCJIYTH
2.7. llepeyeHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOMHUX MPEIOCTABICHHUE
MYHUIIUTNATBHON yCIYTH (C yKa3aHHEM WX PEKBH3HTOB U MCTOYHUKOB O(UIIMAIEHOTO OMYOIUKOBAHHUSA),
pasMmelieH B QeaepalbHON TrocyaapcTBEHHON HH(pOpMaMOHHON cucteMe «®DenepanbHbIi peecTp
rOCyJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT (GpyHkuumii)», na EII'Y.

I/IC'lepHLIBalOIIII/Iﬁ nmepeIeHb 10KYMEHTOB, H606XOL[I/IM]>IX B COOTBECTCTBHUMU C
HOPMATUBHBIMHU MMPABOBLIMHA AKTAMMU AJIA NIPEA0CTABJICHUA MyHI/IIII/IHaJIbHOﬁ YCIyrua u
YcCiIyr, KOTOpbI€ ABJISAKOTCA H606XOHI/IMLIMI/I U 00913aTeIbHBIMH AJIA IPEA0CTaBJICHUA
MyHI/IHI/IHaJIbHOﬁ YCIYIa, NOAJIC/KAIUX MMPEACTABJICHUIO 3asABUTEJIEM, CIoco0bI UX
MOJIYyYCHUSA 3asiIBUTECJIEM, B TOM YUCJIC B 3J'[eKTp0HHOi7[ (])opMe, MOPAIOK UX NPEACTABJICHUNA

2.8. J11s nony4eHust MyHULMIAIBHON YCIIYTH 3asiBUTEIb [IPEICTABIISET:

2.8.1. 3asBneHue O TMPEAOCTaBICHHUM MYHUIUNAIBHON yCIyrd 1o (opMe COrjlacHO
npuiiokeHuto Nel k HacToseMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

B cnyuae mwampaBnenus 3asBineHuss mnocpenctsom EIII'Y  dopmupoBanue 3asBlieHUs
OCYILECTBIISICTCSI TIOCPEJICTBOM 3aroHEHUs nHTepakTUBHON (opmbr Ha EIITY 6e3 HeoOXxommmocTu
JOTIOTHUTEILHON MOJIa4H 3asIBJICHUS B KaKOi-Tub0 MHOU opMme.

B 3asBneHun Takke ykas3blBaeTCs OJUH M3 CIEQYIOIIMX CIIOCOOOB HAINpaBiEHUs pe3yJsbTaTa
MPEIOCTABICHUS TOCYJaPCTBEHHOMN (MYHHUIIUIAIBHOMN) YCIyTH:

B (hopMe IIEKTPOHHOTO JJOKYMEHTa B TM4HOM KabuHere Ha EINTY;

Ha OyMa)XHOM HOCHTEJE B BHUJE pPACIEUaTaHHOTO JK3EMIUISIpa SJIEKTPOHHOTO TOKYMEHTa B
YTIOTHOMOYEHHOM OpraHe, MHOTO(QyHKIIMOHAJILHOM IIEHTPE;

2.8.2. JIOKyMEHT, yIOCTOBEPSIIOIINI TUYHOCTH 3asBUTEIS, TPEICTABUTEIS.

B cinyuae nHanpaBnenusa 3asBieHus nocpeactsom EIII'Y cBeneHus u3 JTIOKyMEHTa, 3alMCU B
Enunoit cucreme unentudukanuu u ayrentudukanuu (nainee - ECHA) u3 cocraBa COOTBETCTBYIOIINX
JAHHBIX YKa3aHHOM YYETHOM 3alluCM M MOTYT OBITb IPOBEPEHBI IIyTEM HAaNpaBiICHUS 3ampoca c
UCIIOJIb30BAHUEM CUCTEMbI MEXBEJOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOICHCTBUSI.

B cnydae, ecnu 3asgBieHHE NOMAETCS MPEACTABUTENIEM, AONOIHUTENBHO IIPEAOCTABIISAETCA
JIOKYMEHT, MOATBEPKAAIOLIUN TIOJIHOMOYHS IIPEACTAaBUTENS ACMCTBOBATh OT UMEHU 3asBUTEIIA.

JIOKyMEHT, MOATBEPKAAONIUN TIOJTHOMOYHNS MPEACTABUTENS, BBIIAHHBINA IOPUINYECKAM JIUIOM,
JIOJDKEH OBITh MOJAMUCAH YCUJICHHOM KBaJM(UKAIMOHHON 3JIEKTPOHHOM MOAMUCHIO YIIOJIHOMOYEHHOTO
JIMLA, BBIIABIIETO JIOKYMEHT.

JIOKyMEHT, NOATBEPXKAAIOLUN IIOJHOMOYMS MPEACTAaBUTENSA, BBIIAHHBIA WHIUBUIYaIbHBIM
OpeIlpuHUMAaTeIeM, JOJDKEH ObITh MOJNUCAH YCUJICHHOM KBaJM(UKAIIMOHHOM 3JIEKTPOHHOU
MOANKCHIO0 NHIUBUIYAIIbHOTO IPEAIIPUHUMATE.

JIOKyMEHT, MOATBEPKIAOIIMM TOJTHOMOYMS NPEACTABUTENS, BBIJAHHBI HOTAPUYCOM, JTOJKEH
OBbITh MOJMMCAH YCUICHHOW KBANU(UKALMOHHON 3JEKTPOHHOM MOANUCHI0 HOTapHyca, B MHBIX CIydasx
- IPOCTOU AJIEKTPOHHOU MOATHCHIO.

HcuepnbiBalonuii nepeyeHb 10KYMEHTOB, HE00OX0AUMBbIX B COOTBETCTBUH €
HOPMATHBHBIMM NIPABOBBIMM aKTAMU /ISl NPEAOCTABICHUSI MyYHHIMIIAJIbHOMN yCJIYI'H, KOTOpPbIE
HAXOJSITCS B PACHOPSI>KEHUH TOCY1aPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPaBJIeHHS U
HHBIX OPraHoOB, YYACTBYKIIHX B NMPEI0CTABJICHUM rOCYAAPCTBEHHBIX WM MYHUIIUNIAJIbHBIX
yeJayr

2.9 TlepeyeHb TOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C HOPMAaTHBHBIMH MPABOBBIMH aKTaAMHU
JUTSL IPEIOCTABIICHUSI MYHHUIIUIIAIEHON YCITYTH, KOTOPBIE HAXOASTCS B PACTIOPSKEHUH TOCYIaPCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS U MHBIX OPraHOB, YYaCTBYIOUIUMX B MPEIOCTaBICHUHU
TOCYJaPCTBEHHBIX WM MyHHUITUTIATHHBIX YCIYT OTCYTCTBYIOT.

2.10.ITpu mpegocTaBiIeHHH MYHHUIIUIIAILHOW YCIIYTH 3aMpeniaeTcss TpeOoBaTh OT 3asBUTEIS:

1. IlpeacraBnenusi TOKyMEHTOB U MH(POPMAIIMK WM OCYILIECTBICHUS AEHCTBUI, IpeaCcTaBIeHUE

WIM  OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU MPaBOBBIMH  aKTaMHU,
PETYIUPYIOMHUMH OTHOIICHHS, BO3HUKAIOIINE B CBS3H C MPEIOCTABICHUEM MYHHUITUTIATHFHOU YCIIYTH.

2.IlpencraBneHusi JOKYMEHTOB M HH(OpPMAIMH, KOTOPHIE B COOTBETCTBHUM C HOPMATHBHBIMHU
MpaBoOBbIMU akTamMu Poccuiickoit denaepanyu, MyHULIHMIAILHBIMA MPABOBBIMU aKTAMH ,HAaXOISATCA B
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pacrlopsDKEHUHM  OpraHoB,  MPENOCTABIAIOIIMX  TOCYJApCTBEHHYIO  (MYHUUUIAIbHYIO)  YCIYTY,
rOCYy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBJI€HUS U (MIM) II0JIBEJOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpPAaBJIEHUS OpraHH3aliil, y4acTBYIOUIUX B
IIPEIOCTABIEHUN MYHUIMIAIBHBIX YCIIYT, 32 UCKJIIOUEHHUEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTU 6 CTaTbu
7 ®enepanpHoro 3akoHa oT 27 wuions 2010 roma Ne 210-d3 «OO6 opraHum3anuy MpeaOCTABICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX yciayr» (manee - @enepanbHbiil 3akoH Ne 210-D3).3asBurens
BIIPaBE IMPEIOCTaBUTh YyKa3aHHBIE JOKYMEHTbl U HH(POPMAIMIO B YIOJIHOMOYEHHBIM Opran Mo
COOCTBEHHOM MHULIMATUBE.

3.IIpencraBiaeHuss JOKYMEHTOB U UH(OpPMALIMH, OTCYTCTBHE U (HUJIM) HEJOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAUINCh NPU TMEPBOHAYAIBHOM OTKa3e B IMpHUEME JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUSl MYHHUIIMIAIBHON YyCIyrd, JIMOO B MPENOCTABICHUH MYHHUIMNAIBHOM YyCIyru, 3a
UCKJIIOYEHHEM CJIEIYIOIINX CIIy4aeB:

3.1 u3MmeHeHue TpeOOBAaHUI HOPMATUBHBIX NPABOBBIX AKTOB, KACAIOIIMUXCS MPEIOCTABIICHUS
MYHULIMNIAJIBHOW  yCIyrd, TMOCJHE€ IE€PBOHAYAIBHOM IOJauu 3asdBJICHUS O IPEAOCTaBJICHUU
MYHULIUTIAJILHON YCIYTH;

3.2 Hanuuue omMOOK B 3asBICHUH O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U JOKYMEHTaX,
MOJIaHHBIX 3asABUTEJIEM IOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IMpHEME JAOKYMEHTOB, HEOOXOAMMBIX MJIs
[IPEIOCTABIEHUSI MYHULIUIIAIBHON YCIYrd, JUOO B NPEIOCTABICHUU MYHULMNAIBHOM YCIYI'M U HE
BKIIIOUEHHBIX B MPECTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

3.3 wucredyeHue CpoKa JACWCTBUS JOKYMEHTOB WJIM HW3MEHEHHE WHGOpMAIMK IOCIe
NEePBOHAYAIILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIUIIATIbHON
yCIIyTH, JIN0O B MPEIOCTaBICHUN MyHULIUIIAIbHON YCIYTH;

3.4 BbIBIEHHE [IOKYyMEHTAJbHO MOATBEPXKACHHOTO (QakTa (IMPU3HAKOB) OMIMOOYHOTO HIIU
IPOTUBONPABHOIO JelcTBUA (0e34eicTBUs) JODKHOCTHOIO JHMIla YIIOJIHOMOYEHHOTO OpraHa,
CIIy’Kallero, paboTHUKA MHOTO(YHKIIMOHAIBHOTO [IEHTPa, pabOTHHKA OpraHU3aI|H, IPEAYCMOTPEHHON
yacteto 1.1 crateu 16 ®enepanbHoro 3axkoHa Ne 210-®d3, mpu nepBoHAYaILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsl MPEAOCTaBICHHUS MYHHIMIIAIBLHOW yCIyrd, TUO0 B MPEAOCTaBICHUH
MYHUILIMIIAJIBHOW YCIIyTH, O YEM B MHCbMEHHOM BHJIE 3a MOANUCHIO PYKOBOJIUTEINS Y OJHOMOYEHHOIO
opraHa, PYKOBOAMTENS MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MNpU MEPBOHAYAILHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOIMMBIX JJsi MPEAOCTaBICHHUS MYHMIMIIAIBHOW YCIyrd, MO0 pPYKOBOJIUTEINS
opraHu3aiuy, mnpeaycMoTpeHHo dactbio 1.1 crareum 16 @enepanbHoro 3akoHa Ne 210-03,
YBEIOMIISIETCSI 3asIBUTEIID, A TAK)KE MPUHOCATCSA U3BUHEHMS 3a 1OCTAaBJIEHHbIE HEY100CTBA.

HcuepnbiBarommii nepeyeHb OCHOBAHMII VIS 0TKAa3a B pHeMe JOKYMEHTOB, HE00X0AUMBbIX /I
NPeI0CTABJICHHUSA IOCYJAPCTBEHHO MYHUIIMIIAJIbHOM YCIyTH

2.11. OcHOBaHUSAMH Ui OTKa3a B MpPHEME K PACCMOTPEHMIO JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH, SIBJISIOTCS:

2.11.1 3asaBieHne OAHO B OpraH rOCYAapCTBEHHOM BJIACTH, OpraH MECTHOTO CaMOYIIPaBJIEHUS,
B [TOJIHOMOYHS KOTOPBIX HE BXOJUT MPEAOCTAaBICHHUE YCIYTH;

2.11.2 TIlpencraBiieHHbIE JOKYMEHTHl YTpPaTWIM CHJIYy HAa MOMEHT OOpAalleHUs 3asBUTENS C
3asBJICHHEM O TMPEIOCTABICHUU YCIYTU (JOKYMEHT, YJIOCTOBEPSIOUIMI JIMYHOCTH; JIOKYMEHT,
yJIOCTOBEPSIOLINI MOJTHOMOYHS MPEICTABUTENS 3asgBUTEINA, B Clydae OOpalleHus 3a Mpel0CTaBIeHUEM
YCIIYTH YKa3aHHBIM JIUIIOM);

2.11.3 IlpencraBieHHbIE JOKYMEHTBI COIEPKAT MTOAUYUCTKU U UCIIPABIICHUS TEKCTA, HE 3aBEPEHHbIE
B MMOPAJIKE, yCTAHOBJIEHHOM 3aKOHO1aTelIbcTBOM Poccuiickoit deneparnuu;

2.11.4 IlpencraBieHHbIE B 3JIEKTPOHHOM BHJE€ JOKYMEHTBHI COJEPKAT INOBPEXKACHUSA, HaIU4ne
KOTOPBIX HE MO3BOJISIET B MOJHOM 00bEMe MCIOJb30BaTh MH(GOPMALIMIO U CBEJCHHUS, coepKalluecs B
JIOKYMEHTax JUIsl IPEAOCTaBICHUS YCIYTH;

2.11.5 3asBineHue M JOKYMEHTBI, HEOOXOAMMBbIE [UIsl MPEIOCTABIECHUS YCIYTH, MOJaHbl B
AIIEKTPOHHOHI (OpME C HapYIIEHUEM YCTaHOBJIEHHBIX TPeOOBAaHUH;

2.11.6 BriaBrneHo HecoOm0ieHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 ampens
2011 r. Ne 63-®3 «OO0 371eKTpOHHON MOANMCH» YCIOBHM NMpH3HAHUS JEWCTBUTEIBLHOCTH YCHICHHOMN
KBATH(UITUPOBAHHON JIEKTPOHHOM MOIITUCH;

2.11.7 Hann4ue npoTUBOPEUNBBIX CBEJCHUM B 3asIBJICHUH U NIPUIIOKEHHBIX K HEMY JOKYMEHTAaX;
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2.11.8 JlokyMeHTBI HE 3aBEpPEHbI B MOPSIKE, MPEAYCMOTPEHHOM 3aKOHOJIATEIHCTBOM Poccuiickoin
@enepani (AOKYMEHT, MOATBEP)KIAIOLIUN ITOJHOMOUHS, 3aBEPEHHBIN IE€PEBOJ HA PYCCKHUH SI3BIK
JIOKYMEHTOB O PETUCTPALIUU IOPUAUYECKOTO JIMIa B MTHOCTPAHHOM T'OCYIapCTBE).

2.11.9 Pemenne 00 oTkaze B TNpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEIOCTaBICHUS
MYHHUITUTIAIBLHON YCIyTH, 10 opMe, HampaBiseTcs B Tu4YHbIN kabuHeT 3asutens Ha EINIY He mo3gHee
NepBOro pabouero JHs, CISAYIOIIEro 3a THEM MTO1a4YH 3asiBICHHS.

2.11.10 Otka3 B mpuemMe JAOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS TOCYAapCTBEHHOM
(MyHMLIMTIAIBHOM) YCIYTH, HE TPENSATCTBYET MOBTOPHOMY OOpaleHnIo 3asBUTENS 3a MPEJOCTaBICHUEM
MYHHULUIIAJIBbHON YCIYyTH.

HcuepnbiBaouuii nepedyeHb OCHOBAHUH [IJIS IPUOCTAHOBJIEHUS WIN 0TKAa3a B
NMPeA0CTABJIEHUN IOCYIAPCTBEHHOM (MYHUIIMIIAJIbHOM) yCJIYyTH

2.12.0cHoBaHus A1 IPUOCTAHOBJIEHUS PEAOCTaBICHUST MYHULIMIIAIbHONW YCIYyTH OTCYTCTBYIOT

2.13.0OcHoBaHus 11 OTKa3a B MPEJOCTABICHUN MYHUIIUIAIBHON YCIyTH:

- Hecobmionenmne oqHOTO U3 YCIOBUH, MPEAYCMOTPEHHBIX 11 2.11 HacTosIIIero periaMenTa .

Ilepeuens yciayr, KOToOpble SIBJSIOTCS HEOOXOAMMBIMU U 00513aTeIbHBIMH J1JI51
NpeIoCcTaBIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeJeHHs 0 JOKYMeHTe
(moxkymeHTax), BbIIaBaeMOM (BbI1aBA€MbIX)OPraHU3aLUAMH, YYACTBYIOIIUMH B

NpeI0CTABJIEHUH MYHUIIUNIAJIBHOM yCJIYyT'H

2.14 Jlns mnoslydeHHs MYHULUNAIBHOM YCIYTH 3asBUTENI0 HEOOXOJUMO JIOIOJHUTEIBHO
HOJYYUTh CJEIYIOIIUEe YCIYI'H, KOTOpbIE SBISIOTCS HEOOXOOUMBIMM M O0S3aTeNbHBIMU  JJIS
IPEIOCTABIICHUSI MyHULIUIIAJIbHOW YCIyTH:

1) HotapuaneHoe noaTBepkieHUe MpaB (IIOJTHOMOYMI) MpeACTaBUTENS 3asIBUTEIS.

Ilopsinok, pa3Mep U OCHOBAHUSI B3MMAHHS TOCY1aPCTBEHHON MONLUIMHBI WM HHOM OIUIATHI,
B3MMAaeMO¥ 3a NpeJocTaBjleHHe MYHHMUIMIAJIbHON yCJIyIH

2.15. TIpemocraBieHue MYHUITUTIATBHON YCIYTH OCYIIECTBIISCTCS OSCIUIaTHO.
Ilopsinok, pasMep u OCHOBaHHUSI B3MMAHMA IJIAThI 32 NIPEIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCH HE0OXOAUMBIMH M 00513aTeJIbHBIMH /11l IPEeJ0CTABJIEHUSI MYHHIMIIAJIbHON yCJIYyIH,
BKJII0Yasi HH(OPMALMIO 0 METOAMKE pacyera pasMepa TaKoH IJIaThl

2.16 IlpenocraBieHne MyHULUINAIBHON YCIYTH OCYILECTBISETCS B COOTBETCTBMH ¢ OCHOBaMU
3akoHogarenbscTBa Poccuiickoit @enepannu o Hotapuare ot 11.02.1993 r.  Ne 4462-1

MakcumMaibHBIH CPOK 0KHAAHHUS B 0YepeaH MPH Mojaye 3anpoca o npeaiocTaBjieHuu
rocylapCTBeHHOM (MYHMIMIIAJBHOMN) YCJIYIH H NPH MOJY4YeHUH Pe3y/IbTaTa MPeAoCTaBICHUS
MYHMUIMIAJIbHON yCJIYIH

2.17 MakcuMalbHBIil CPOK OXHMJIaHUS B OYEpeAW IpHU IOAave 3ampoca O MPeIOoCTaBICHUU
rOCyJapCTBEHHON (MYyHUIIMTIAIBHOW) YCIAYTM H TPH TIOJYYEHUU pe3yjbTaTa MpeaoCTaBICHU
roCyJapCTBEHHOHN (MyHHIIMIIATBHOM) yCIyrd B Y IOJTHOMOYEHHOM OpraHe MM MHOTO()YHKIIMOHAIbHOM
LEHTpE cocTapisieT He 6onee 15 MUHYT.

Cpok ¥ nopsiAoK perucTpPaluy 3anpoca 3asiBUTeNs 0 NPeA0CTABJICHUH
MYHHUIUNAJILHON YCJIYIH, B TOM YHCJe B 3JIEKTPOHHOM (popMme
2.18 Cpox peructpauuu 3asBJICHUS O MPEAOCTaBICHUM MYHUIUNAIBHON YCIYrHM TOIJIEKAT
perucTpanuu B YTIOJTHOMOYEHHOM OpraHe B TeueHue | paGouero JHS CO THS MOTy4YeHHS 3asSBICHUS U
JTIOKYMEHTOB, HEOOXOIUMBIX JIJIsI TPEAOCTABICHUSI MYHUIIUITAIbHON YCITYTH.
TpeboBaHusi K NOMeNIeHUSIM, B KOTOPbIX PEA0CTAB/IsIETCS MYHUIIUNIAJIbHAS yCJIyra

2.19 MecrononoxxeHne agMUHUCTPATUBHBIX 3/1aHUM, B KOTOPBIX OCYLIECTBIIIETCA IpUEM
3asBJICHUN U JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS TOCYJapCTBEHHON (MYyHHUIIMIAIbHOI)
YCIIyTH, a TaK)X€ BblJada pPe3yJabTaTOB MPEJOCTABIEHUS FOCYAapCTBEHHONW (MYyHHUIMIAIBHOMN) YCIYIH,
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JOJDKHO o0ecredynBaTh yA0OCTBO A IpaXJaH C TOYKM 3PEHUS MEIIEeXOAHOH JOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecaum uMeeTcss BO3MOYKHOCTb OpraHU3alMM CTOSTHKM (ITApKOBKM) BO3JIE 3JaHMS
(cTpoeHus), B KOTOPOM pa3MELIEHO NOMELIEHUE MpPUEMa U BbIJAYM JOKYMEHTOB, OpPraHU30BBIBACTCS
CTOSHKa (IIapKOBKa) MJIs JIMYHOI'O aBTOMOOMJIBHOIO TPAHCHOPTA 3asBUTENEeH. 3a IOJIb30BaHUE
CTOSIHKOM (TTapKOBKOM) C 3asBUTEJICH IJIaTa HE B3UMAETCSI.

JU1 MapKOBKHM CHELMATIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUAOB HA CTOSHKE (IapKOBKE)
BbiensieTcs: He MeHee 10% wMect (HO HE MEHee OJHOrO MecTa) i OECIUIaTHOW MapKOBKH
TPAHCHOPTHBIX CPENCTB, ynpasisemblx MHBanuaamu |, II rpynm, a taxke maBanmaamu |l rpynmne! B
nopsiake, ycraHoieHHOM IIpaBurensctBom Poccuiickoit ®enepanyu, ¥ TPaHCHOPTHBIX CPEICTB,
NEPEeBO3SAIINX TAKUX HHBAINJIOB U (WIN) AETEH - MHBAJIUIOB.

B memsx oOecneueHust OeCHpensTCTBEHHOTO JOCTyHa 3asBHTENEH, B TOM YHUCIE
NEPEIBUTAIOIINXCA Ha WHBAJIMIHBIX KOJIICKAX, BXOJ B 3JaHHE M IOMEIIEHUSA, B KOTOPBIX
IIPEIOCTABIISAECTCS TOCYJapCTBEHHAs (MyHULIMIIAIbHAS) yClIyra, 00OpynyIOTCS aH1ycaMH, IOPYYHSIMH,
TaKTWJIBHBIMU  (KOHTPAaCTHBIMH)  HPENYNPEXKAAOMMMHE  3JIEMEHTaMH, HMHBIMM  CIIELUAIbHBIMU
NpUCHOCOOICHUSAMH, MO3BOJSIOMIMMU O00ECIEUNUTh OECHpPEnsTCTBEHHBIH JOCTYNl U TEpeIBHKCHHE
MHBAJINJIOB, B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoir denepanny 0 COLMAIBHOW 3allUTe
MHBaJIN/I0B.

LlenTpanpHbli BXOA B 3JaHUE YTMOJIHOMOYEHHOIO OpraHa JOJDKeH ObITb 00O0pyHOBaH
MH(POPMALMOHHON TaOIMUKOH (BBIBECKOH ), cofepKaiiei nH(POpMAIHIO: HANMEHOBAHHE;

MECTOHAXO0XKACHUE U IOPUINUECKUN aipec; pexKUM

paboThl; rpaduk npremMa;

HOMepa Tese(hOHOB JIIsl CIIPABOK.

[TomereHus1, B KOTOPBIX MPEAOCTABIISIETCSA TOCY1apCTBEHHAs (MyHULIMIIAIbHAS) YCIIYTa, JOKHbI
COOTBETCTBOBATH CAHUTAPHO-3IHMIEMUOJIOTHYECKUM TIPaBUIIaM U HOPMATHBAM.

[Tomemienusi, B KOTOpBIX MPEJOCTABISAETCS TOCYylapCTBEHHas (MyHMLMIIAJIbHAs) YCIyra,
OCHAILAOTCA:

IIPOTUBOIIOKAPHOM CHUCTEMOM M CpPEACTBAMHU IIOKAPOTYLICHUS; CUCTEMOU

ONOBEUICHUSI O BO3HMKHOBEHMM YPE3BBIYAMHOM CHUTyallMd; CpPEICTBaMU

OKa3aHUs IMEpBOM MEIUIIMHCKOM TIOMOIIM; TyaJeTHbIMM KOMHATaMu s

IIOCETUTEIIEH.

3an oxupaHus 3adBUTENCH 00OpyIyeTcs CTYJIbSIMHM, CKAMbSIMHM, KOJMYECTBO KOTOPBIX
ofpenensercss ucXos U3 pakTUUECKOW Harpy3Ku M BO3MOXKHOCTEH Ui UX pa3MeIleHus B TOMELICHHUH,
a TaKke NH(OPMALIMOHHBIMU CTEH/IaMHU.

TekcTbl MaTepHuasoB, pa3MELICHHbIX Ha MH(OPMAIIMOHHOM CTEHJE, MeYaTalTcs yI0OHBIM IS
yTeHUs mpudTOM, 0€3 UCTIPpABIIEHUH, C BbIIeJIEHHEM Hanu00JIee BAXKHBIX MECT MOJTY>KUPHBIM MIPUDTOM.

Mecra U1 3amofHeHUs 3asBJICHUN 00OPYNYIOTCS CTYNbSMH, CTOJaMM (CTOikamM), GiaHKaMu
3asiBJICHUN, TUCbMEHHBIMU MPUHAIIIEKHOCTAMHU.

Mecra npuema 3asButeneil o0opyayroTcs MH(GOPMAIMOHHBIMU TaOJIMYKaMH (BBIBECKaAMH) C
YKa3aHHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBAaHUS OT/IENa;

(dbamMuiIMM, UIMEHHU U OTYECTBa (ITOCIIEAHEE - IPU HAMYKMH), JOJHKHOCTH OTBETCTBEHHOTO JIMIA 32
IpUeM TOKyMEHTOB; Irpaduka npuema 3asBUTENICH.

PabGouee MecTo Ka)KIOTO OTBETCTBEHHOIO JIMIA 32 MPHEM JOKYMEHTOB, JOJDKHO OBITh
000pyIOBaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTyNa K  HEOOXOJUMBIM
MH(OPMallMOHHBIM 0a3aM JaHHBIX, II€YaTAIOUIUM YCTPOWCTBOM (IIPUHTEPOM) U KOMUPYIOIIUM
YCTPOHCTBOM.

JIumo, OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, IODKHO HMETh HACTOJIbHYIO TaOJIMYKy C
yKazaHueM (aMUIIuU, UMEHH, 0TYEeCTBA (ITOCIIeIHEE - TPU HAIMYKUN) U JOJDKHOCTH.

[Ipu  npenocraBieHHMM  TOCYJAapCTBEHHOM — (MyHUIMNAIBbHOM)  YCIyrM  HHBAJIWJAM
obecreunBaroTCs:

BO3MOXXHOCTh O€CHpPENATCTBEHHOI0 JOCTyHa K OOBEKTY (3/1aHHIO, MOMEIICHHI0), B KOTOPOM
NPEeOCTaBIISICTCS FOCyapCcTBEHHAs (MYHUIMIIAIbHAS) YCIIYTa,;

BO3MOXXHOCTh CaMOCTOSITENIBHOTO TEpPEABUKEHHS 10 TEPPUTOPUH, Ha KOTOPOM pPACIIOJIOKEHbI
31aHUs U TNOMEILIEHUS, B KOTOPBIX IPENOCTABISAETCS TOCYAapCTBEHHAs (MyHMLMIAIbHAs) YCIyra, a
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TaKXe BXO/a B Takhe OOBEKTHI U BBIXOJA U3 HUX, TOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAAKH U3
HETO0, B TOM YHCJIE C UCIIOJIb30BaHUE KPECIIa- KOJICKY;

COIIPOBOXKJCHUE WHBAIMJOB, MMEIOUIMX CTOMKHE paccTpoilcTBa (DyHKIMM 3peHus H
CaMOCTOSITEJILHOTO MIEPEBUKECHMUS,;

Ha/Jleallee pasMelleHrne OOOpYAOBaHUS W HocuTesled HH(popMalMM, HEOOXOAUMBIX Ui
obecrieyeHnss OECHPENATCTBEHHOTO JOCTYNa HWHBAIMIOB 37aHUSM M TIOMEIIEHUSM, B KOTOPBIX
IPEOCTABIIAETCS FOCyIapCTBEHHAs (MyHULMIATIbHASA) YCIIYyTa, U K TOCYJapCTBEHHON (MyHUIIMIIAIBHON )
yCIIyTe C y4ETOM OTPaHMUEHUN UX KU3HEAEATEIbHOCTH;

nyOnupoBaHue HEOOXOJUMOH AJIi MHBAJIUAOB 3BYKOBOW M 3pUTENIbHONW MH(pOpMAlLMHU, a TaKXe
HAJMUCeH, 3HAKOB W HMHOM TEKCTOBOM W rpaduyeckoil uH(pOpMAIMM 3HAKAMH, BBINOJHECHHBIMH
penbedHO-TOUeYHBIM mpUdTOM bpaiins;

JIOITYCK CYpAONEPEBOIUNKA U TU(IIOCYPIOTIEPEBOTUHNKA;

JIONyCK COOaKU-NPOBOJAHMKA IPU HAJMYUU JOKYMEHTA, MOATBEPKAAIOLIET0 €€ ClelUalbHOe
oOyuyeHne, Ha OOBEKTHI (34AaHUSA, TOMEIIEHHsS), B KOTOPHIX HPEAOCTABISIOTCS TOCYAapCTBEHHAsS
(MyHUIIMTIQJIBHAS ) YCITYTH;

OKa3aHWE HMHBAIWJAM IIOMOIIM B IIPEOJOJEHUM OapbepoB, MEIIAIOLIUX IOJIYYEHUIO HMU
rOCyIapCTBEHHBIX U MYHUIUNAJIBHBIX YCIYr HAPABHE C IPYTUMHU JIMLAMHU.

Iloxka3aTenu JOCTYIIHOCTH M Ka4eCTBA MYHUIIMNIAJIbHOM YCIYyTH
2.20 OCHOBHBIMHM IIOKa3aT€ISIMH JOCTYIIHOCTH IIPENOCTABIEHUS MYHHULMNAIBHON YCIyrd
ABJISIOTCS:

2.20.1 Hanuywe mMOTHOWM W TOHATHOM HMHpOPMAMM O TOPSAKE, CpPOKaX U  XOe
IPEIOCTABIICHUSI MYHHMLMIAIbHOM B HWH(POPMAIMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIero
H0JIb30BaHus (B TOM 4Hcie B ceTH «HTepHeT»), cpelicTBaX MaccoBON MH(POPMALIUY.

2.20.2 B0o3MOXXHOCTE  MOJydeHHsT 3aABUTEIIEM  YBEIOMIIEHMH O  IPEAOCTaBICHUH
MYHULIMIIAIBHOM yciyru ¢ nomouisro EINTY.

2.20.3 Bo3MOXHOCTH TONy4YeHHss WHGOPMALKMKM O XOJ€ TMPEIOCTABICHUS MYHUIUIAIbLHON
YCIIYyT'H, B TOM YHCIIE C UCIOJIb30BaHUEM MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.21 OcHOBHBIMHU ITOKA3aTEISIMU KA4€CTBA IIPEIOCTABICHUSI MYHULMIIAIBHON YCIYTH SIBJISIOTCS:

2.21.1 CBOEBpEeMEHHOCTb MPEAOCTABICHUS MYHUUMUIIAIBHON YCIYIM B COOTBETCTBUU CO

CTaH/IapTOM €€ MPEeAOCTaBICHHS], yCTAHOBICHHBIM HACTOSAIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.21.2 MuHMMaJIbHO BO3MOYKHOE KOJMYECTBO B3aUMOJEHCTBUN 3asABUTENSA C JIOJDKHOCTHBIMHU
JUIAMH, YYaCTBYIOIIMMH B MIPEIOCTaBICHUN MYHUIIUIIAJIbHOW YCIYTH.

2.21.3 OrtcyrcTBHE OOOCHOBaHHBIX >XKano0 Ha AeicTBus (Oe3deiicTBHE) COTPYIHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOUIEHHUE K 3asIBUTEIISIM.

2.21.4 OrtcyrcTBUE HapyLIEHWH YCTAHOBJIEHHBIX CpPOKOB B IIPOLECCE INPEAOCTaBICHUS
MYHULIMTIAJIbHOW YCIYTH.

2.21.5 OrcyrcTBUe 3agBIEHUH 00 OCMapuBaHWW  peIIeHWM, JAelcTBUN  (Oe3neicTBUS)
YIOIIHOMOYEHHOTO ~ OpraHa, €ro JOJDKHOCTHBIX —JIMI, [PUHUMaeMbIX (COBEpPUIEHHBIX) IpH
NPEOCTaBIEHUH MYHUIIUIAIBHON YCIyTH, IO UTOraM pacCMOTPEHHsI KOTOPBIX BBIHECEHBI PEeLICHUs 00
YIOBJIETBOPEHUH (YACTUYHOM Y/I0BJIETBOPEHUH ) TPEOOBaHUI 3asBUTENIEH.

Huble TpedoBaHMSA, B TOM YHC/IC YYNTHIBAIOIINE 0COOCHHOCTH NPEIO0CTABJICHNS MYHHIIUIIAJIBbHOMI
YCJIYTM B MHOTO(YHKIIHOHAJBHBIX LEHTPaX, 0CO0eHHOCTH NPeJ0CTABICHUSI MyHUIMNIAIbHON
YCJIYTHM 110 IKCTEPPUTOPHATBHOMY NPHMHIMITY M 0COOCHHOCTH NPeI0CTABICHUA MYHUIIUNIAJIbHOH
YCJIYTH B 3JIEKTPOHHOI (popme

2.22 IlpenoctaBieHue  MYHMLIMNAIBHOM  yCIyTM IO  JKCTEPPUTOPUATIBHOMY  NPUHIUILY
OCYIIECTBIISIETCS B 4YacTH OOECIeueHUs BO3MOXKHOCTH ToAauu 3asiBieHui mocpeactsom EIITY u
MOJIy4EHHUs pe3ysibTaTa MyHUIIMTATBHON YCIYTH B MHOTO() YHKIIMOHAJIBHOM IIEHTPE.

2.23 3asBuTensM o00eCHeunBaeTCs BO3MOXHOCTb NPEJCTABICHMS 3asBJICHUS M IpUIIAraeMbIX
JIOKYMEHTOB B (pOopMe 3JIeKTPOHHBIX JOKYMEeHTOB nocpeactsom EINTY.

B »ToM cnywae 3asBuTENs WM €ro mnpexacraButens asropusyercs Ha EIII'Y mocpenctsom
MOATBEPKJIEHHOU yueTHoi 3anucu B ECHA, 3anonHs€eT 3asBI€HUE O NPEAOCTAaBICHUH MyHUIIUIIAIbHOM
YCIIYTH C UCTIOIb30BaHUEM UHTEPAKTUBHOU (POPMBI B 3JIEKTPOHHOM BUJIE.

3aroJHEHHOE 3asBJIEHUE O MIPENOCTABIEHUN MYHUIIMIIAJBLHON YCIYTH OTIPABISAETCS 3aBUTEIEM
BMECTE C TMPUKPEIUVIEHHBIMH JJIGKTPOHHBIMH 00pa3aMu JTOKYMEHTOB, HEOOXOIWMBIMH  JJIsi
IPEIOCTABICHUS MYHULMIIAIBHOW YCIYrd, B YHoaHOMO4YeHHbIN oprad. IIpu aBropmuzanumu B ECUA
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3agBJICHUE O TMPEAOCTABICHUH MYHUIUMNAIBHON YCIYTM CUYUTAETCsl MOMANUCAHHBIM MPOCTOM
AJIEKTPOHHOM NOJIUCHIO 3asBUTENS, IPEACTABUTENS, YIIOJTHOMOYEHHOIO Ha MOANMCAHNE 3asBJICHUS.

Pe3ynbTaThl mpeaocTaBiIeHUs] MyHUIUNAIBHON YCIYTH, YKa3aHHbIE B IYHKTE 2.5 HACTOSIIETO
AJIMUHUCTPAaTHUBHOTO PETJIAMEHTA, HAMPABIIAIOTCS 3asBUTEINIO, MPEICTABUTEINIO B JIMYHBIM KaOMHET Ha
EIII'Y B d¢opMe >IEKTPOHHOTO JOKYMEHTA, IOAIMUCAHHOTO YCHJICHHOW KBaJIU(PHUIIMPOBAHHON
JIEKTPOHHOM MOAIMUCHI0 YIOJHOMOYEHHOI'O JIOJPKHOCTHOI'O JIMIA YIIOJHOMOYEHHOIO OpraHa B cllydyae
HarnpaBjieHUsA 3asBieHus nocpeactsom EINTY.

B cinywae mnampaBneHus 3asBiueHus nocpeacrsoMm EIII'Y  pesynsTaT mpenocraBiieHUs
MYHULIMNIAJIBHOW YCIYTU TakkKe€ MOXKET ObITh BbIJaH 3asBUTEN0 Ha OyMaXHOM HOCHTENE B
MHOTO()YHKIIMOHAJILHOM IIEHTPE B MOPSIKE, IPEAYCMOTPEHHOM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.24 DieKTpOHHBIC JOKYMEHTBI MOTYT OBITh MPEIOCTAaBICHBI B ciedyromux (opmarax: xml,
doc, docx, odt, xls, xlIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homyckaercss ~ ¢opMupoBaHHE  3JEKTPOHHOTO  JOKyMEHTa  MYTEM  CKaHHPOBAHHUA
HEIOCPEACTBEHHO C OpUIMHala JOKYMEHTa (MCIOJb30BAaHUE KONMM HE JOIycKaercs), KOTOpoe
OCYIIECTBIIACTCA C COXpPAaHECHHEM OPHEHTAIMM OpUTMHaja JoKymeHTa B paspemenud 300 - 500 dpi
(macmTad 1:1) ¢ UCMONB30BAHUEM CIESTYIOIINX PEKUMOB:

- «4epHO-Oenblif» (IMpU OTCYTCTBHH B JOKyMEHTe TpaduyecKkux u300pakeHuid u (Win)
IIBETHOTO TEKCTA);

- «OTTEHKU ceporo» (Impu HAIUYUU B JIOKyMEHTE TpadUyecKuX H300paKeHHH, OTIUYHBIX OT
[[BETHOTO rpauueckoro n300paKeHms);

- «UBETHOW» WM «pPEeXUM TMOJHOW LBeTomepeAadn» (MpU HATUYUUA B JOKYMEHTE IBETHBIX
rpadu4ecKux U300pakeHni MO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTCHTHUYHBIX MPHU3HAKOB TOJUIMHHOCTH, a HMEHHO: Trpaduueckoi
MOJIKUCH JIMLA, [IeYaTH, YTIIOBOIO HITaMIa OJIaHKa,

- KOJIMYECTBO (DaiijIOB TOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KQX/IbI 3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (MJIH) TpadUuecKyro HH(OPMAIIHIO.

DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CIIeYnBaTh:

- BO3MOXXHOCTh WACHTU(HUIIMPOBATH TOKYMEHT U KOJIMYECTBO JMCTOB B JOKYMEHTE;

- Ui JOKYMEHTOB, COJEpXallluX CTPYKTYpUPOBAHHBIE IO 4YacTsM, TJjaBaM, pasjaeiaam
(mogpasnenaMm) JaHHbIE W 3aKJIaJKH, OOECIEUMBAIOUIME IEpeXOibl IO OIVIaBIeHUI0 U (WIH) K
coJiepKalMcs B TEKCTEe PUCYHKaM U TaOiuLam.

JIOKyMEHTBI, TIOJUIeXKaI|e MpeacTaBieHuo B popmaTax XIS, XIsx umum ods,

I11. Cocras, noc/jie10BaTeIbHOCTh U CPOKH BBINOJHEHHUS AIMUHUCTPATHBHBIX NMPOLeLyP
(nelicTBHIl), TPeOOBaHNUS K NOPSIAKY MX BbINOJHEHUSI, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHUS
aAMMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI dopme

VcuepripiBaromuii mepedeHb aIMIHICTPATUBHBIX MTPOIEYP

3.1. IlpenoctaBieHMe MYyHMLUMNAIBHOW  yCIOyrM  BKJIIOYaeT B cebs  cieayromue
aJMMUHHMCTPATUBHBIE IPOLEAYPBHI:

NpOBEpPKa JOKYMEHTOB U PETHCTpALUs 3asBICHHUS;

MOJIyueHUE CBeJeHUM mnocpeacTBoM @DenepanbHONM TOCYAApCTBEHHOW WH(GOPMaIMOHHON
cucteMsl «EaunHas cucreMa MeXBEIOMCTBEHHOTO JIEKTPOHHOIO B3auMojeicTBus» (naiee - CMOB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUI;

NPUHATHE PELICHHS O MPEJOCTaBICHUH YCIIYTH;

BblJIaya pe3ynbTara Ha OyMakHOM HocuTele (OMIIMOHAIBHO)

Onucanue agMHUHHUCTPATUBHBIX MPOIENyp MPEACTaBI€HO B MpWiIokeHHHu Ne 4 K HacTosleMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

IlepeyeHb aIMUHHUCTPATUBHBIX MPOUEAYP (AeHCTBHIA) PU NPEAOCTABJICHUH

rocyapCcTBeHHOH (MYHHMIHMIIAIbHOM) YCJIYIH YCJIYT B 3J1eKTPOHHOU opme

3.2. Ilpm mpemocTaBIeHHH TOCYAAPCTBEHHOW (MYHUIIMITAIBHON) YCIYIH B DIIEKTPOHHOMN
dopme 3asgBUTENIO 00ECTIEUNBAOTCS:

nojsyueHue UHpopmanuu O TOpSAAKE M CPOKax MPEAOCTaBICHUS TOCYJapCTBEHHOMN
(MyHMLIMTIQIBHOM) YCITYTH;

dbopMHupOBaHUE 3asBICHUS,

IIPUEM U PErUCTpalrs YIOJHOMOYEHHBIM OpPraHOM 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUI IPEJOCTABICHHUS MyHULIUIIAIBHON YCIYTH;
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IIOJIyYEHUE Pe3yNbTaTa IPEIOCTABICHUS MyHULIUIIAIbHON YCIIyTH;

MIOJIy4YEHHUE CBEACHUN O XOJI€ pACCMOTPEHUS 3as1BJICHUS;

OCYILIECTBIICHUE OLEHKH Ka4eCTBa NNPEAOCTaBICHNS MyHULIMIIAIIBHON YCIIYTH;

nocyneOHoe  (BHecynmeOHOe)  oOkalloBaHME  pelmieHuid W jaeiictBuid  (Oe3melicTBUs)
VYNOIHOMOYEHHOro opraHa Jnbo aelcTBUs (Oe3AelCTBUE) AOIKHOCTHBIX JIMI[ YIIOJHOMOYEHHOI'O
OpraHa, pe10CTaBIISIONIEr0 MYHHIUIIATBHYIO YCIIYTY, THO0 MyHUITUTIAIBHOTO CITY>KaILEero.

IHopsinok ocyuiecTB/IeHHsI AAMUHUCTPATUBHBIX Npoueayp (1eicTBuii) B

3JIEKTPOHHOI (popme

3.3. ®opmupoBaHHE 3asBICHUS.

@opMHUpOBaHUE 3aABICHHUS OCYLIECTBISETCS MOCPEICTBOM 3aAIOIHEHUS 3JIEKTPOHHOU (hOpMBI
sasBieHus Ha EIITY 06e3 HeoOXOMMMOCTM IOIOJIHUTENBHON MOAAadd 3asBJIEHUS B KAKOW-IMOO WHOM
dopme.

dopmarHo-Ioruyeckass mpoBepka CHOPMUPOBAHHOIO 3asBJICHHS OCYLIECTBISETCA IOCIHE
3aMOJIHEHHST 3asfBUTENIEM KaXJO0TO W3 TOJeH 3JICKTPOHHOW ¢opmbl 3asBieHus. [lpu BbIssBICHUH
HEKOPPEKTHO 3allOJIHEHHOI'0 TOJsl 3JEKTPOHHOW (DOpMBI 3asABICHMS 3asABUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHON OIMMOKM W TIOPSJIKE €€ YCTPaHEHHUs IOCPEACTBOM HH(GOPMAIIMOHHOTO
COOOLIEHNs HEMOCPEACTBEHHO B JIEKTPOHHOM (pOpMe 3asiBICHUS.

[Tpu hopmupoBaHHUY 3asBICHUS 3aSBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXXHOCTb KOIIMPOBAHUS U COXPAaHEHMs 3asiBIICHUS M MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPEIOCTABJIEHUS TOCYAapCTBEHHOW MYHULIUITAJIBHOM YCIIYTH;

6) BO3MOXKHOCTb II€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIUU 3JIEKTPOHHOM (hOpMBI 3asBICHHUS;

B) COXPAaHEHHE paHEe BBEICHHBIX B 3JIEKTPOHHYIO (OpMy 3asBICHMsI 3HAUE€HUN B JHOOOH
MOMEHT 10 JKEJIaHHIO TOJIb30BATElIsA, B TOM YHMCIIE P BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpaTe IS
MOBTOPHOTO BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (HOpMY 3asIBICHHS;

I') 3al0JIHEHUE MOJIeH AJIeKTPOHHON (OPMBI 3asBICHMS 10 Hayaja BBOAA CBEIECHUI 3asBUTENEM
C UCIOJIb30BaHUEM cBeneHHi, pa3menieHHbIXx B ECUA, u cBenenuii, onyonukoBanusix Ha EIN'Y, B
4acTH, Kacarolencs cBeieHnil, orcyrcTByromux B ECUA;

1) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOW M3 ATAIOB 3aIlOJHEHUS JIEKTPOHHON (OPMBI 3asiBICHUS
0e3 noTepu paHee BBEACHHOM HH(pOpMaLUH;

€) BO3MOXKHOCTH joctyna 3asButess Ha EINY k panee mogaHHBIM MM 3asBICHHUSIM B T€UEHUE
HE MEHee OJIHOrO rojia, a TaKKe YacCTUYHO C(HOPMHPOBAHHBIX 3asBJICHUNA - B TEUCHHE HE MeHee 3
MECSIIEB.

ChopmupoBaHHOe M TOANMMCAHHOE 3asBIEHHE W MHbIE JOKYMEHTBI, HEOOXOIUMBIE JUIs
IIPEIOCTABJIEHUSI TOCY/IapCTBEHHONW (MYHULMIAIbHON) YCIYrH, HANpaBisSIOTCA B YIIOJIHOMOYEHHBIN
opran nocpenctsoM EINTY.

3.4. YIomHOMOUYEHHBII OpraH oOeclieunBaeT B CPOK He mo3aHee 1 pabodero nHsS ¢ MOMEHTa
nojauu 3asBinenus Ha EII'Y, a B ciydae ero noctymieHus B HepaOOuuil UM Mpa3AHUYHBIN JeHb, - B
CIIEYIOIINI 32 HUM NEpBbIN pabouuil 1€Hb:

a) TpUeM  JIOKyMEHTOB,  HEOOXOIMMBIX Ul  MpPEJOCTaBIE€HUS  TOCYAapCTBEHHOU
(MyHUIIMIAIIBHON) YCIYTM, ¥ HAaIpaBJIEHUE 3asABUTEIIO 3JEKTPOHHOTO COOOIIEHUS O MOCTYIJICHUH
3asIBJICHNS;

0) perucTpanMio 3asBJIEHUS U HalpaBlICHUE 3asiBUTEII0 YBEAOMJICHHS O pPETUCTPaLUU
3agBleHUsT JUO0 00 OTKa3e B TpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JUISl IPelOCTaBJICHUS
rocy/1apCcTBEHHON (MYHULIUIIATbHON) YCIYTH.

3.5. DnekTpoHHOE 3asBIIEHHME CTAaHOBHUTCA  JOCTYNHBIM JUISL  JOJDKHOCTHOTO  JIMIA
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IPUEM U perucTpalnuio 3asBieHus (naiee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYJAapCTBEHHON MH(OPMALMOHHON CHCTEME, HCIOJIb3yeMOi
YOTHOMOYEHHBIM OPTaHOM JIJISl TIPEIOCTABICHUSI MyHUITUTIATbHOM yeinyru (manee - [TUC).

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

IIPOBEPSIET HAJIMYUE HIEKTPOHHBIX 3asBieHnd, noctynuBmmx ¢ EII'Y, ¢ nepuonom He pexe 2
pa3 B JICHb;

paccMaTpuBaeT MOCTYMUBIINE 3asBJICHUS U MPUIIOKEHHbBIE 00pa3bl JOKYMEHTOB (JJOKYMEHTHI);

IIPOU3BOJIUT JEUCTBHUA B COOTBETCTBUM € NMyHKTOM 3.4 Hacrosmiero AJIMHMHHUCTPaTHUBHOIO
perilaMeHra.

3.6. 3asBuTENIO B KAUECTBE pe3yNbTaTa MPeI0CTaBICHUS FOCYJapCTBEHHON (MYHHIIUIIAIBHOM)
yCIyry 00eCneunBaeTcsl BO3MOKHOCTh MOTY4YEHUS TOKyMEHTa:
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B (opMe DIEKTPOHHOIO JOKYMEHTa, IOJNMCAHHOIO YCHUJIEHHOW KBaJu(UIMPOBAHHON
JIEKTPOHHOM TMOANMCHIO  YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA YTOJIHOMOYEHHOTO Oprasa,
HaIpaBJICHHOTO 3asABUTEIIO B JIMUHBIN KaOuHeT Ha EIITY;

B BUJE OyMa)XHOTO JTOKYMEHTA, MOATBEP)KIAIOIIEr0 COACP)KAaHHE AIIEKTPOHHOIO JTOKYMEHTA,
KOTOPBIH 3asiBUTENb [10JIy4aeT IPU JIMYHOM OOpaIleHUH B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

3.7. Tlomyuenue wuHPOpMAIIMM O XOJAE PACCMOTPEHHUS 3asBICHUS W O pe3yibTare
IPEJOCTaBIICHUS] MyHULIMIIAILHON YCIIyTH NMPOU3BOAMUTCS B IMuHOM Kabunete Ha EIII'Y, npu ycnoBuun
aBTOpU3ALMU. 3asBUTEIb MMEET BO3MOXKHOCTb IIPOCMATpHUBaTh CTAaTyC 3JEKTPOHHOIO 3asBJICHUS, a
TakXke MH(OpMaUo O JalbHEHIINX NeHCTBUAX B JIMYHOM KaOMHETEe MO COOCTBEHHOW MHUIMATUBE, B
ar060€e Bpems.

[Ipu npenocraBieHUM MYHMLMIAIBHOM yCIyrM B 3JEKTpPOHHOM Qopme 3asBUTEINIO
HaIpaBJIsAETCS:

a) YBEJOMJICHHE O PUEME U PETUCTPALMHU 3asIBICHHS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEJOCTaBICHUS] MYHUIIMIAIBHONW YCIIYTH, COJepiKamiee CBEACHUs O (akTe Npuema 3asBICHHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JAJIsl HPEJOCTaBJICHUS MYHUIMIAIBHOM YCIyrd, U Hadaje IpoLexypbl
IIPEIOCTABJICHUSl MYHUIMNAJIBHON YyCIyrd, a TaKKe CBEIEHUS O JaTe M BPEMEHHM OKOHYAHMS
IPEOCTaBIICHUs] MYHHMLMIIAIBHOM YCIyrd Ju00 MOTHUBUPOBAHHBIM OTKa3 B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHUS MyHULIUIIAIBHON YCIIYTH;

0) yBemomyileHME O  pe3yJbTaTaXx pacCMOTPEHHMs  JOKYMEHTOB, HEOOXOAUMBIX Ui
IPEIOCTABICHUSI MYHHUIMIAIBHON YCIyru, COJEpiKallee CBEACHUS O MNPUHATUU IOJIOKUTEIBHOIO
peleHuss O NPEAOCTABICHUM MYHUIMNAIBHON YyCIYrM M BO3MOXKHOCTH IOJIyYUTb pPE3YJbTaT
IPEIOCTABICHUS! MYHUIMNAIbHON ycIyru JuMOO MOTHUBHUPOBAHHBIM OTKa3 B IPEAOCTaBICHUU
MYHULUIAIBHON YCIIyTH.

3.8. Ouenka KavecTBa MPeI0CTaBICHNUS MyHUITUTIAILHON YCITYTH.

OreHka KayecTBa NPeAOCTABICHHSI MyHUIMIIAIbHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU C
[IpaBunamMu omeHKH TpaxkaaHaMHu 3(PPEKTHBHOCTH NEATEIBHOCTH PYKOBOAUTENEH TEPPUTOPUAIBHBIX
OpraHoB ¢eiepaabHbIX OPraHOB MCIOJHUTEIBHOM BIACTH (MX CTPYKTYPHBIX MOJpA3JCNIEHHI) ¢ yueToM
KayecTBa MPEeAO0CTaBICHHSI UMU IFOCYIapCTBEHHBIX YCIIYT, a TAK)KE IPUMEHEHMSI pe3yJIbTaTOB YKa3aHHOU
OLIEHKM KaK OCHOBAaHUS JUISI MPHUHATUS pEIIEHUH O JOCPOYHOM HPEKpallleHUH HCIOIHEHUS
COOTBETCTBYIOIIMMU ~ PYKOBOJMUTENSIMU CBOMX JOJDKHOCTHBIX OOsI3aHHOCTEH, YTBEP)KJIEHHBIMU
nocraHoBieHueM llpaButensctBa Poccuiickoit @enepamuu ot 12 nekabps 2012 roga Ne 1284 «O6
OLICHKE TpaxJaHaMu H(P(EKTUBHOCTH JAEATEIbHOCTH PYKOBOAMUTEIEH TEPPUTOPUAIBHBIX OpPraHOB
denepanbHBIX  OPraHOB  HUCIOJHUTENBHOW  BiIacTW (MX  CTPYKTYpHBIX  HOJpa3jieieHuil) u
TEPPUTOPUATBHBIX OPTaHOB TOCYAAPCTBEHHBIX BHEOIOKETHHIX (DOHIOB (MX PETHOHATBHBIX OT/ACIICHUN)
c y4eTOM KauecTBa IIPEIOCTABIICHUS rOCyIapCTBEHHBIX YCIIYT, PYKOBOJUTENEH
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYr C
Y4ETOM KayecTBa OpraHU3alluy MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, & TAKKe
0 MPUMEHEHUHU PE3yNbTaTOB YKa3aHHOW OLIEHKU KaK OCHOBAHUS JJISl IPUHATHUS PELICHUN O JOCPOYHOM
NPEKPALEHUN  MCIOJIHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAMUTEISIMM  CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTEN.

3.9. BagBuTento obecneunBaeTCs BO3MOKHOCTh HAINPaBJICHUsS )KaloObl Ha pelIeHMs, NeHCTBUS
win Oe3neficTBUE YIIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JiMIa YTIOJIHOMOYEHHOIO0 opraHa Jnbo
MYHHIIMIIAJIBHOTO CIYXAaIllero B COOTBETCTBUU co cTaTbeil 11.2 denepanpHoro 3akona Ne 210-d3 u B
MOpsIIKE, YCTAaHOBJIEHHOM TocTaHoBiieHneM [lpaBurensctBa Poccuiickort deneparuu ot 20 HOAOps
2012 roga Ne 1198 «O ¢enepanpHOi rocynapcTBeHHONH HH(OPMAIIMOHHON cUcTeMe, o0ecTie rBaroIeit
mporecc gocyneOHoro, (BHecyaeOHOTo) oOXajdoBaHUS pemieHud U JedcTBuil  (Oe3aeicTBUs),
COBEPIIIEHHBIX TIPH MPEJOCTABICHAN TOCYIAPCTBEHHBIX M MYHHIMTATBHBIX YCIYD»

B ciyuae, ecu YoHOMOUYEHHBIN OpTraH MOAKIIOYEH K YKa3aHHOUW CHCTEME.
(Yka3aTh yIOJIHOMOYEHHOE JIMII0) JEHCTBYIOIIErO Ha OCHOBAaHUHU
MMeHyeMbIil B nanbHeimeM "Cropona 1", u ,
roJia pOXKJIEHUs, TTACIIOPT CEPUs HOMEp , BBITAH
rojia, KoJl oipa3aeeHust , 34pErUCTPUPOBAHHBIMH IO
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azpecy: T. , IMeHyeMblIi B nasbHermeM "CtopoHa 2", BMecTe
umenyeMble "CtopoHbl", 3akimounnu Hacrosmiee CornameHue o HIKECIenyroleM (naiee -
Cornamenue):

IMopsinok ucnpapJieHHsl TOMYIMIEHHBIX 0NMEeYATOK U OIIHOOK B BLIIAHHBIX B pe3yJibTaTe
Npea0CcTaB/IeHUs] MYHHULIMIAILHON YCJIYI'M JOKYMEHTaX

3.10. B ciywae BbISIBIEHHS OIEYAaTOK M OIIMOOK 3asBHUTENb BIpaBe OOpPaTHTHCA B
YIOMTHOMOYEHHBIN OpraHa C 3asBICHUEM C TMPUIOKEHHEM JIOKYMEHTOB, YKa3aHHBIX B IYyHKTe 2.8
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MMpUeMe 3asBJICHUS 00 UCIPABICHUH OMEYaTOK U OIIMOOK yKa3aHbI B
nyHKTe 2. 12 HacTosiero AJMUHUCTPATUBHOTO PETIaMEHTa.

3.12. HcnpaBrneHue [OMYIICHHBIX OMNEYAaTOK M OMIMOOK B BBIIAHHBIX B pe3yJIbTaTe
npenocTaBieHus ['ocy1apcTBEHHON YCIIYTH JOKYMEHTaX OCYIIECTBIISICTCS B CIETYIONIEM MOPSIKE:

3.12.1. 3asBurens mpu OOHAPYKCHHHM ONEYATOK M OIMMOOK B JIOKYMEHTax, BBIJAaHHBIX B
pe3ysbTaTe MPEeIOCTABICHHS] MYHHUIIMITATLHOW yCIyrH, oOpaliaercs JIMYHO B Y IOJTHOMOYCHHBIN OpraH
C 3asBJICHHEM O HEOOXOJUMOCTH UCIPABIEHUS OMEYAaTOK U OLIUOOK, B KOTOPOM COJIEP>KUTCS YKa3aHHE
Ha UX ONHCAHUE.

3.12.2.  YHOTHOMOYEHHBI OpraH MpU MOJYyYEHUU 3asfBICHUS, YKA3aHHOTO B MOJIMYHKTE
3.12.1 nynkra 3.12 HacTosllero mojJpas3jiesia, paccMaTpuBaeT HEOOXOJUMOCTb BHECEHUS
COOTBETCTBYIOIIMX M3MEHEHHH B JOKYMEHTHI, SIBISIOLIUECS PE3YyJIbTaTOM  IPEAOCTaBICHHUS
MYHULIMTNIAJIbHOW YCIIYTH.

3.12.3. YnonHoMOuYeHHBI oOpraH oOecreunBaeT YCTpPaHEHHE OINEeYaToK U OmHOOK B
JOKYMEHTaX, SBJISIIOIINXCS PE3YIbTaTOM IPEAOCTABICHHUS MYHUIIUTIAIBHON YCITYTH.

3.12.4. Cpok ycTpaHEHHUs ONEYaTOK U OMMUOOK HE AOJKEH MPEeBBIATh 3 (TpeX) pabounx JHei
C JaThl PETUCTpalluu 3asBJICHUs, yKazaHHoro B mnoanyHkte 3.12.1 nynkrta 3.12 Hacrosmiero
nojipaszena.

IV. ®opmbl KOHTPOJISI 32 HCIOJIHEHHEM A IMUHUCTPATHBHOIO perjaMeHTa
Ilopsinok ocymiecTBIEHUS TEKYIEr0 KOHTPOJIS 32 CO0II0eHHEM
M UCTIOJTHEHHEM OTBETCTBEHHBIMH /IOJIKHOCTHBIMH JIMIIAMH MOJI0KEHUI perjiaMeHTa U HHBIX
HOPMATHBHBIX IPABOBbBIX AKTOB,
YCTAHABJIMBAIOIIUX TPeOOBAHMS K MPEI0CTABJCHHI0 MyYHUIMNAJIBHON YCJIYTH, a TAKKe
NPUHATHEM UMM peleHu i

4.1. Texymuii KOHTPOJIb 32 COOJIIOJICHUEM W HMCIOJHEHHWEM HACTOSIIET0 AJIMUHUCTPATUBHOTO
perJamMeHTa, WHBIX HOPMATHBHBIX  TPAaBOBBIX  aKTOB, YCTaHABIMBAIOIIUX  TpeOOBaHUS K
NPEOCTABICHUIO MYHUITUTIAIHON YCITYTH, OCYIIECTBISIETCS HA TIOCTOSHHOW OCHOBE JIOJPKHOCTHBIMHU
aunamMu  AgMUHHCTparuu  (YTOJTHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMH Ha OCYILECTBICHHE
KOHTPOJIS 32 MPEIOCTABICHUEM MYHHIIUTIAIBHOW YCITYTH.

JUis TEeKyLero KOHTPOJSI HMCIOJIB3YIOTCS CBEJIEHHS CIyKEOHOM KOpPPEeCHOHIEHLUH, YCTHas U
NUChbMEHHAs WHPOPMAIUs CHEIHATNCTOB U JODKHOCTHBIX JIMI AaMuHUCTpauy (Y TIOJTHOMOYEHHOTO
Oprasa).

Texymmii KOHTPOJIb OCYIIECTBIISCTCS IIyTEM MPOBEIECHHUS POBEPOK: PEIICHUH O MPEJOCTaBICHUH
(00 oTKa3e B MPEIOCTaBICHUN) TOCYJAPCTBEHHON (MYHHUIIUIIAIBLHOW) YCIYTH;

BBISIBJICHHSI M YCTPAHSHUS HAPYIICHUH TpaB IPaXkIaH,

paccMOTpeHHs, MPUHATHS PEIICHUN U MOJTOTOBKU OTBETOB Ha OOpaIlleHus Tpax/aaH, CoJepKaIlue
KasioObl Ha peleHus, aelcTBus (6e31eicTBHE) TOKHOCTHBIX JIHII.

Ilopsi10K U MEPHOIUYHOCTH OCYIIECTBJIEHHUS MIAHOBBIX H BHEILUIAHOBBIX MPOBEPOK MOJHOTHI H
Ka4ecTBa NMpPeA0CTABJIeHUS] MyYHUIIMNAJIBHON YCJIYTH, B TOM YHCJIe OPSI0K U (POPMBI KOHTPOJIS
3a MOJIHOTOH M Ka4eCTBOM MPeA0CTABICHUSI MYHUIIMNIAIbHON YCIyTIH

4.2. KoHTpoIb 32 TOTHOTOW M KQ4e€CTBOM MPEAOCTABICHHSI MYHHIIMTIAIIEHOW YCIYTH BKJIIOYAET B
ce0st MpoBeIeHNe TUIAHOBBIX M BHETNIAHOBBIX MPOBEPOK.

4.3. TlmaHOBBIE TIPOBEPKM OCYIIECTBISIOTCS HAa OCHOBAaHMHM TOJOBBIX IIJIAHOB PaOOTEHI
YIOTHOMOYEHHOTO OpraHa, YTBEPXKJAaeMbIX PYKOBOAMTENEM YIOJHOMOUYEHHOro oprasa. Ilpu
IUIAHOBOM TPOBEpPKE TMOJHOTHI M KadecTBa MPEAOCTaBICHUS] TOCYNAapPCTBEHHON (MYHHUIIMIIAIBLHOM)
YCIYTH KOHTPOJIIIO MOJIEXKAT:

cOOJI0ICHHE CPOKOB MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH;
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COOIOZICHUE TIOJIOKEHUH HACTOSIIEr0o AJMHUHHCTPATUBHOTO pErjaMeHTa; MpPaBUIbHOCTh H
00OCHOBAaHHOCTb ~ IPUHATOTO  pelIeHuss 00 OTKaze B  MPEJOCTaBICHUM TOCYJapCTBEHHOMN
(MYHUIIUTIQJIBHOW) YCITYTH.

OcHoBaHMEM Uil TIPOBEIEHUS  BHEIUJIAHOBBIX  IPOBEPOK  SBISAIOTCA:  IOJIyYEHHUE  OT
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYTpaBiIeHUs HHGOPMAIUU O MPEANOIaraeMbIX UIU
BBISIBJICHHBIX HAapyLIEHUSX HOPMATHUBHBIX IIPaBOBBIX AaKTOB OPraHOB MECTHOI'O CaMOYIPABIICHUS
Kambapckoro paiioHa;

oOpalieHus: TpaKIaH U IOPUIAMYECKUX JIMI Ha HApyLIICHUS 3aKOHOJATEIbCTBA, B TOM YHCJE Ha
Ka4yeCTBO IMPEI0CTABJICHUS MYHUIIUIIATIbHON YCIYTH.

OTBeTCTBEHHOCTH 10/LKHOCTHBIX JIMI 32 pellieHus U AeiicTBus (0e3aeiicTBre), IPUHUMAaeMble
(ocymecTBJIsieMble) HMHU B X0/1€ MIPeIOCTABJICHUS] MYHUIUINIAJBHOH YCIyrH

4.6. Ilo pesynpTaTaMm IpPOBENEHHBIX IPOBEPOK B Cllydyae BBISIBICHUS HApPYLUICHUH IOJO0XKEHUU
HACTOALIET0 AJMUHUCTPATUBHOIO DPETJIAMEHTa, HOPMATHUBHBIX MPAaBOBBIX AKTOB OPraHOB MECTHOTO
camoympasienust Kambapckoro paiioHa OCYyHIECTBISI€TCS TNPUBJICYCHHE BHHOBHBIX JIMII K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIaTeIbcTBOM Poccuiickoit denepanuu.

[lepconasibHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 3@ IPAaBUIBHOCTD U CBOEBPEMEHHOCTD
NPUHATHST pElIeHHs] O MperocTaBlieHuu (00 OTKa3ze B MPENOCTABICHUUM MYHHIMIIAIBHOM YCIyTH
3aKpEIUISETCS B UX JOJDKHOCTHBIX PETJIIaMEHTaX B COOTBETCTBHHU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA.

TpebdoBanus k nopsaAKy u ¢gopMaM KOHTPOJISI 32 NPEAOCTABIEHHEM MYHUIIMNAJILHOM YCJIyIrH, B
TOM 4YHCJIe CO CTOPOHBI FPaKIaH, UX 00beANHEHUH U OpraHu3anuil

4.3.7.'paxxnane, ux oObEIWHEHUS U OPraHU3AIMHM MMEIOT MPaBO OCYIIECTBISATH KOHTPOJIb 32
IIPEIOCTABJIEHUEM MYHHUIMIAIBHON YCIYrd IMyTEeM IMOIY4eHHUs] MHPOPMALUMU O XOJ€ MPEeAOCTaBICHUS
MYHHUIIMIIATBHOM YCIYrd, B TOM 4YHCIE€ O CpOKax 3aBepUICHHs] aJIMHHHCTPATHBHBIX MPOLEAYP
(meiicTBuit).

['paxknane, nx 0ObEAMHEHUS U OPTAHU3AIMH TAKXKE UMEIOT MPaBO:

HAIpaB/IATh 3aMEUYaHWsT W MPENJIOKEHUS [0 YIy4yIIeHHWIO JOCTYIHOCTH U KadecTBa
MPEIOCTaBIICHUS] MYHULIUTIATLHON YCIYTH;

BHOCHUTb NPEIJIOKEHUS 0 MEpax MO YCTPAHEHUIO HApYIIEHUH HACTOSIEro AJMUHUCTPATUBHOTO
perimameHTa.

4.3.8. JIomKHOCTHBIE JHIa YTOJHOMOYEHHOTO OpraHa NPHHUMAIOT MEpPhl K IPEKPAIICHHIO
JONMYUIEHHbIX HapyIIEHUH, YCTPaHSAIOT MPUYUHBI U YCIOBHS, CIIOCOOCTBYIOIINE COBEPIICHUIO
HapyLIECHNHN.

Wudopmainus o pe3ynbTaTaX pacCMOTPEHUS 3aMEUaHUl M TPENJIOKEHHH TpaxkaaH, UX
O0OBEIMHEHUH W OpraHu3alMil OBOJUTCS [0 CBEACHUS JIUL, HANPaBUBLIMX OTH 3aMEYaHusi U
IIPETIOKEHUS.

V. locyneoHblii (BHecyaeOHbIH) MOPSI0K 00:KAT0BAHUSA PeLIeHUI U AelcTBUIi
(Oe3neiicTBHSI) OPraHa, NPeAOCTABJSIOIIEI0 MYHHIIUNIAJIBHYIO YCJIYIY, 2 TAKAKE HX JOJKHOCTHBIX
JIML, MYHMIHIIAJIbHBIX CJIYKAIMX

5.1. 3asgBuTenp MMeeT MpaBO Ha oOOXKajoBaHWE peleHus U (win) aeictBuil (Oe3mencTBU)
YIOIHOMOYEHHOIO OpraHa, JODKHOCTHBIX JIMI YTOJHOMOYEHHOIO OpraHa, MYHUIHUIAIbHBIX
CIIy’)KallluX, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, a Takke pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa
MpU TPEIOCTABICHUU MYHHUIIUTNIATBLHON YCIyrd B J0CyneOHOM (BHECyneOHOM) mopsake (maiee -
x)anooba).

OpraHbl MeCTHOr0 caMOYNIPaBJIeHUs, OPTAHU3ALNHU U YIIOJTHOMOYEHHbIE Ha
paccMOTpeHue xKaJa00bl JINLA, KOTOPBIM MOKeT ObITh HAIIPABJIEHA JKAJ100a 3asBUTEIS B
aocyneOHoM (BHecy1eOHOM) MmopsiaAKe;

5.2. B nmocyneOHOM (BHECYIeOHOM) MOPSIIKE 3asBUTEND (TIPEACTABUTENH) BIIPaBe OOPATUTHCS C
Kaso0ol B MMCbMEHHOHN (popMe Ha OyMa)KHOM HOCHUTENIE WIN B AJIEKTPOHHOH dopMe:

B YTOJIHOMOYEHHBIN OpraH - Ha pelieHue u (uim) neicreus (6e3eicTBre) T0MKHOCTHOTO JIUIIA,
PYKOBOAMTENSI CTPYKTYPHOTO MOJApAa3JelieHNs YTOJHOMOYEHHOIO OpraHa, Ha pelleHUe U JeHCTBUS
(Oe3neiicTBuE) YTIOJIHOMOYEHHOTO OpraHa, pyKOBOAUTENS Y IOJTHOMOYEHHOTO OpraHa;

B BBILIECTOSIINI opraH Ha pemieHue u (win) aeictBus (Oe37eiicTBHe) NOJKHOCTHOTO JIMIIA,
PYKOBOAMTENS CTPYKTYPHOTO MOAPA3A€IeHHs Y TOJITHOMOUEHHOTO OpraHa;

K PYKOBOJUTENI0O MHOIO(YHKIMOHAJIBHOTO ILIEHTpa - Ha pelleHus U JehcTBus (6e3nelicTBue)
paboTHHKA MHOTO(YHKIIMOHATIBHOTO IIEHTPA;
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K YYpEOUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa - Ha pelIeHue W JercTBHs (Oe3nelcTBHE)
MHOTO(YHKIIHOHATHHOTO IIEHTPA.

B VYmonnomoueHHOM — opraHe,  MHOTO(QYHKIHMOHAJIbHOM  LEHTpe, Yy  YUpeauTens
MHOTO()YHKIIMOHAJIFHOTO ~IIEHTpPa ONpPEICNSAIOTCS YINOJHOMOYEHHBIE HAa PAcCMOTPEHHE Kallod
JOJIKHOCTHBIE JIUIIA.

Cnoco0bl uHGOpMUpPOBaHNS 3asiBUTENIel 0 OPSIAKE MOJA4YM U PACCMOTPEHUS KaJ100bl, B TOM
yuciie ¢ uenosib3oBanneM EnquHoro noprajia rocy1apcTBeHHbIX M MyYHUIIUNIAJIBHBIX YCJIYT
(pymxcumii)

5.3. Hnadopmamuss o TOpsAIKEe TMOJAaYd W PACCMOTPEHHUS JKAIOOBl pa3MemniaeTcss Ha
WH(OPMAIIMOHHBIX CTEHIAX B MECTaX MPEAOCTABICHUS TOCYAAPCTBEHHON (MYHHIIMITAILHOW) yCIyTH, HA
caiite YnosHomodernHoro oprana, EII['Y, a taxke nmpemoctaBiseTcss B ycTHOW ¢GopMme 1o Teneony u
(wu) Ha JUYHOM TIpHeMe JuO0 B MHUCHMEHHOW (OpMe MMOYTOBBIM OTIPABICHUEM II0 aJpecy,
YKa3aHHOMY 3asiBUTeJNeM (IIPEACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJTHPYIOIIUX MOPSAA0K A0CYAeOHOT0
(BHecyneOHOr0) 00xajioBaHus aAeicTBUi (0e3aeiicTBUS) M (WJIN) pelleHuil, MPUHATBIX
(ocylecTBJIEHHBIX) B X0/1€ IPEeJ0CTABJIEHUS MYHMIMIIAJIbHON yCIyru

5.4. Tlopsamox pocyneOHOro (BHecyneOHOro) oOXaloBaHUS pelIEHUH W JAelcTBUH
(Oe3nelicTBUS) YIIOJIHOMOYEHHOTO OpraHa, Ipel0CTaBIAIONIEr0 MyHUIIMIIANBHYIO YCIYTY, a TAK)KE ero
JOJIKHOCTHBIX JIUI PETYITUPYETCS:

@enepasibHbIM ~ 3aKOHOM ~ «OO0  OpraHu3allMd  IpPEIOCTABIEHUS  TOCYJApCTBEHHBIX U
MYHUIIUNIATIBHBIX YCIYT»;

[Toctanosnenuem IlpaBurtenscTBa Poccuiickoit @enepanuu ot 20 Hos0ps 2012 roga Ne 1198 «O
benepanbHON TOCYIapCTBEHHON MH(POPMAIIMOHHOM cHUcTeMe, 00ecreurBaroIIel MpoLecc 10CyaeOHOro
(BHecyneOHOro) 00XKamoBaHWSI pemIeHUH u  JedcTBHA  (0e3leiCTBHSA), COBEPIICHHBIX IPH
MPEIOCTABICHUU TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHHS A/IMUHUCTPATUBHBIX NpoueaAyp (aeiicTBuii) B

MHOTO(YHKIMOHAJIbHBIX HIEHTPAX NMPeI0CTABJICHHUS rOCY1aPCTBEHHBIX H

MYHUIIUNAJTbHBIX YCJIYT
HUcuepnbiBaomuii  nepedeHb  aAMHHUCTPATHBHBIX  @npouexyp (meictBuil) npu
NMPeI0CTABIEHNH IOCYIapCTBEHHOH MYHUMIMNIAJIBHON YCIYTrd, BHITOJHAEMBbIX
MHOT0()YHKIMOHAJBHBIMH HEHTPaMHU

6.1 MHOro(yHKIIMOHATILHBINA HEHTP OCYIIECTBISET:

nH(GOPMUPOBAHUE 3asBUTENICH O TIOPSAIKE MPEIOCTaBICHUS TOCYIapCTBEHHON (MYHUIIUTIATHHOMN)
YCIYTH B MHOTO(YHKIIHOHAJILHOM IIEHTPE, MO HMHBIM BOIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM
MYHUIUIIAJIBHON YCIyTH, a TakKe KOHCYJbTUPOBAaHUE 3asiBUTENICEH O TMOPSAAKE MPeIOCTaBICHUS
MYHUIUTIAIEHON YCIYyTH B MHOTO(YHKITMOHAIIBHOM LIEHTPE;

BbIIayy 3asABUTENIO pe3yjibTaTa MPEIOCTABICHUS MYHUIUMMATBHONW YCIYrH, Ha OyMa)kHOM
HOCHUTENIC, TOATBEPXKIAIONINX  COJEpP)KAHHE  DJEKTPOHHBIX  JOKYMEHTOB, HaIlpaBJICHHBIX B
MHOTO(YHKIIHOHATBHBIN LIEHTP MO pe3yibTaTaM MPeJOCTaBICHHS TOCYIapCTBEHHON (MYHHUIIUIAIBLHOM)
yCIIyTH, a TaKKe Bblada JIOKYMEHTOB, BKJIIOYas COCTaBJI€HHE Ha OyMa)KHOM HOCHUTENIE U 3aBEpPEHUE
BBIMHICOK U3 MH(POPMAIIMOHHBIX CHCTEM OPTaHOB, MPEIOCTABIAIOMNX (MYHUIUIATBHBIX) YCIIYT;

MHBIE IPOLEAYpPHI U IeHCTBUSA, IpeaycMOoTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.

B cootBerctBUM ¢ yacthio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3 nns peanuzanuu
cBouX (YHKIIUA MHOTO(YHKITMOHAIbHBIE IEHTPHI BIIPABE MPUBJIICKATh WHBIC OPTaHU3AIUH.

HNudpopmupoBanue 3assiBUTEICH

6.2. UudopmupoBanue 3asBUTENT MHOTOQYHKIIMOHATHHBIMH IEHTPAMH OCYIIECTBIISIETCS
CIEYIOIIUMHU CIIOCOOaMH:

a) TOCPEACTBOM IPUBJIEUEHUS CPEACTB MAaccOBOM MH(OpMAIMM, a TaKkKe IMyTeM pa3MelIeHHs
uHbopMallui Ha OQUIMATBHBIX calTax W HH()OPMALMOHHBIX CTEHJaX MHOTO(YHKIIMOHAIBHBIX
[IEHTPOB;

0) mnpu oOpamieHHH 3asBUTENsT B MHOTOQYHKIIMOHATBHBIA IEHTP JHYHO, MO TenedoHy,
MOCPEJICTBOM TMTOYTOBBIX OTIPABIECHUH, JTMOO IO AJEKTPOHHOU MOYTE.

[Tpu nuuHOM OOpateHN: pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOAPOOHO HH(GOPMUPYET
3asIBUTEJICH MO WHTEPECYIOMUM WX BOMPOCAM B BEXJIMBOW KOPPEKTHOH (opMe C HCIOJIb30BAaHUEM
OUITATEHO-/IETIOBOTO CTHIIA peur. PekoMeH1yeMoe BpeMs MPEAOCTaBICHHSI KOHCYIIBTAIlUU - He OoJee
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15 MuHyT, BpeMsi 0>KMJIaHUSI B O4Yepea B CEKTOpe MH(DOPMHUPOBAHUS Ui MOTy4YeHHUs MHGOpMaIUU O
MYHUIUTIATIBHBIX YCIIYTaX HE MOXKET MPEBbIIATh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJKEH HAUYMHATBCA C HHGOpPMAlMd O HAMMEHOBAaHUU
opranuzanuu, GaMuIni, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHHKAa MHOTO(YHKIMOHAIHHOTO LIEHTPA,
npuHsBIIEro TesieOoHHBIH 3BOHOK. WHIMBUAYanbHOE YCTHOE KOHCYJIBTHPOBaHHE MpH oOpalieHuu
3asIBUTEIIS 1O TeJIePOHY paOOTHUK MHOTO(YHKITHOHATHHOTO [IEHTPA OCYIIECTBIsIET He Ooee 10 MUHYT;

B cnyuae ecnu Ui moAroToBku oTrBeta TpeOyercst Oosiee MPOJOIKUTENLHOE BpeMs, paOOTHUK
MHOTO()YHKIIMOHAJIFHOTO LIEHTPA, OCYIIECTBISIONINNA WHIUBHIyaTbHOE YCTHOE KOHCYJIBTUPOBAHHUE I10
TeneQoHy, MOXKET MPETIOKUTH 3aBUTEIO:

U3JI0KHUTH OOpaleHre B MUCbMEHHOH (popme (OTBET HampaBiIsieTcsi 3asBUTEINIO B COOTBETCTBHH
CO CIIOCOOOM, yKa3aHHBIM B 0OpaIIeHNH); HA3HAYUTh IPYroe BpeMs JIsl KOHCYIbTAIHA.

[Ipy KOHCYIBTHPOBAaHMM IO MHUCBMEHHBIM OOpalLIEHMSIM 3asBUTEIECH OTBET HaIIpaBIIAECTCSA B
MUCbMEHHOM BHJI€ B CpOK He mo3aHee 30 KajeHIapHbIX JHEH ¢ MOMEHTa perucTpaiuu oOpalleHus B
dopMe BIIEKTPOHHOIO JOKYMEHTa IO aApecy OSJICKTPOHHOH IOYTHl, YKa3aHHOMY B OOpaIlCHHH,
MOCTYNHBIIEM B MHOTO(QYHKIIMOHATIBHBINA IIEHTP B (POpPME IIEKTPOHHOTO JOKYMEHTA, U B MUCbMEHHON
¢dopMe 1O MOYTOBOMY ajpecy, yKa3aHHOMY B OOpAIleHWH, MOCTYMUBIIEM B MHOTO(YHKIHNOHAIHHBIN
LEHTP B MUCbMEHHOMH hopme.

Beigaua 3asBUTEI0 pe3yabTaTa NPEAOCTABICHUS IOCYy1apCTBEHHOM
(MyHMUIHMIIAJIBHOM) yCIyTrH

6.3. IIpu HanUuuy B 3asIBICHUU O IPEJOCTABICHUN MYHUIIMIIAIBHON YCIyTy yKa3aHus O BblJaye
pe3yNbTaTOB OKa3aHUS yYCIyTd 4Yepe3 MHOrO(QYHKIMOHANBHBIA WEHTP, YIOJHOMOYEHHBIH Opra
nepeaaeT MOKYMEHTHl B MHOTO()YHKIIMOHAIBHBIA IIEHTP IS TIOCJICAYIOMICH BBIIAYM 3asBUTEIIO
(mpeacTaBUTENIO) CIOCOOOM, COTTIACHO 3aKIFOYEHHBIM COTJIALICHHUSIM O B3aUMOJICHCTBUH 3aKIIOUYECHHBIM
MEXy YIOJIHOMOYEHHBIM OPIaHOM U MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM B MOPSAKE, YTBEPKICHHOM
[TocranoBnenueM IlpaButensctBa Poccuiickoit @enepanuu ot 27.09.2011 Ne 797 «O B3aumoieiicTBUM
MEXy MHOTO(QYHKIMOHAIBHBIMH IIEHTPAMHU MPEIOCTABICHHUS TOCYIAPCTBEHHBIX W MYHUIIUTIAIBHBIX
yciayr U (enepaqbHBIMH OpraHaMH HWCIOJHUTENIBHOM BIACTH, OpPraHaMHU TOCYJAapPCTBEHHBIX
BHEOIO/DKETHBIX (DOH/IOB, OpraHaMu TOCYIAapCTBCHHOW BiacTu CyObekTOB Poccuiickoit depeparuw,
OpraHaMH MECTHOTO caMoyIripaBieHus» (naiee - [locranoBienue Ne 797).

[Topsmoxk M cpoku mepedaud  YIOJHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB B
MHOT'O()YHKIIMOHAJIBHBIN LIEHTpP OMPEAEIISIOTCS COTIallleHUeM O B3aUMOIEHCTBHUHM, 3aKIIFOYEHHBIM UMH B
nopsiake, ycraHoBiieHHOM [loctanoBnenuem Ne 797.

6.8. IIpueM 3asBuTeneil Uil BbIa4M JOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIBTATOM FOCYAApCTBEHHOM
(MyHUIIMIIAJIBHOM) yCIyTH, B OPSAAKE OYEPEAHOCTH MPH MOJyYEHUU HOMEPHOTO TaJOHA U3 TEPMHUHAJA
3JIEKTPOHHOM OYepesin, COOTBETCTBYIOIIETO 1IeNTH 00palleHus, J100 1o npeBapuTeIbHOI 3anucu.

PaGoTtHuk  MHOrOQYHKIIMOHAJIBLHOTO  IIEHTpPA  OCYIIECTBISET  CIEAYIOIIHE  JICUCTBUS:
YCTaHABJIMBAET JIMYHOCTh 3aSBUTENS] HAa OCHOBAaHUHM JIOKYMEHTA, YAOCTOBEPSAIOIIEIO JIMYHOCTH B
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu;

IpOBEpseT MOJHOMOYHUS IpPEICTaBUTENs 3asBUTENA (B cllydyae oOOpalleHHs HpeicTaBUTeNs
3asiBUTENS);

ONpeeseT CTaTyC HUCIOJIHEHus 3asBieHus 3asButens B ['MC; pacnewarsiBaeT pe3yibTaT
IPEIOCTABIEHUSI TOCYAAPCTBEHHOM (MYHUIMNAIBHON) YCIYyrd B BHUAE JK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMaXHOM HOCHTEJIe M  3aBepseT €ro C  HCIOJb30BaHHUEM  I€4aTh
MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (B NPEIyCMOTPEHHbIX HOPMATHUBHBIMU IPAaBOBBIMH  aKTaMU
Poccuiickoit @enepanun ciyyasx - nmedaTu ¢ uzodpakenueMm ['ocynapctBeHHoro repba Poccuiickoit
denepanun);

3aBepsieT HK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE C MCIOJIb30BaHHEM
nevyatd MHOTO(YHKIMOHAJIBHOTO LEHTpa (B MPEAyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit @enepanun ciyyasx - medaTu ¢ uzodpakenueMm ['ocynapctBeHHoro repba Poccuiickoit
denepanun);

BBIJIA€T JOKYMEHTHI 3asBUTENIO, MPU HEOOXOJUMOCTH 3alpalluBaceT y 3asBUTENS MOAMUCH 32
Ka)X/IbIii BBITAHHBIN JOKYMEHT;

3anpamyBaceT COIJIacCMe€ 3asiBUTENSl HA YYacTHE B CMC-ONPOCE JUISl OLIEHKM KadecTBa
MIPEIOCTABIIEHHBIX yCIIyT MHOTO(YHKIIMOHATIbHBIM LEHTPOM.



[Tpunoxenue Nel k AAMUHHUCTPATUBHOMY PETJIAMEHTY
IIpenocraBiieHUss MyHULIUIIAIIBHON YCIIYTH
«BpI1aua Konui apXUBHBIX JOKYMEHTOB, IOATBEPKAAOIINX [IPABO HA BJIA/ICHUE 3EMIICI»

I'maBe MyHHMIIMTIABHOTO 00Pa30BaHUS
«MynununaneHblii okpyr Kambapckuii paiion
Y amyptckoii Pecniyonukn» I'ananoBy A.H.

(®UO 3asBUTENS TOTHOCTHIO)
[TacnopTHbIC 1aHHBIE: CEpUs No
Kewm BeIan:

[lara BbIIaUM:
CHMJIC
MHH

[TouToBBIN amgpec:

9HeKTp0HHa$I Imo4yTa

KonTakTHbIil Tenedon

3ASBJIEHUE.

[Ipoury BpIIAaTh apXUBHYIO KOIIHIO

(yka3aTh HAMMEHOBAHUE TOKYMEHTA, HOMEp, J1aTa)

BBIZTAHHOTO

(Ha3BaHHe OpraHa, BBIABIIETO MIOCTAHOBJICHHE (PEIICHNE)

MOATBCPKAAIOIICTO npaBo Ha BIIaJICHUEC 3C€MCJIbHBIM Y4aCTKOM C KaJaCTpOBbIM

HOMEPOM , PacroJIO)KEHHBIM M0 ajpecy (MMEIOUIUM aJIpeCHbIN
OpHUEHTHD):
IUIOLIA/IBIO KB.M, U3 KaT€rOpUU 3eMEIb

C pa3pCUICHHBIM HUCIIOJIb30BAHNU

K 3asBneHuIo nmpuararo cieayroiue 10KyMEHTHI:

B cootBerctBum ¢ ®enepanpHpiM 3akoHOM OT 27.07.2006 1. No 152-03 «O mepcoHaTbHBIX
JaHHBIX» S BBIpaXal CBOE corjacueé Ha 0O0pabOTKy, pacnpoCTpaHEHWE M HCIOJb30BaHUE
AJMHHUCTpaneil MYyHHIUIAIBHOTO o0pa3oBaHus «MyHHIMOANeHBIA OKpyr Kambapckuii paiion
Y amyprckoit PecnyOnuku', pacnonioxeHHo# 1o aapecy: P®, Y amyprckoit Pecniyonuke, r. Kambapka, yi.
CoBerckas, 18, MOUMX NEpCOHAIBHBIX [aHHBIX, COAEpXKAIIUXCA B HACTOSIEM 3asBleHUU. OT3bIB
HACTOSAIIETO COTJacys BO3MOKEH TOJIHKO OJJHOBPEMEHHO C OT3bIBAM HACTOSIIETO 3asBICHHUA.
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