YTBEPXJEH:

MMOCTAHOBJICHUEM AJIMUHUCTPALIII
MYHHUIMIAIBHOTO 00pa30BaHus
«MyHununansHbIN okpyr Kambapckuit

paiion Y amyptckoit PecriyOmukmy
ot 05 mas 2025 roga Ne 300

AJIMHHHCTPATHBHBIN perjiaMeHT
NMpeaoCcTaABJIeHUsI MYHUIIUTIAJIbHOH YCJIYyTH
«Bbl1aya Konuii apXuBHBIX JOKYMEHTOB, MOATBEPKIAIONINX NPAaB0O HA BJIajJieHHe 3eMJIeiD)

I. OBLIHUE NOJIOKEHUSA
IIpenmer peryaupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1  AJMUHUCTPATUBHBIA peraaMeHT MPeNOCTAaBICHUS MYHUIMIAIBHON  YCIIyTU
«Bprjaua KOmui apXuBHBIX JTOKYMEHTOB, MOATBEPKIAIOIIMX NPaBO HA BIAJACHUE 3EMIICH», B
[EJIAX TOBBIIICHUS KAYeCTBAa M JOCTYITHOCTH MYHHMIIMIAIBHOW YCIYTH, CO3JaHUs KOM(OPTHBIX
YCIOBUM JJIl YYAaCTHUKOB MPABOOTHOLICHUM, BO3HUKAIOIIMX B IPOLIECCE NPEAOCTABICHUS
MYHUIIUTIAJIBHOM YCIIYTH, W ONPENENSIET CPOKH, IOCIEA0BATEIBHOCTh AJAMUHUCTPATUBHBIX
MpoLenyp ¥ aIMUHUCTPATUBHBIX JedcTBuid. [Ipenmerom perynupoBanus AJAMHUHUCTPATHBHOTO
periiaMeHTa SBISAITCA OTHOILIECHUS, BOZHUKAIOUIUE IPU  BbIJAYE KOMUN APXUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIINX IPABO BIAACHUS 3€MIICH.

Kpyr 3asiBureneii

1.2. 3asgBuTeNAMH Ha NIOJYYEHUE MYHULMIIAIBHON YCIIYTH ABIISIOTCS:

duznyeckue Wik IpUINIECKUE JIMLA HE3aBUCUMO OT OPraHU3allMOHHO-TIPAaBOBOM (hOPMBI
o0pa3oBaHus, WX NPEACTAaBUTENH, HAJAEJICHHbIE B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccniickoit @enepanny NopsAKe NOJHOMOYHSIMH BBICTYIIATh OT UX UMEHU IIPU B3aUMOJACHCTBUN
C OpraHaMy MECTHOT'O CaMOYIIPaBJICHUS.

3a npeaocTaBICHUEM MYHHUIMIIAIBHOM YCIyTH OT UMEHU 3asBUTENECH BIpaBe 0OpaTUTHCS
UX 3aKOHHBIE IIPEACTABUTEIM, ICHCTBYIOIIME B CUJIYy 3aKOHA, WIM MX NPEICTABUTEIN Ha
OCHOBaHUU JIOBEPEHHOCTH.

TpebdoBanus Kk nopsaAKy HHGOPMHUPOBAHMSA O NMPEAOCTABIEHUH IOCYy1aPCTBEHHOI
(MyHHIUIIAJIBHOM) YCIYyTH
1.3 MyHununaneHas yCiIyra TMpeaocTaBisieTcss AJMUHUCTpAMed MYHHIUTAIBHOTO
oOpa3zoBanusa «MyHHLIMNaNbHBIN Okpyr KamOapckuit paiton Y amyprckoi Pecniyonuku» (aanee no
TekcTy AnamuHucTpanus). OdopmieHne JOKYMEHTAallud OCYLIECTBIISETCS HEMOCPEICTBEHHO
OtpenoM MO yNpaBIEHUIO MYHHULIMIAIBHBIM HMYILECTBOM M 3€MEJIbHBIMH PECYPCAMHU
VYrpaBieHns KamuTaJIbHOTO CTPOUTENHCTBA M HMYILECTBEHHBIX OTHOLICHUH AJIMHHHCTpALUU
(manee — Otaen).
[ToutoBeiii aapec Otmema: 427950, Yamyprckas PecnmyOmuka, r. Kambapka, yi.
Coserckas, 18, (3 atax, kab6. 320, 322).
DNeKTPOHHBINA agpec AIMUHUCTPALMM MYHHULIMNAIBHOTO 00pa3oBaHus «MyHHUIIUTATbHBIN
okpyr Kambapckwii paiion Y amyprckoii Pecniyomukmy»: mail@kam.udmr.ru
Wurepner - aapec: https://kambarskij-r18.gosweb.gosuslugi.ru/
I'padux paboTsl AIMHUHHMCTpALUMU MYHULUIAIBLHOrO o0Opa3oBaHUs «MyHUIIUNAIBHBIN
okpyr KamOapckuii paiton Y nmyptckoit PecrryOnukm»:

JleHb Heeaun Pexxum

[ToHemenbHUK 8.00-17.00 wacos (mepepbiB Ha 00ex ¢ 12.00-12.48 gacoB)
BropHuk 8.00-17.00 gacos (mepepsiB Ha 00en ¢ 12.00-12.48 gacoB)
Cpena 8.00-17.00 gacoB (mepepsiB Ha 00ex ¢ 12.00-12.48 gacoB)
YerBepr 8.00-17.00 wacoB (mepepsiB Ha 00en ¢ 12.00-12.48 gacoB)
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\ [Taraua \ 8.00-16.00 wacoB (nepepsiB Ha 00ex ¢ 12.00-12.48 gacoB)

cy060Ta, BOCKpeceHbe, Mpa3JHUYHBIC JHU - BBIXOJAHBIE IHH. B mnpeanpazgHUYHBIN
pabouwuii eHb Bpems paboThI COKpalaeTcsi Ha OJIMH Yac.

CrpaBounble TeneQOHBI: TpHUeMHas AJMHUHHUCTPAIMM MYHUIMIAIBHOTO OO0pa3oBaHUs
«MyHnunansabeiid okpyr Kambapckuii paiion Y amyprcekoit Pecybmukmy» - Ten./daxc (34153) 3-
07-24, otnen - (34153) 3-15-71, 3-14-22

[IpyeM M KOHCYIBTHMPOBAaHME TpaXkJaH IO BOIPOCAM CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUITUIIAJILHON yCIyru, ocymecTtBisieTrcs takke B ML Kambapckoro paiiona ¢dunuana
«Capanynbckuit» AY «MHOTOQYHKIMOHANBHBIM LEHTP MPEJOCTaBJICHUS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX yCIIyr YaMmyptckoit Pecryonmuku» (manee — M®IL] Kambapckoro paiiona) B
COOTBETCTBUH C YCTAaHOBJICHHBIM JJAHHBIM YUPEXKACHUEM IrpaduKkoM paboTHl.

ITouroBbiii agpec MO®I] Kambapckoro paiiona: Yamyprckas PecnybOnuka, r. Kambapka, yi.
Coserckas, 1. 27, renedon: (834153) 3-02-54.

NudopmupoBanre o Xoie MPEIOCTaBICHUS MYHUIUMNAIBHON YCIYTH OCYILECTBISETCS
CHEHAJINCTaMH IPU JUYHOM KOHTAKTE C 3asBUTESIMHU, C MCIIOJIb30BAaHUEM cpelcTB HTEpHeT,
MOYTOBOM, TeNIe(hOHHOU CBS3H, TOCPEACTBOM AIEKTPOHHON TOYTHI.

Wudopmanus nproCTaHOBICHUS TPEAOCTABICHISI MyHHIIMIIATBHON YCIIYTH WM 00 OTKaze
B €€ MPEOCTABIICHUH HAMPaBISETCs 3asBUTEIIO 3aKa3HBIM MUCHMOM U 1yOnmupyeTcs no tenedony
WIM DJIEKTPOHHOM MOYTE, YKAa3aHHBIM B 3asiBICHUU (IIPH HAJIMYUHM COOTBETCTBYIOLIMX JIAHHBIX B
3asIBJICHUN ).

Wudopmanus o cpoke 3aBepiieHHs O(OpPMIICHUS JIOKYMEHTOB W BO3MOXHOCTH UX
MOJyuYeHUsl 3asBUTENIO cooOIIaeTcs MpH IMojJaye JOKYMEHTOB M TIPU BO300HOBIICHUU
IPEIOCTABIECHUS MYHULIMIIAIbHOM YCIYTM MOCJE €€ MPUOCTAHOBJIEHUS, a B Cllydae COKpallleHUs
CpOKa — [0 YKa3aHHOMY B 3asiBJICHUH TeJe(OHY H/IIN JIEKTPOHHOHN MOYTe.

B nro6oe BpeMs ¢ MOMEHTa IpueMa JOKYMEHTOB 3asBUTEIb UMEET MPAaBO Ha MOJy4YEHUE
CBEJCHMM O NMPOXOKAECHUH IPOLEAYP M0 MPEIOCTABIECHNUI0 MYHUIIMIIAIBHON yCIyry IPYU MIOMOILIHU
tenedoHa, cpeacTB IHTepHET, AIeKTPOHHON OCTHI, WIIM JIUYHOTO nocenienust Otaena

KoHcynpTanuu no BornpocaM MpeaoCcTaBIeHNs MyHULIMIIAIBHON YCIyTH MPEI0CTABIISIOTCS
CHeUalIiCTaMu, PEAOCTaBISIOIIMMI MYHUIIUTAIBHYIO YCIYTY.

KoHcynpTanuu npeaocTasisitOTCs MO CIELYIOINUM BOIIPOCaM:

- MepeyHs JOKYMEHTOB, HEOOXOIMMBIX IJIi NPENOCTaBICHUS MYHUIUNAIBHON YCIYTH,
KOMILIEKTHOCTH (AOCTaTOYHOCTH) MPEICTABICHHBIX JOKYMEHTOB;

- HCTOYHMKA TIONY4YEHHUsS] JIOKYMEHTOB, HEOOXOOUMBIX [  MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH (OpraH, OpraHu3alus U UX MECTOHaXOK/CHUE);

- BpEMEHU IpHUeMa U BbIJJa4l JOKYMEHTOB;

- CPOKOB IIPEIOCTABJICHNS MyHUIIMIIAJIILHON YCITyTH;

- nopsaka oOxayjoBaHUs JeHcTBUM (Oe3eHCTBUI) M PpELIeHHH, OCYUIECTBISIEMbIX H
IIPUHUMAEMBIX B XOJI€ MPEAOCTaBICHNUSI MyHUIIUNIAIBHON YCIIYTH.

KoncynpTammuu mpemnocTaBisOTCs TpH  JMYHOM oOpamieHuu B kab 320, 322
AJIMUHHCTpAIMK, C UCIOJIb30BaHUEM CpelIcTB VHTepHeT, Tene(oHHOH CBS3U, MOCPEICTBOM
AIEKTPOHHOMW MOYTHI.

ITpu oTBeTax Ha TenedoHHBIE 3BOHKU M OOpAIEHUs 3assBUTENEH JTMYHO B IPUEMHBIE YaChI
CHENMATUCTBl  OTAENAa aJAMUHHUCTpalMu Wi cnenuainuctel  M®ILl, yuactByromme B
NPEOCTaBICHNH MYHHUIIMIIATBHOM YCIyrd, MOAPOOHO M B BEXJIMBOH (KOppeKTHOH) dopme
MHGOPMHUPYIOT OOPATUBIIKXCS 110 UHTEPECYIOUIUM UX BorpocaM. OTBeT Ha Tene(OHHBINH 3BOHOK
JIOJDKEH HAauMHAThCs ¢ MH(OpManMy O HaMMEHOBAaHHM OpraHa, B KOTOPBIM MOCTYIHJ 3BOHOK, U
bamMuIMu crienuanycTa, NPUHSABLIETro Teae(OHHbINH 3BOHOK.

IIpyn HEBO3MOXHOCTH CIIELMATIUCTA, IPHUHSBILIETO 3BOHOK, CAMOCTOSATENBHO OTBETUTH Ha
MOCTaBJIEHHBIE BOMPOCHI, 0OpaTUBIIEMYCS JIHILYy cooOmmaeTcs TeeOHHBIH HOMEP, 0 KOTOPOMY
MOYKHO TIOJYYHUTh HHTEPECYIOILYIO €r0 HHPOPMALIHUIO.

YcTHOe nHpopMupoBaHre oOpaTHBILErOcs JHIla OCYIIECTBIIAETCs He Oosee 15 MUHYT.

B ciydae ecnu /i MOATOTOBKH OTBETA TPEOYETCs MPOIOJIKUTEIBHOE BPEMsl, CIICIIUAITUCT,
OCYIIECTBIISIONIMN  yCTHOe HWH(GOpPMHUpPOBaHME, Tpe/UIaraeT HampaBUTh OOpalleHue o
NPEOCTaBICHNH MUCHbMEHHOW HH(POPMALMK IO BOMPOCAM IPEIOCTABICHUS MYHHIMIAIBHON



ycayrn nubo HasHa4yaeT Jpyroe yaoOHOe ISl 3aWHTEPECOBAHHOTO JIMIA BpPEeMs AJSl YCTHOTO
UH(POPMHUPOBAHUS.

[TucemenHoe MH(GOPMHUPOBAHKE IO BONPOCAM MPEAOCTABICHHS MYHHIWUIAIBHON yCIyru
OCYILIECTBIISICTCS TPH TOJIYYCHHUU OOpALIeHHUS 3aMHTEPECOBAHHOTO JHUIIA O MPEIOCTaBICHUH
NHCBMEHHOW MH(OpMALUK 110 BOIIPOCAM IPEIOCTaBICHUS MyHHIIMIAIBHON yCIyTH.

OtBer Ha oOpamieHne roToBuTcs B TeueHue 30 nHEH co IHS perucTpanuyd MUCHBMEHHOTO
oOpareHusl.

CrienanucTsl OTJeNa aAMUHACTPAIINH, YIaCTBYIOIIUE B MPEAOCTABICHUNA MYHHIIMIIATBHOM
yeiyru, cnenupanuctsl M®LI, oTBeTcTBEHHBIE 3a paccMOTpeHHE OOpalleHHs, O00eCHeYHBAIOT
00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE 00paIleHus], TOTOBSAT MHCbMEHHBIN
OTBET IO CYIIECTBY ITOCTaBJICHHBIX BOIPOCOB.

[TucbMeHHBIN OTBET Ha OOpalIeHHE MOAMUCHIBACTCS IITABOM MYHUIUIIAIBLHOTO 00pa30BaHUs
A100 YIOTHOMOYEHHBIM MM JIMLIOM, AupekTopoM M®L] u nomwken conepkath GaMUIAI0 U HOMEp
Tese()OHa UCTIOIHUTEIIS M HAaIIPaBIISETCA MO TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIleHUN.

B ciaydae ecnu B oOpalieHHH O MPEIOCTaBICHUU MUCbMEHHOW MH(OpPMAlUM HE yKa3aHbI
(damMuus 3aWHTEPECOBAHHOTO JIMIA, HANPABHBIIETO OOpalIeHWe, W TOYTOBBIA ajpec, IO
KOTOPOMY JOJDKEH OBITh HAIlpaBJIEH OTBET, OTBET HA OOpallleHHe HE JaeTcs

II. CranaapT npeaocTaBjieHUss MyHHIIUNIAJIBLHOMH YCJIyrd
HaumeHoBaHHe MYHHUIMIIAJIbHON yCJIyTH

2.1 HaumeHoBaHUE MYHUIIMNAIBHON yciyru: «Bbliauya Konuili apXuBHBIX JOKYMEHTOB,
MOATBEPAAIOIIMX PABO HA BJaJIeHUE 3eMJIei».

HaumeHnoBaHue oprana rocyapcTBeHHOM BJIACTH, OPraHA MeCTHOI O
caMoynpaBJieHHsl (OPraHM3aluu), IPeJ0CTAB/ISIOIMEr0 MYHHIUNIAIBHYIO YCIYTy

2.2.  MyHununanbpHas yciayra TpeAoCTaBisIeTCs  YTIOJHOMOYEHHBIM  OPraHoM -
AJIMUHUCTpanueil MyHUIIMIAIbHOTO 00pa3oBanus «MyHunmMnaneHeii okpyr KamOapckuii paiton
Y amyprckoii Pecniyonukny» (nanee — Aqmuauctpanus Kambapckoro paiiona).

2.3 B mpenocTaBlieHUH MyHULIMIIAJIbHON YCIyTH IPUHUMAIOT y4acTUE CHEIHAINCThI OT/Aea
[0 YNPAaBIEHUIO MYHHULMIAIbHBIM HMYIIECTBOM M 3E€MEIbHBIMH pecypcamMu YIIpaBJICHHUS
KalUTaJIbHOIO CTPOMUTENLCTBA M HMMYILECTBEHHBIX OTHOIIEHUWH Aamunuctpanuu Kambapckoro
paiioHa.

[IpenocraBienne MyHUIMNAIBHON yciyru ocymectBisercs takke B ML, TOCIlax B
YacTH IpHEeMa JIOKyMEHTOB, HEOOXOMUMBIX MJIsi TPEeNOCTaBICHUS MyHHUIMIAIbHON YCIyTH,
JIOCTaBKM JIOKYMEHTOB B COOTBETCTBUM C 3aKifoueHHbIM CoOrlameHueM O B3auMOJCHCTBUU
Mexay Anmunuctpanuei Kambapckoro paitona u MOII.

IIpy  mpenocraBleHMM ~ MYHULHNAIBHOM  YCIYrM  YTOJHOMOYEHHBIM  OpraH
B3aUMOJICUCTBYET C:

1) ¢ opucamu «Mou noxkymeHTsl» B KambapckoM paiioHe B 4acTH MpHEMa, PETUCTpalluu
3adBI€HUs] W TpWIaraéMblXx K HEMY JOKYMEHTOB OT 3asgBUTENs, HEOOXOAMMBIX IS
MPEIOCTABIEHUS! MYHHUIIMNAIbHON YCIyTH, BbIIaYM 3asgBUTENIO pe3ysbTaTa MYHHUIIMHATIbHOM
YCIIyTH;

2) co CTPYKTYpHBIMU Tojpa3aeieHusMu AamuHucTpanun KamOGapckoro paiioHa B 4acTH
IpUEMa, PETUCTpPAllMM 3asABICHUS W IpPWIAraéMbIX K HEMY JOKYMEHTOB OT 3asBUTEI,
HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMIAIBHON YCIyrd, BbLAAUU 3asBUTENIO pe3yJbTaTa
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

3) denepanbHOIl CIyKO00M TOCYTAapCTBEHHON PETHUCTpalyy, KajacTpa W Kaprorpaduu B
4acTH NOJIy4eHUs CBeACHUN 13 EqUHOro rocy1apcTBEHHOIO peecTpa HEABUKUMOCTH;

[Ipu npenocraBneHN MyHUIUITAIBHON YCIYTH Y ITOJTHOMOYEHHOMY OpPraHy 3aIlpeniaeTcs
TpeOOBaTh OT 3asBUTEIISI OCYIIECTBICHHS IEHCTBUN, B TOM YHUCIIE COTJIAaCOBAaHUI, HEOOXOAUMBIX
JUISL TIOJTY4€HHUS] MyHUITUTIAIbHON YCIYTH U CBA3aHHBIX C 0OpallleHueM B WHBIE TOCYIapCTBEHHBIC
OpraHbl ¥ OpraHM3alUH, 3a UCKIIOYCHHEM IOJyYEHUS YCIIYT, BKIIOYEHHBIX B IIEPEUEHb YCIIYT,



KOTOpPBIE SIBIISIIOTCA HEOOXOAMMBIMHM M 00SI3aTEIbHBIMHU AJISl MPEJOCTaBICHUS MYHHUIMIIAIbHON
YCIIYTH.

Onucanue pe3y/ibTaTa NpeA0CTABJEHUS] MYHUIIUNIAJIBHOMH yCJIYyI'H
2.4.Pe3ynpTaToM MPEeI0CTABICHUS MYHUIIUIIAIbHOW YCIIYTH SIBJISCTCS:
2.4.1 TlpenocraBieHre 3asBUTEIIO KOIUKA apXUBHBIX JIOKYMEHTOB;
2.4.2 Otka3 B IpeJoCTaBICHUN MYHUIIUITAIIBHON YCIYTH .

Cpok npegocraBjieHUsi MyHUIMNIAIbHON YCJIYyTH, B TOM YHUCJIE € y4eTOM
He00X0UMOCTH 00pallleHUs1 B OPraHU3alUM, YYaCTBYIOIIUE B MPEI0CTABIEHUN
MYHHIHMNAJIbHON YCJIYId, CPOK NPHOCTAHOBJIEHUS NPEeJ0CTABIEHUSI MyHUIMNIAIbHON
YCJIYTH, CPOK BbI1a4H (HANIPABJIEHUN) JOKYMEHTOB, SIBJAIOIIUXCH Pe3yJbTaTOM
NpeaoCcTaB/IeHUs] MYHHLIMIAIbHON yCIyTH

2.5. Cpok mpenocTaBlieHUss MYHHIIMIIATBHOW YCIYTM W CPOK BblAauu (HAIpaBleHUs),
JIOKYMEHTOB, SIBIISTIOIIUXCSI PE3yJbTATOM MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH, COCTaBISET
He O0osee 30 KaJleHIapHBIX JHEH.

2.6 Mlatoii oOpamieHusi 3a MPEeAOCTaBICHUEM MYHHUIMIIAIBLHON YCIYTM CUMTaeTCs JaTa
PErUCTpallNU 3asIBJIICHUS C TAKETOM JOKYMEHTOB.

HcyepnbiBaomuii nepeyeHb JOKYMEHTOB, HEO0OXOIMMBIX B COOTBETCTBHU €
HOPMATHBHBIMH IPABOBBIMM aKTAMHU JIJIsl MPEIOCTABJIEHUSI MYHUIIUNIAJIBHOMH yCJIYI'H
U YCJIYT, KOTOPbIe SIBJISIOTCA HEO0OX0AMMBIMU U 00513aTeIbHBIMH JIJIs1
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOMH YCJIYTH, MOJJIEKAIUX MPeACTABIEHUIO
3asiBUTeJIEM, CIIOCOOBI X MOJIyYeHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOMH
(¢opme, nopsaIoK UX MpeaCTABIEHUS

2.7. J1ns nony4eHusi MyHUIUIAIBHOM YCIIYTH 3asiBUTEIb MIPEJICTaBIISIET:

2.7.1. 3asBneHue O NPEIOCTABIEHUH MYHUIUMNAIBHONH YCIyru 1o ¢(opme coriacHo

npuiokeHnto Nel k HacTosiieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B cnydae nampaBnenust 3asBieHus nocpeactBom EIIY  ¢opmupoBanue 3asBieHUs
OCYIIECTBIISIETCSl TIOCPEICTBOM  3aIllOJIHEHUS HMHTEepakTuBHONM ¢opmbel Ha EIIIY  0e3
HE00XO0/IMMOCTH JIOTIOJIHUTENLHON TI0/Jauy 3asiBJICHUS B KaKoW-1100 MHOHM Gopme.

B 3asBneHum Takke yKa3bIBAaeTCs OJMH M3 CIEIYIOIIUX CIIOCOOOB HaNpaBlEHUS
pe3ysbTara Npe1oCTaBIeHNs TOCyAapCTBEHHOM (MYHUIIMNAIBLHON) YCIYTH:

B (hopMe AJIEKTPOHHOIO JOKYMEHTa B IMYHOM KabuHete Ha EINI'Y;

Ha OyMa)XHOM HOCHTEJIE B BUJE PACIEUYaTaHHOTO YK3EMIUISIpa JIEKTPOHHOIO IOKyMEHTa B
Y10JIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAJIbHOM LEHTPE;

2.7.2.JI0OKyMEHT, YAOCTOBEPSAIOIINN JTUYHOCTD 3asIBUTENS, IPEACTABUTENS.

B cnyyae nanpanenus 3asBienust nocpeactsoM EIN'Y cBenenus u3 10KymeHTa, 3alIMCH B
Enunoii cucreme wuneHtudukanuu u - ayreHtuduxkammu (mamee - ECHMA) u3  cocraBa
COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHOM YYEeTHOM 3alluCu M MOTYT OBITh IMPOBEPEHBI MyTEM
HaIlpaBJICHUS 3aIpoca C MHCIOJIb30BAHUEM CUCTEMBI MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3alMOJICUCTBUSL.

B cnydae, ecnu 3asBiaeHUE MOJAETCA MPEICTABUTENIEM, JOMOJIHUTEIBHO IIPEIOCTaBIAETCS
JIOKYMEHT, MOJITBEPKAAFOIIUI TTOJTHOMOYHS IPEACTABUTENS ACMCTBOBATh OT UMEHH 3asBUTEIIA.

JIOKYMEHT, MOATBEPKAAIOIIUN ITOJTHOMOYNS NPEACTABUTENS, BBIAAHHBIN IOPUIMYECKUM
JUIOM, JIOJDKEH OBITh MOJIHCAH YCUJIEHHOW KBaJU(UKALMOHHOW 3JIEKTPOHHOM MOJIMUCHIO
YIIOJIJHOMOYEHHOTIO JIMLA, BBIAABILIETO JOKYMEHT.

JloxymeHT, MTOATBEPKTAOIINI MTOJITHOMOYHM S MIpEeACTaBUTENS, BbIJIaHHBIH
WH/IMBUYaJIbHBIM PEANPUHUMATENEM, TOJDKEH ObITh MOJMUCAH YCUIEHHOW KBaTU(PUKAIIMOHHON
AJIEKTPOHHOM MOANMCHI0 MHIUBUAYAIBHOTO MPEAITPUHUMATEIS.

JIOKYMEHT, MOATBEPKAAIOIIMM ITOJHOMOYMUS NPEACTABUTENS, BBIJAHHBIH HOTApHUYCOM,
JIOJKEH OBITH MOAINMCAH YCUJICHHOW KBaTM(PUKALMOHHOM 3IIEKTPOHHOHN MOJIMUCHIO HOTApUYyCa, B
MHBIX CIIy4asx - MPOCTOM JIEKTPOHHOHN MOANHUCHIO.



HcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMH AKTAMHM JJIS NIPEJIOCTABJICHHS MYHHIIUIIAJIBLHOMI YCIYIH,
KOTOpbIe HAXOAATCH B PACIIOPSKEHUH TOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O

CaMOyINpaBJICHUs] U MHBIX OPTaHOB, Y4aCTBYIOLIUX B IIPEIOCTABJCHHH IOCYaPCTBEHHBIX

WJIH MYHMIHIIAJIBHBIX YCJIYT
2.8 IlepeueHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATUBHBIMM IIPABOBBIMU
aKTaMu JUIsl NIPEJOCTaBJICHUS MYHULIMIIAJIbHOW YCIYI'M, KOTOpbIE HAXOAATCA B PACHOPSKEHHUU
rOCyIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOI'O CaMOYIIPABJICHUS U UHBIX OPraHOB, Y4aCTBYIOLINX
B IIPEJIOCTABJIEHUH T'OCYJAPCTBEHHBIX WM MYHUIMIIAIBHBIX YCIYTI OTCYTCTBYIOT.
2.9.1lpu nmpeiocTaBIeHUU MyHULIMIIAIBHON yCIyTH 3anpelaercs TpeOoBaTh OT 3asiBUTENIS:

1. IlpencraBneHusi IOKyMEHTOB M HWHGOpPMALMM WM OCYIICCTBICHUS JICHCTBHIA,
IIPEJICTaBICHUE WM OCYLIECTBIIEHHUE KOTOPBIX HE IPELyCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU
aKTaMH, pEryJupYIOLIMMU OTHOLICHMs, BO3HUKAIOLIME B CBSI3U C IPEAOCTaBICHUEM
MYHULIMIIAJILHOU YCITyTH.

2.IlpencraBneHust JTOKyMEHTOB U HMH(OpMamue, KOTOpPHIE B COOTBETCTBHH C
HOPMAaTUBHBIMM IIPaBOBbIMU akTamu Poccuiickoil Penepanuv, MyHHLIHNAIbHBIMUA IIPaBOBBIMU
aKkTaMu ,HaxXOJSTCSl B  PAclOPsDKEHWH OpPraHoB, IPEAOCTaBISIONIMX —T[OCYAApCTBEHHYIO
(MyHMLIMIIAJIBHYIO) YCIYTY, FOCY/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJIEHUS U
(uM) TOJIBEJOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIPaBJICHUS
OpraHM3alnuii, y4acTBYIOIIUX B IPEAOCTaBICHUH MYHULUNAIBHBIX YCIYI, 3a HCKIIOYCHHEM
JIOKYMEHTOB, yKa3aHHBIX B yactu 6 ctarbu 7 denepanpHoro 3akoHa ot 27 utons 2010 roma Ne
210-®3 «O6 opraHu3zalMy MpeJoCTaBIEHUS TOCYAAPCTBEHHBIX 1 MYHULIMIIANIBHBIX YCIyD» (Jlanee
- ®enepanbHblil 3akoH Ne 210-@3).3asBUTENnp BIpaBe MPEIOCTaBUTh YKa3aHHbIE JIOKYMEHTHI U
MH(POPMALIMIO B YIIOJTHOMOUYEHHBIH OpraH 1o cOOCTBEHHOM MHUIMATUBE.

3.IlpencraBineHnus ITOKYMEHTOB W WH(pOpPMANWU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IIPU NEPBOHAYAIBLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEOCTABICHNUS] MyHUIIUIIAIBHOM YCIIyTH, 1100 B IPEe0CTaBICHUN MyHUIIUIIAIBHON YCIIyTH,
3a UCKJIIOUEHUEM CIIEAYIOIUX CIy4YacB:

3.1 wu3MeHeHue TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KacaroLIUXCs
IIPEIOCTABIEHUSI MYHHULMIIAJBHOW YCIYTH, IOCIE IEPBOHAYAIBHOM IOJAYu 3asBICHUSA O
MPEIOCTABIEHUU MYHUIIMTIAIIBHOMN YCIIYTH;

3.2 Hanmuyue OWMOOK B 3asABICHUU O NPEIOCTABIEHMH MYHHULMIAIBHOW YCIYIH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM I10CJIE€ NEPBOHAYAIBHOTO OTKa3a B NpPUEME JOKYMEHTOB,
HEOOXOMUMBIX Ul TPENOCTAaBICHUS MYHUIMIAIBHON yCIayrd, JubO0 B IpeaoCTaBIEHUU
MYHUIIMIIAJIbHON YCIYTH U HE BKJIIOYEHHBIX B IIPEJICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

3.3 ucrteueHwe cpoka JAEHCTBHS JOKYMEHTOB WWJIM H3MEHEHHe HHpopMaluu mnocie
NEPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX il MPEJOCTaBICHUS
MYHUIIUTIAIBHON YCIIyTH, TUO0 B MPEIOCTaBICHUN MYHHUIMIIAIbHON YCIyTH;

3.4 BbIsBIEHHE IOKYMEHTAJIBbHO IOATBEPKACHHOTO (akra (MPU3HAKOB) OLIMOOYHOIO WIIH
IPOTHBONPABHOrO JeHCcTBUA (Oe31eHCTBU) MOHKHOCTHOTO JUIa YIOJHOMOUYEHHOIO OpraHa,
ClIy)Xallero, pabOTHMKa MHOTO(YHKIMOHAJIBHOTO  IIEHTpa, pabdOTHHKA  OpraHU3aluwy,
npeaycMoTpeHHo 4yacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, mnpu
NepBOHAYAJIbLHOM OTKa3e B TMpPUEME JIOKYMEHTOB, HEOOXOJUMBIX [UJIsl TMPEJOCTaBICHUS
MYHUIUNATBHON yCIyrd, JUOO0 B TMPEIOCTaBICHUM MYHULUNAIBHOW YCIyTH, O YeM B
MUCbMEHHOM BHJ€ 3a TMOJNUCHI0 PYKOBOAMTENS YIOJIHOMOYEHHOIO OpraHa, pPyKOBOJIUTEINS
MHOTO()YHKIIMOHAJILHOTO IIEHTpa MpHU TepBOHAYAJLHOM OTKa3e B IpHEME JIOKYMEHTOB,
HEOOXOUMBIX JJIs MPEIOCTABIICHUS MYHUIIUITAILHON YCIYTH, THO0 PYKOBOAUTENS OpraHU3aIi,
npeaycMoTpeHHo 4dacteio 1.1 crateu 16 PepepanbHoro 3axkoHa Ne 210-D3, yBenomusieTcs
3asBUTENb, a TAK)KE IPUHOCSITCS U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBA.



HcuyepnbiBawiuii nepedyeHb OCHOBAHUI JJI1 0TKAa3a B IpUeMe J0KYMEHTOB, He00X0AMMBbIX
AJIS1 MPEAOCTABJIEHUS TOCYIAPCTBEHHO MYHUIIUNIAJIbHOM YCJIYTH

2.10. OcHOBaHMAMH JJIs1 OTKa3a B MPHUEME K PACCMOTPEHUIO JJOKYMEHTOB, HEOOXOIUMBIX
JUI IPEJIOCTAaBIICHUS] MyHULIMIIAIBHON YCIYTH, SIBIISIFOTCS:

2.10.1 3asgBieHue NOJAaHO B OpraH TIOCYJapCTBEHHOH BJIACTH, OpraH MECTHOIO
caMOYyIIpaBJICHHs], B IOJHOMOYUS KOTOPBIX HE BXOAUT IPEAOCTABICHUE YCIYIH;

2.10.2 IlpeacraBieHHbIE JOKYMEHTHI YTPATHIIM CUIy HA MOMEHT OOpAaIleHHsI 3assBUTEIS C
3asBJICHUEM O MPEJOCTABICHUM YCIYTd (JIOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTH; JOKYMEHT,
YIIOCTOBEPSIOUINIA  MMOJTHOMOYMUS TPEACTABUTENS 3asBUTENS, B CiIydyae oOpamieHus 3a
IPEJOCTABICHUEM YCIYI'H YKa3aHHBIM JIULIOM);

2.10.3 IlpencraBineHHbIE JTOKYMEHTHI COAEpXkKAaT MOMYUCTKH W MCIIPABICHMSI TEKCTa, HE
3aBEpPEHHBIE B MOPsIJIKE, YCTAHOBIEHHOM 3aKoHoaTeabcTBOM Poccuiickoit denepannu;

2.10.4 IIpencraBieHHbIE B 3JIEKTPOHHOM BHJE JOKYMEHTBHI COZIEpX AT IOBPEXKICHUS,
HaJIMYME KOTOPHIX HE MO3BOJISIET B MOJHOM OOBbEME HCIOJIb30BAaTh MHPOpPMALMIO U CBEACHUS,
coJiepKallrecs B TOKYMEHTAaX JJIsl IPEJOCTaBICHUsS YCIIYTH;

2.10.5 3asBneHue U AOKyMEHThI, HEOOXOAUMBIE Ul MPEIOCTABICHUS YCIYTH, [10/IaHbl B
AIIEKTPOHHOHN (OpPME C HAPYIICHHEM YCTaHOBIIEHHBIX TPEOOBAHUH;

2.10.6 BoisiBneHo HecoOM0IeHHE YCTaHOBIEHHBIX cTaThed 11 denepanbHOro 3akoHa ot 6
anpenst 2011 r. Ne 63-@3 «O0 37eKTpOHHOM MOAMKUCHY YCIOBUM MPU3HAHUS JIEHCTBUTEIBHOCTH
YCUJIEHHOM KBaU(UIIMPOBAHHON JIEKTPOHHON MOAIMUCH;

2.10.7 Hanmuuue npoTUBOPEUYUBBIX CBEACHUHM B 3asBJICHUU W TPUIOKEHHBIX K HEMY
JIOKYMEHTaX;

2.10.8 JlokyMeHTBI HE 3aBEPCHBI B TOPSAKE, MPEAYCMOTPEHHOM 3aKOHOIATCIHCTBOM
Poccuiickoiit denepanmu (AOKYMEHT, HOATBEPKIAIOIIMNA [TOJIHOMOYHS, 3aBEPEHHBIN MepeBoj] Ha
PYCCKHII SI3bIK IOKYMEHTOB O PETUCTPaLMK IOPUIUUECKOrO JIMLA B UHOCTPAHHOM I'OCY1apCTBE).

2.10.9 Pemenne o0 oTkasze B ImpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS
MYHUIIMIIAJIBHOW yCIIyTH, IO opMe, HampaBisiercs B JIW4YHbIA kaOuHeT 3asBurens Ha EIII'Y ne
M03/IHEE MEPBOro paboyvero AHS, CIEAYIOIIETro 3a JHEM MOAAYH 3asiBICHUS.

2.10.10 Ortkaz B mpueMe JTOKYMEHTOB, HEOOXOAUMBIX [JIsi TPEJOCTABICHUS
rOCyJapCTBEHHON (MYHMLMIAIBHOW) YCIYrM, HE NPENsATCTBYET IOBTOPHOMY OOpAaIEeHHIO
3asiBUTENS 32 IPEIOCTABICHUEM MYHULIUIIAIbHON YCIYTH.

HcuepnbiBaommii nepeyeHb OCHOBAHMIA VI NPUOCTAHOBJICHHUS WM 0TKa3a B
NPeI0CTABICHHH TOCYIAPCTBEHHON (MYHHMIMNIIAJIBHOM) yCJIyru
2.11.0cHoBaHus ISl TPUOCTAHOBIIEHUS TMPEAOCTaBICHUS ~ MYHULUNAIBHON YCIyTH
OTCYTCTBYIOT
2.12.0cHoBaHus 1715 OTKa3a B MPEJOCTAaBICHUN MYHUIIUIAIBHON YCIIyTH:
- HecobGmtonenne o1HOro U3 ycinoBuil, Mpe1ycMOTpeHHbIX I 2.10 HacTOsILIero perijamMeHTa .

IlepeyeHsb yciayr, KOTOpbIe ABJISIOTCA HEOOXOAMMBIMH U 00513aTEeJIbHBIMU J1JIs1
NpeI0CTaBICHU MYHULUNIAJIBHOM YCJIYITH, B TOM YHCJIe CBEACHUSA 0 JOKYMEHTe
(1oxymMeHTax), BbIIaBaeMOM (BbIAaBAeMbIX)OPraHU3ALUAMH, YYACTBYIOIIUMHU B

NPeA0CTABICHNH MYHHIMIIAJIBHON yCIAyrd

2.13 Jlna mostyyeHUs] MYHUIMIAIBHON YCIYTH 3asBUTEII0 HEOOXOAWMO JIOTOJHUTEIBHO
MOJIYYUTh CIEAYIOIIUE YCIyTd, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U 00S3aTEeIbHBIMU JUIS
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIIYTH:

1) HotapuanbsHoe noaTeepskaeHue npas (MIOJTHOMOYNI) MPECTaBUTENS 3asBUTES.

IMopsinok, pa3mMep M OCHOBaHHUSI B3ZMMAHMA IOCYyJapCTBEHHOI MOLJIMHBI WJIH MHOM
OILIATHI, B3UMAEMOii 32 IpelocTABJIeHHe MYHUIMIIAJLHOM YCIyTIH

2.14. TlpenocTtaBieHUE MyHHUITUTIATHLHOW YCIIYTH OCYIIIECTBIISETCS OECIIaTHO.



HOpﬂIlOR, pasMep 1 OCHOBaAHUA BJUMAHMA IUIATHI 3 IIPpeAOCTaBJACHUE YCIOYT,
KOTOPbI€ ABJHAIOTCH HCOﬁXOI[I/IMbIMI/I " 00513aTeIbHBIMHA AJId IpeaoCTaBJICHUA
MyHHIIHHaJILHOﬁ yciayru, BRJiro4asi I/IH(l)OpMaIIHlO 0 METOAUKE pacueTa pasMmepa TaKoH
IJ1aThl

2.15 IlpenocraBieHue MYHULIUNAIBHON YCIYTM OCYIIECTBIISIETCS B COOTBETCTBUU C
OcnoBamu 3akoHonatenberBa Poceuiickoit denepanuu o Hotapuate oT 11.02.1993 r. Ne 4462-
1

MaxkcumMasbHBIN CPOK 0KUAAHMSA B 0O4Yepeau NPH MoJave 3a1mpoca o
NPeJ0CTABJIEeHUH IOCYIAPCTBEeHHON (MYHHIIUNIAJBHOM) YCJIYIH U NPH NOJTy4eHUH
pe3yJbTara NpeAoCTaBJICHUS MyYHUIMIIAIBHON yCIyTIH

2.16 MakcumalIbHBII CPOK OKUIAHMS B OYEPEI IIPHU IOJade 3arpoca O MPEeAoCTaBIECHUN
roCy/1apCTBEHHOW (MYHHIIMIIAILHOM) YCIYTH U TNPU TMOJNYYEHUU pe3yabTaTa MpeJoCTaBICHUS
rOCyJapCTBEHHOM  (MyHULMIAIBHOW)  yCcayrd B YIOJIHOMOYEHHOM  OpraHe  Wiu
MHOTO(YHKIIMOHATHHOM IIEHTPE COCTaBIsEeT He Oojee 15 MUHYT.

Cpok U NOpsiIOK perucTpanu 3anpoca 3asiBUTeJIsl 0 NPeA0CTaABIeHUH
MYHHIIUNAJTbHOI YCIYTH, B TOM YHCJe B 3J1eKTPOHHOH (hopme
2.17 Cpok peructpany 3asBICHUS O TMPEAOCTABICHUM MYHUIUNAIBHON YCIyrH
MOJUIeKAT PETUCTPAlMM B YIOJHOMOYEHHOM OpraHe B TeueHwe | pabodero THS CO JHS
MOJTyYeHUsl 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTABICHUS MYHHIIUIAIbHOM

YCIIYTH.
TpeGoBanus K MoMenIeHUIM, B KOTOPBIX NMPEJI0CTABJISIETCS MYHUIIUNIAJIbHAS YCJIyra

2.18 MecTonojoxXeHne aAMUHUCTPATHBHBIX 3/I1aHUH, B KOTOPBIX OCYIIECTBIISIETCS MPUEM
3adBI€HUH W JOKYMEHTOB, HEOOXOAMMBIX JUI  HPEJOCTaBIEHHS  TrOCyJapCTBEHHOMN
(MyHUIIMIAIIBHOM) YCIIYI'M, a Tak)Ke BblJada pe3ylbTaTOB IPENOCTABIIEHUS TOCYAapCTBEHHOU
(MyHMLIMNIAIIBHOM) YCIyTH, JOJDKHO OOecrednBaTh yIOOCTBO [Jsl TpaXJaH C TOYKU 3pEHHS
MENIeX0IHOM TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA.

B cnydae, ecan uMeeTcss BO3MOXKHOCTh OpraHU3aIllMM CTOSIHKH (ITApKOBKM) BO3JIE 3JJaHUs
(cTpoeHmst), B KOTOPOM pa3MENIEHO I[OMEUICHWE TMpHeMa ¥ BBJIaYH  JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA (APKOBKA) Ui IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTa 3asiBUTENEH.
3a nmoJp30BaHUE CTOSTHKOM (ITApKOBKOI) € 3asBUTEJIEH TIaTa HE B3UMAETCA.

JUis MapKoBKHM CHEUUAIbHBIX ABTOTPAHCHOPTHBIX CPEJICTB HHBAJIUAOB Ha CTOSHKE
(mapkoBke) Bwlaensercs He mMeHee 10% mect (HO HE MeHee OJHOro Mecra) A OecruiaTHOMN
MApPKOBKM TPAHCIOPTHBIX CPENICTB, yIpaBisieMbix nHBanuaami |, II rpynm, a Takke uHBaIMAaMu
1l rpynmer B mopsanke, ycraHoBieHHOM IIpaButensctBoM Poccuiickoit ®enepauuu, u
TPAHCIOPTHBIX CPECTB, MEPEBO3SIIIUX TAKUX UHBAJIUAOB U (WIN) I€TeH - MHBAIH/IOB.

B mensx obecriedeHust OecHpensTCTBEHHOIO JIOCTyla 3asBUTENEH, B TOM 4YHUCIE
NEePeBUTAIOIINXCSl Ha WHBAIMAHBIX KOJACKAX, BXOJ B 3[JaHME U TIOMEIIEHHsS, B KOTOPBIX
MIPEIOCTABISAETCS TOCYJapCTBeHHass (MyHHUIMNalbHas) yciayra, OOOpyAYIOTCS MaHAycamu,
HNOPYYHSIMH, TAKTUIBHBIMH (KOHTPACTHBIMH) TPERYNPEKIAIOIUMHI  3JIEeMEHTaMH, HWHBIMHU
CHEeHATBHBIMH MTPUCTIOCOOTICHUSIMU, ITO3BOJISIONIMMHU 00ECTIEYUTh OECITPETIATCTBEHHBIH JOCTYI H
nepeBIKEHHEe MHBAINU/OB, B COOTBETCTBUHU C 3aKoHojaTenbcTBOM Poccuiickoit denepaunu o
COIMAJIFHOM 3aIIUTe NHBAJIMIIOB.

LlenTpanpHbli BXOJ B 3/1aHHE YIIOJHOMOUYEHHOTO OpraHa JOJDKEH ObITh 000pYHOBaH
nH(pOpMalMOHHON TabIMUKON (BBIBECKOM), coieprKaliel nH(OpMaliio: HAMMEHOBAaHHUE;

MECTOHAXOXKJACHNUE U IOPUIUYECKUI anpec;

pexxuM paboThl; rpaduK npuema;

HOMepa TeNne(OHOB JIJIsI CIIPABOK.

[TomerieHusi, B KOTOPBIX MPEAOCTABISACTCS TOCYAapCTBeHHAs (MyHHIMIIATIbHAs) YCIIyTa,
JIOJDKHBI COOTBETCTBOBATH CAHUTAPHO-3IUAEMHUOJIOTMUECKUM NTPaBUjIaM U HOpMaTHBaM.



[ToMermienus, B KOTOPBIX MPEAOCTABISAECTCA I'OCYAApCTBEHHAs (MyHHLMIANbHAsA) YCIIyTa,
OCHAILAOTCA:

IIPOTUBOINOXKAPHON CHCTEMOU U CPEJCTBAMM I10KAPOTYIICHUS; CHCTEMON

ONOBEUICHUS] O BO3HUKHOBEHMM YpE3BBIYAMHON CHUTYyallMM; CpPEICTBaMU

OKa3aHHUs MEPBOM MEIULMHCKOW IOMOIIY; TYaJIETHBIMM KOMHAaTaMH JIs

IIOCETUTEIIECH.

3an oxugaHus 3asBUTENEH 000pynyeTcs CTYIbSIMH, CKaMbsIMH, KOJMYECTBO KOTOPBIX
orpenensercss Ucxoas u3 (PakTUYecKol Harpy3Kd M BO3MOXKHOCTEH Al WX pPa3MEUICHUS B
IIOMEIIEHUH, a TaKKe UHPOPMALMOHHBIMU CTEHJAMHU.

TexcTbl MaTepHuasoB, pa3MELICHHBIX Ha HH(POPMAIIMOHHOM CTEHJIE, IeYaTaIOTCs yI0OHBIM
JUId 4TeHus] WpudTOoM, 6€3 UCIPABICHU, C BbIJICJIEHUEM Hau0o0Jiee BaXKHBIX MECT HOIYKUPHBIM
mpUPTOM.

Mecra Ui 3amosiHeHHsl 3asBICHMM O0OOpYIOYyIOTCA CTYJbsMH, CTOJaMM (CToikamm),
0JlaHKaMH 3asiBJIEHUI, TUCbMEHHBIMU MPUHAJIEKHOCTIMHU.

Mecta npuema 3asiButeneit 000pynyroTcs HHOOPMAIIMOHHBIMU Ta0IMYKaMU (BHIBECKAMU)
C YKa3aHHUEM:

HOMepa KaOMHeTa 1 HAaUMEHOBAaHUs OTJIENa;

damMuiIuy, MMEHU U OoT4YecTBa (IOCIENHEE - IPU HAIWYHMM), JOJKHOCTU OTBETCTBEHHOIO
JMLIA 32 IPUEM JOKYMEHTOB; Tpaduka rnpuemMa 3asBuTeneil.

Pabouee MecTo KaxI0ro OTBETCTBEHHOI'O JIMLA 3a MPUEM JOKYMEHTOB, JOJKHO OBITh
000pYyJIOBAaHO TNEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNAa K HEOOXOJUMBIM
MH(OPMaLMOHHBIM 0a3aM JIaHHBIX, [€YATAIOLIUM YCTPOMCTBOM (IIPUHTEPOM) U KOIUPYIOIIUM
YCTPOUCTBOM.

JInno, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, JIOJDKHO MMETh HACTOJbHYIO TaOJIUYKY C
yKazaHueM (paMUIINU, UMEHH, OTYeCTBa (ITOCIIeIHEee - IPU HAJIMYKUN) U JOJDKHOCTH.

[Ipu nmpenocraBieHUHM TIOCYJApCTBEHHON (MYyHMLMNAJIbHOW) YCIYIM HHBaJIUAAM
o0ecreunBaroTCs:

BO3MOXXHOCTh O€CIPENSTCTBEHHOIO JOCTylna K OOBEKTy (3/1aHHI0, IOMEIIEHHIO), B
KOTOPOM IPEI0CTaBISAETCS TOCYAAPCTBEHHAS (MyHHUIIMIIANbHAS) YCIIyTa;

BO3MOXXHOCTh ~ CaMOCTOSITENILHOTO MEpPEABMKEHUST 10 TEPPUTOPHM, Ha KOTOpOM
pacrojoXKeHbl 3/aHus W IOMEIIEHUs, B KOTOPBIX MPENOCTABIAETCS TOCYAapCTBEHHAs
(MyHUIIMDIAJIbHASA) yCIyra, a TaKKe BXOJa B Takhe OOBEKTHl M BBIXOJA U3 HUX, MOCAAKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C NCIIOJIE30BAHNUE KPECIIa- KOJISCKHY;

COMPOBOXKACHUE HWHBAIMJIOB, HMMEIOLIUX CTOWKHE pPAacCTpOMCTBA (PYHKIMH 3pEHUs U
CaMOCTOSITENIBHOTO MEPEBUKCHMUS,

HaJJIexallee pa3MelieHrue 000py0BaHus U HOCUTeNeld UHpOopMaluy, HEOOXOAUMBIX IS
oOecrieyeHHs OECHPENsITCTBEHHOIO JOCTYNa MHBAJIUAOB 3/1aHUSM M TOMENIEHHUSIM, B KOTOPBIX
MPEIOCTABISAETCS TroCyJapCTBeHHas (MyHMIMMANbHas) Yycilyra, MU K TOCYJapCTBEHHOMN
(MyHMLIMTIAJIIBHOW) YCJIyTe C y4€TOM OIpaHUYEHUI UX KU3HEAEATEIIbHOCTH;

nyO0nupoBaHHe HEOOXOAWMOM NJIsi MHBAJIKWIOB 3BYKOBOW M 3pHUTENbHOM MH(pOpManuu, a
TaKXKe HaJANucei, 3HaKOB M HHOW TEKCTOBOW M Tpaduueckoll HHGOpPMALUMU 3HAKAMHU,
BBIMIOJTHEHHBIMU pebeHO-TOUeYHBIM HIpupTOM bpaiins;

JIOIYCK CYpAONEPEeBOIUNKA U TU(IIOCYPIOTIEPEBOTUNKA,;

JOMYCK  COOaKH-NPOBOJHUKA TMpPH HAJUYUM JOKYMEHTAa, IOJATBEP)KIAIOLIEr0 €€
crienuanbHoe oOydeHHe, Ha OOBEKTHl (374aHUs, NMOMEIIEHHs), B KOTOPBIX INPEIOCTABISIOTCS
rocynapcTBeHHasi (MyHHUIMIaIbHAs) YCIYTH;

OKa3aHHe MHBAJIMJIAM MOMOIIHU B MPEOJOJICHUU 0aphepoB, MEIIAIOIIUX MOJTYYEHUI0 UMHU
roCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT HApaBHE C APYTUMU JIUIIAMHU.

IHoka3aTeu JOCTYNHOCTH M KA4YeCTBA MYHHMUIMIIAJBHON yCIyrd
2.19 OcHOBHBIMM IOKa3aTENsIMU AOCTYIHOCTH NMPEAOCTABICHHUS] MYHULIMIAIBHON YCIyrH
SABJISIFOTCSA:
1) Hannuue monmHOW M MOHATHOHW HMH(OpManuu o MOpPsAKe, CpOKax M XOA€ MPeAOCTaBICHHS
MYHUIIUTIAILHONH B MH(OPMAIIMOHHO- TEJIEKOMMYHUKAIMOHHBIX CETSAX OOIIEro MoJjbh30BaHUA (B
TOM 4Hcie B ceTH «MHTepHeT»), cpeIcTBaX MacCOBONH HHPOPMALIUY.



2) Bo03MOXHOCTH TONYYEHUSI 3aABUTEIEM YBEIOMJICHHH O MPEJOCTABJICHHH MYHUIIUIIATBLHOMN
yciyru ¢ nomouisto EINTY.
3) Bo3moxHOCTh MoMy4eHUss UHPOPMAIMK O XOJ€ MPEAOCTaBICHUS MYHUIUNAIBHON yCIyTH, B
TOM YHUCJIE C UCTIOIb30BaHUEM HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.20 OCHOBHBIMH MOKa3aTeIsIMA KadyecTBa IMPEAOCTABICHUS MYHULUIIAIBHON yCIyTH
SIBJISIFOTCSAL:
1) CBoeBpeMEHHOCTh MPEIOCTABICHUSI MYHUIIUIIAJILHONW YCIYTH B COOTBETCTBUU CO CTaHAAPTOM
€€ IPeI0CTaBICHNUs, YCTAHOBJICHHBIM HACTOSIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM.
2) MuHuManbHO BO3MOKHOE KOJIMYECTBO B3aUMOICUCTBUN 3asIBUTENIS C IOJKHOCTHBIMHU JIMI[AMH,
YYaCTBYIOIIMMU B MIPEAOCTABICHUNA MYHUIIUIIATBLHON YCIYTH.
3) OrtcyrctBHe OOOCHOBAaHHBIX JKaJIO0O Ha JedcTBUS (O€37CHCTBHE) COTPYAHUKOB M HUX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3aSBUTEIISAM.
4) OtcyrcTBME HapylIEHUH YCTaHOBJCHHBIX CPOKOB B IIpollecce MpeAoCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.
5) OrtcyrctBue 3asBieHuii 00 oOcmapuBaHUM  pelleHW#, JehcTBUM  (Oe3aeiicTBus)
YI0JIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, INPUHUMAEMbIX (COBEPILICHHBIX) IpHU
MPEIOCTaBIIEHUU MYHUIIUNAIBHOW YCIYyTH, MO MTOraM pPAcCCMOTPEHHS] KOTOPBIX BBIHECEHBI
pelieHus 00 y10BIETBOPEHUH (YJACTUYHOM Y/I0BJIETBOPEHUH ) TPeOOBAaHUH 3asBUTENIEH.

HNHble TpeboBaHMsA, B TOM YHCJ/Ie YYUTHIBAIONINE 0COOEHHOCTH NMPe10CTABJICHUS
MYHUIIUNIAJIbHOM YCJIYTH B MHOTOQYHKIMOHAJIbHBIX HEHTPaX, 0CO0EHHOCTH
NPEeI0CTABJICHUA MYHUIIUNIAIBHOMH YCJIYIH 110 IKCTEPPUTOPHATBHOMY NPUHIUILY H
0CO0EHHOCTH NMPeI0CTABJIEHU MYHHMIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.21.1lpenocTaBieHre MYHULMINAIBHOW YCIYIHM IO S3KCTEPPUTOPUATBHOMY IPHUHLMILY
OCYIIIECTBIISIETCS B YAaCTH 0OecliedeHrs] BO3MOKHOCTHU Mojauu 3asBieHuil nocpeactsom EINTY u
MOJIyYEHUs pe3yIbTaTa MyHULIMIIAIBHON YCIYTH B MHOTO() YHKIIMOHAJILHOM LIEHTPE.

2.22 3agBuUTEnsM O0ECIEYUBACTCS BO3MOXHOCTh TPEACTABICHUS 3asABICHHUS U
MpUJIaraéMbIX JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.

B aTOM cnydae 3asgBUTEND UM €T0 IpeAcTaBUTENb aBTopusyercs Ha EII'Y mocpenctsom
MOATBEPXKJIeHHON yueTHoW 3amucu B ECHA, 3amonHser 3asBiIeHHE O TMPEIOCTABICHUU
MYHUIIUTIAIBHON YCIIYTH C UCIOJIb30BaHUEM MHTEPAKTUBHOU (hOPMBI B 3JIEKTPOHHOM BHJIE.

3anojHEeHHOe 3asBJICHHE O IMPEIOCTABICHUHM MYHULMIAIBHOW YCIYrd OTIpaBIIsSeTCs
3asBUTEJIEM BMECTE C MPUKPETJICHHBIMU 3JIEKTPOHHBIMU 00pa3aMH TOKyMEHTOB, HEOOXOIUMBIMU
JUISL TIPETOCTaBJICHUSI MyHULMIIAIBHOM YCIIYT'H, B Y TIOJHOMOYEHHBIN opraH. [Ipn aBropusannu B
ECHUA 3asgBieHue O MNpeNOCTaBICHUMM MYHMLIMIIAIBHOM YCIYTM CUUTAETCS MOANHMCAHHBIM
IIPOCTOM 3JIEKTPOHHOMN MOAIHUCHIO 3aBUTEIIS, IPEACTABUTENS, YIIOJTHOMOYEHHOIO HA IMOJIIMCAHNE
3asIBJICHHUS.

PesynbTarel mpenocTtaBieHHs MYHUIMOAIBHON YCIYrd, YyKa3aHHble B IyHKTe 2.5
HACTOALIETO AJMHMHHUCTPAaTHUBHOIO PETJIAaMEHTAa, HANPABISAIOTCA 3asBUTEIN0, MPEICTAaBUTENIO B
anuHblil kabuHer Ha EII'Y B ¢dopMe 371€KTpOHHOrO TOKyMEHTa, MOAMHMCAHHOTO YCHUJIEHHOU
KBAJTM(HUIMPOBAHHONW 3JEKTPOHHOM MOJNKMCHIO  YIIOJHOMOYEHHOIO JOJDKHOCTHOTO — JIUIA
YNoJIHOMOYEHHOTO OpraHa B cily4yae HalpaBJIeHUs 3asBiieHus mocpeactsoM EINTY.

B cnyuae nampaBinenus 3asBieHuss nocpencrsom EIIY pesynbrar mnpenoctaBiieHHs
MYHUIIMNIAJIBHOW YCIYT'M TaKXe€ MOXET ObITh BBIIAH 3asBUTENI0 Ha OyMa)XHOM HOCHUTENE B
MHOTO()YHKIIMOHAJILHOM ~ LIEHTpE B  THOpsJAKe, MPeIyCMOTPEHHOM  AIMMHUCTPATUBHBIM
PETJIaMEHTOM.

2.23 DneKTpOHHBIE JOKYMEHTBHI MOT'YT OBITh MPEAOCTaBIEHBI B CIEAYIOIIMX (hopmaTax:
xml, doc, docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Honyckaercss  (opMUpOBaHME 3JEKTPOHHOTO JIOKyMEHTa IyTeM CKaHHUpPOBAaHUS
HENOCPE/JICTBEHHO C OpUTHHANa JTOKyMEHTa (MCIOJIb30BaHUE KOMUN HE JOIMYCKaeTcs), KOTOpOe
OCYILIECTBIISICTCSI C COXpPAaHEHHEM OpPUEHTAllMU OpHruHaia AoKyMmeHTa B paspemenuu 300 - 500
dpi (Macmtad 1:1) ¢ UCTIONTB30BaHUEM CIIEIYIOMINX PEKHUMOB:

- «4epHO-0enblii» (IpU OTCYTCTBUHM B JIOKYMEHTE IpaMuyecKux H300pakeHUuH U (Min)
LIBETHOT'O TEKCTA);



- «OTTEHKH ceporoy (Ipu HAINYHH B IOKyMEHTE rpadndecKux U300paKeHUH, OTIHIHBIX
OT LIBETHOTO TpaduiecKOro u300paxeHus);

- IBETHOW» WIIM «PESKUM TIOJHOW IBeTomnepenayn» (MpH HATUYUU B JIOKYMEHTE
[BETHBIX I'paruecKuX n300paskeHui 1100 BETHOTO TEKCTA);

- COXpaHEHUEM BCEX AYTCHTUYHBIX MPU3HAKOB MOIMHHOCTH, @ HIMEHHO: TpadUIecKOi
MOJIIHCH JIMLIA, T1€YaTH, YTIIOBOTO IITamIa OJaHKa;

- KOJMYEeCTBO (halJIOB JOJDKHO COOTBETCTBOBATh KOJIUYECTBY JOKYMEHTOB, Ka)Iblid W3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (WJK) rpadudeckyro HHGOpMAIIUIO.

DJIEKTPOHHBIEC JOKYMEHTHI JOJDKHBI 00€CTICYHBATD:

- BO3MOXKHOCTh HJICHTU(DUIIUPOBATH JOKYMEHT U KOJIMYECTBO JUCTOB B JOKYMEHTE;

- I JOKYMEHTOB, COACPIKAIIMX CTPYKTYPHPOBAHHBIC IO YaCTSAM, TJIaBaM, pasjeiiam
(mompaznenam) AaHHBIE M 3aKJIaJKd, OOCCIECUMBAIOIIME MEPEXOJbl MO OIJIABJICHUIO U (WIH) K
COJIEpKAIMCS B TEKCTE PUCYHKAM U TaOJHIIaM.

JIOKyMEHTBI, TIOJIeXKaII|e peacTaBieHuio B popmaTax XIS, XIsX nnum ods,

I11. CocTaB, noc/jie10BaTeJbHOCTh U CPOKH BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp (aeicrBuii), Tpe0OBaHUA K NOPSAAKY X BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH
BbINOJIHEHNSI AIMUHUCTPATUBHBIX NPOLEAYP B 3JeKTPOHHOM dopme

HcuepnpiBaromiuii nepedyeHb aAIMUHUCTPATUBHBIX MPOLIETYP

3.1. [IlpemocraBiieHMe MYHHUIMIIAIBLHOM YCIYI'H BKJIIOYaeT B ceOs  CIeAyromue
aMUHHUCTPATUBHBIC IPOLIEAYPHI:

IMPOBEPKA JTOKYMCHTOB U PECrucCTpanusd 3as4BJICHU,

noJlyueHue cBefeHui mnocpenctBoM denepaibHON rocydapCcTBEHHOW HH(DOPMAIIMOHHOM
CHUCTEMBI <<EIII/IHa$I CUCTCMAa MCKBCIOMCTBCHHOT'O JJICKTPOHHOI'O B3211/IMO[[€fICTBH$I>) (Hanee -
CMDBB);

paccMOTpeHue JOKYMEHTOB U CBEJICHU;

MPUHSITHE PEIICHUS O MPEIOCTABICHUHU YCIYTH;

BblJ1aya pe3ynbTara Ha OyMakHOM HocuTele (OMIIMOHAIBHO)

Onucanve aJAMUHUCTPATHBHBIX TMPOUEAYpP MPEACTaBICHO B MpuioxkeHun Ne 4 k
HacTosiemMy AJIMAHUCTPAaTUBHOMY PETJIaMEHTY.

IlepeyeHb aIMUHHUCTPATUBHBIX MPOLEAYP (AeHCTBHI) NPH NPEAOCTABICHUH

roCyiapCcTBEeHHOH (MYHHMIMIIAIbHOM) YCJIYIH YCJIYT B JJ1eKTPOHHOU opme

3.2.  Ilpum mpenocTaBieHUH TOCYAapCTBEHHOW (MYHUIIMTIAIEHOW) YCIYTH B DJIEKTPOHHOMN
dopme 3asgBUTENIO 00ECTIEUNBAOTCSL:

nojiyueHue HHQOpMalMM O TNOPSAAKE M CPOKAaX MPEJOCTaBICHHS] TOCYIapCTBEHHON
(MyHMLIMTIQIBHOM) YCIIYTH;

dbopMHupOBaHUE 3asBIICHUS;

IIPUEM M PETUCTpALs YTOJIHOMOYEHHBIM OpPraHOM 3asBICHHMS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHSI MyHUIIUTIAIBHON YCIIYTH;

MOJIyYEHUE Pe3yNbTaTa IPEI0CTABIECHUS MyHULIUIIATbHON YCIYTH;

MIOJIy4EHHUE CBEIEHUM O XOJ/I€ PACCMOTPEHHS 3asBJICHHUS;

OCYIIIECTBJIEHUE OLIEHKH KaueCTBa MPEA0CTaBICHNSI MyHULIMIIAIILHON YCIIYTH;

nocyneoHoe (BHecyaeOHOe) o0OKaJloBaHME pEIICHWH W JedcTBHi  (0e31eicTBYA)
Y0IHOMOYEHHOTO OpraHa Jubo aeicTBus (6e3/1eiicTBHE) TOJKHOCTHBIX JIUIT Y TOJTHOMOYEHHOTO
oprasa, Ipe10CTaBISAIONIEr0 MyHULIUIIATbHYIO YCIYTY, TUO0 MYHUIIUIIAIBHOTO CIYXKAaILEro.

IHopsiaok ocymecTB/IeHUS aAMUHUCTPATHBHBIX Npoueayp (aeicTBuii) B

3JICKTPOHHOH (hopMme

3.3. ®opmupoBaHUE 3aSBICHHUS.

DopMHUpOBaHUE 3asBICHUS OCYIIECTBISAECTCA IIOCPEACTBOM 3aIlOJIHEHUS JIJIEKTPOHHOMN
dopwmel 3asBienns Ha EIN'Y 0e3 HEOOXOIUMOCTH TOMOJIHUTEILHON MOJa4uM 3asBJICHUS B KaKOM -
6o uHoU hopme.

dopmarHo-I0THYeCKas MpoBepka cHOPMUPOBAHHOTO 3aSBJICHUS OCYIIECTBIISETCS IOCIE
3aMOJIHEHUS 3asBUTEIEM KaXKIOro M3 IMOJel AeKTpoHHOU (GopMmbl 3asBieHus. [Ipu BblsiBiIeHUM



HEKOPPEKTHO 3allOJHEHHOTO IMOJs 3IEKTPOHHONW (OpMBI 3asBIICHUS 3aSBUTENb YBEAOMIISIETCS O
XapakTepe BBIBICHHOW OMIMOKM W TMOPSAIKE €€ yCTpaHEHHs] MOCPEICTBOM HH(OPMAIMOHHOTO
COOOILIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOI opMe 3asiBICHHUSL.

[Tpu hopmupoBaHUY 3asIBICHUS 3aSBUTEIIO 00ECIICUNBACTCS:

a) BO3MOXXHOCTh KOMHMPOBaHHUS M COXpPaHEHUS 3asiBIICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IIPEJOCTABIEHHS TOCYAApPCTBEHHON MYHULIUIIAIILHON YCIIyTH;

0) BO3MOXXHOCTHb TM€YaTH Ha OyMaXHOM HOCHTEJIIC KOMUU JJICKTPOHHOW (POPMBI
3asIBJICHNUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJEKTPOHHYIO (OpMY 3asBIICHUS 3HAYCHUH B JTHOOOMH
MOMEHT 10 JKEJIaHUIO TI0IH30BATEISA, B TOM YHCIIE IPU BOZHUKHOBEHUH OMIMOOK BBOJA U BO3BPATE
JUISI IOBTOPHOTO BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (POpPMY 3asBIICHUS;

I') 3al0JIHEHUE TOJIed AJIEKTPOHHOW (OpMBI 3asBICHHs [0 Hayajla BBOJA CBEACHUM
3asBUTEJIEM C KCIOJIb30BAaHUEM CBeleHMM, pa3memieHHbix B ECHUA, wu  cBeneHui,
onyonukoBannbix Ha EIII'Y, B wactu, kacatomieiics cBenienuid, orcyrcrByromumx B ECUA;

1) BOBMOXKHOCTh BEpPHYTbCA Ha JIOO0M M3 ATAoOB 3aMOJIHEHUS SJIEKTPOHHOU (OPMBI
3asBIeHHs O3 TIOTepH paHee BBEICHHOM HH(pOpMAIINH;

€) BO3MOXHOCTh Joctyna 3asButens Ha EII'Y k paHee mojgaHHBIM UM 3asBICHUSIM B
TEUYEeHUE HE MEHEee OJTHOTO rojia, a TAK)KE YaCTUYHO CPOPMHUPOBAHHBIX 3asBJICHUN - B TCUCHUE HE
MeHee 3 MeCHILIEB.

CdopmupoBanHOE W TOINHCAHHOE 3asBICHHE M HWHBIE TOKYMEHTHI, HEOOXOIUMBIE IS
MPEIOCTaBIEHUsI  TOCYJAapCTBEHHON  (MYHHMIMIANBHOW)  yCIYrHM,  HalpaBiIsIOTCS B
YnonHoMO4YeHHBI opras nocpeacrsom EIINY.

3.4. YNOTHOMOYEHHBIM opran oOecrneuynBaeT B CPOK He mo3nHee | pabouero mHs ¢
MoMeHTa monaun 3asBieHuss Ha EIIY, a B ciyuae ero mocTymieHHss B HEpaOOUYMA HIIH
Mpa3AHUYHBINA JIEHb, - B CJIICAYIONINN 32 HUM MEPBbIil pabo4mil 1eHb:

a) IMpUEM JOKYMEHTOB, HEOOXOAMMBIX I HPEJOCTaBICHUS TOCYAapCTBEHHOU
(MyHUIIMDIAIGHOM)  yCIIyTW, W HampaBleHHE 3asABUTENI0 DJIEKTPOHHOTO COOOILIECHUS O
MOCTYIJIEHUU 3as1BJICHUS;

0) perucTpauuio 3asBIECHUS U HANpaBICHUE 3asgBUTENIO YBEJOMJIEHUS O PErHCTpaluu
3asBIeHUd JUO0 00 OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTaBICHUS
roCyJapCTBEHHON (MyHUIIMIIAILHON) YCITyTH.

3.5. DnekTpoHHOE 3asBJICHWE CTAHOBHUTCS JOCTYITHBIM [UIS JIOJDKHOCTHOTO JIHMIIA
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NpPUEM M PErHCTpaluio 3asBleHUs (nanee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B TOCYJAapCTBEHHOM HMH(POPMAIMIOHHOM cHuCTEMe,
UCIIOJB3YEMON YIIOJIHOMOYEHHBIM OpPraHOM JUIsl TIPEAOCTABICHHS MYHHUIUIAIBHON YCIYIH
(manee - THUC).

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

IIPOBEPSIET HAJIMYME DIIEKTPOHHBIX 3asBieHnd, noctynuBmmx ¢ EII'Y, ¢ mepuonom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT TIOCTYNUBIIKE 3asBJIEHUS M TNPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MPOU3BOAUT JACUCTBUS B COOTBETCTBHUM C IMYHKTOM 3.4 HAcTOAIEro AJMUHUCTPATUBHOTO
periaameHTa.

3.6. 3asgBuTemro B  KayecTBE pe3yibTara  IPEIOCTaBICHUS  TOCyIapCTBEHHOU
(MyHMLIMTIAIBHOW) YCIIYTH 00€CTIeYMBAETCS] BO3MOYKHOCTD MOJYYEHUs TOKYMEHTA!

B (opMe DJIEKTPOHHOTO JTOKYMEHTA, IMOJIMHUCAHHOTO YCHUJIEHHOW KBaTU(UIIMPOBAHHON
JIEKTPOHHOM MOJNHUCHI0 YIOJIHOMOUYEHHOTO JOJDKHOCTHOIO JMIa YIIOJHOMOYEHHOTO Oprasa,
HAIPaBJIEHHOTO 3asBUTEINIO B TNYHbIN KabuHeT Ha EIITY;

B BHIE OyMaXXHOrO JIOKyMEHTa, TOATBEPXKIAIOIIETO COAEPIKaHUE AIIEKTPOHHOIO
JIOKYMEHTa, KOTOPBIM 3asBUTEb MOJIy4yaeT MpPH JIMYHOM OOpalleHUH B MHOTO(YHKIHOHAIBHOM
LIEHTpE.

3.7. Tlomyuenue wuHPOpPMAUM O XOJI€ PACCMOTPEHHUS 3asBICHHS W O pe3yjbTare
NPEJOCTABICHUS] MYHUIMIIAIBHON YCIyTW NMpOM3BOAMTCS B JuuHOM kaOuHere Ha EIITY, mpu
YCIIOBUM aBTOpPU3ALMU. 3asiBUTENIb UMEET BO3MOXHOCTb IPOCMATpHUBaTh CTATyC 3JIEKTPOHHOIO



3adBJICHUSA, a TaKkKe MHOOpMAIUI0 O JaNbHEMIIMX JEHCTBUAX B JIMYHOM KaOWHETe 110
COOCTBEHHOI MHHUIIMATUBE, B JII000€ BPEMSI.

[Ipy npenocraBieHUM MYHMLMIIAIBHOM YCIYyTM B 3JIEKTPOHHOH (opMe 3asBUTEINIO
HaIpaBJIsAETCS:

a) YBEJOMJIEHHE O IIpUEME U PErucTpally 3asBICHUS M MHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUIS MPEJOCTaBICHUS] MYHHIMIAIBHOW YCIYTH, COAEp)Kallee CBEACHUS O (akTe
nprema 3asBJICHUs U JJOKYMEHTOB, HEOOXOUMBIX JUIs MPEIOCTABICHNUS MyHULIMIIAIIBHON YCIIyTH,
Y Hayaje NpOoLEAypbl IPEJOCTAaBICHUS MYHULIMIIAIbHOW YCIYTH, a TaKXe CBEACHUSA O JaTe U
BPEMEHU OKOHYAHUS MPEJIOCTAaBICHUS MyHULUIIAIBHOW yCIyru JUOO MOTUBUPOBAHHBIM OTKa3 B
npruemMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUS MyHUIUITAILHON YCIIyTH;

0) yBemoOMJIEHHME O pe3ynbTaTaX pacCMOTPEHUs JOKYMEHTOB, HEOOXOAUMBIX JUIs
IIPEIOCTABIECHUS MYHUIIUIIAIIBHOM yCIyTH, COJIEprKallee CBEACHUS O IPUHITHH OJI0KUTEIBHOIO
pelIeHusT O MPEJOCTaBICHUM MYHHUIMIAIbHON YCIYTM M BO3MOXHOCTH IOJIYYHUTh DPE3YJIbTAT
IIPEIOCTABIECHUS MYHULMIAIBHON YCIyrd JMOO MOTHBHMPOBAHHBIM OTKa3 B IPEAOCTaBICHHUU
MYHUILUIIAIBHON YCIIyTH.

3.8. Ouenka KavecTBa MPeI0CTABICHNS MYHUIUITAILHON YCIIYTH.

Onenka KauyecTBa MPEJOCTABICHUS MYHHMLMIIAIBHOM yCIYrM OCYIIECTBISIETCS B
coorBercTBUM ¢ IlpaBumamMm  oueHkn  rTpaxkaaHamMu () (HEKTUBHOCTH  JIEATEILHOCTH
PYKOBOJUTENEH TEPPUTOPHATIBHBIX OPraHoB (hefiepalibHbIX OPraHOB MCIIOJHUTEIBHOM BIACTH (MX
CTPYKTYpPHBIX NOJpa3fiefieHui) ¢ y4eTOM KauyecTBa MPEJOCTaBICHUS MMM TOCYIapCTBEHHBIX
yCIyr, a TaKKe NPUMEHEHUs pe3ysibTaTOB yKa3aHHON OLIEHKM KaK OCHOBaHMsS JAJIS MPHUHATHUS
pELIeHNUH 0 JOCPOYHOM MPEKPAILEHUH MCIIOIHEHUS COOTBETCTBYIOIUIMMU PYKOBOJIUTEISIMU CBOUX
JIOJDKHOCTHBIX  00s13aHHOCTEH, YTBEpXkKIE€HHBIMU IocTaHoBieHHeM llpaButensctBa Poccuiickoit
Oeneparun ot 12 gexadbpst 2012 roma Ne 1284 «O06 omenke rpaxkgaHamMu 3(P(GEKTUBHOCTH
NEeSITEIbHOCTH  PYKOBOJAMTENEH  TEPPUTOPUANBHBIX  OpraHoB  (elepajibHBIX  OpPraHOB
UCIIOJIHUTENIbHOM BIacTU (MX CTPYKTYPHBIX MOAPA3JEICHUM) U TEPPUTOPUATIBHBIX OpPTaHOB
rOCyJapCTBEHHbIX BHEOIOKETHBIX (POHAOB (MX PETMOHAIBHBIX OTJEJIIEHUI) C Y4eTOM KauecTBa
IPEIOCTABIEHUSI TOCYJApPCTBEHHBIX YCIYTr, PYKOBOAMUTENEH MHOTO(YHKIHMOHAIBHBIX IIEHTPOB
NPEJOCTaBIIEHUS] TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT C Y4ETOM KadeCTBa OpraHU3alUH
MPEIOCTABIIEHUSI TOCYJApCTBEHHBIX W MYHULMINAIBHBIX YCIYr, a TakXe O MPUMEHEHUH
pE3yJIbTaTOB yKa3aHHOM OLIEHKM KaK OCHOBAaHUS JUIsl NPHUHATUS PELIEHHH O JIOCPOYHOM
MPEKPALEHUN HUCHOJHEHHUS] COOTBETCTBYIOIIMMHU PYKOBOJAUTENSMU CBOUX JOJDKHOCTHBIX
00s13aHHOCTE».

3.9. BasgBuTeno obecreunBaeTCs BO3MOYKHOCTh HAIPABJICHUS JKAIOOBI Ha pELICHHS,
neiictBus niM Oe3felicTBue YIOIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIUIAa Y TOJTHOMOYEHHOIO
opraHa J00 MYHHIIMTIAIHHOTO CIIY)KAlller0 B COOTBETCTBHHM cO cTaThed 11.2 denepanpHOro
3akoHa Ne 210-®3 u B nmopsake, ycTaHOBIEHHOM nocTaHoBieHueM lIpasurenscTBa Poccuiickoin
@enepariun - ot 20 HosiOps 2012 roma Ne 1198 «O ¢enepanbHOll TOCYIapCTBEHHOMN
nH(MOPMAIIMOHHON  cUCTeMe, o0ecleunBaroliell mpoiecc JocyaeOHoro, (BHECYAeOHOTO)
o0kasioBaHUsl perieHnid u JeicTBuil (0e3eHCTBUS), COBEPIICHHBIX NPU MPEIOCTABIECHUU
TrOCY/IAPCTBEHHBIX M MYHHIHIATBHBIX YCIyT» .

B ciyyae, ecu YoTHOMOUYEHHBIN OpraH MOAKIIOYEH K YKa3aHHOH cucTeMe.
(Yka3aTh yIOJIHOMOYEHHOE JINIIO0) JEHCTBYIOIIETO Ha

OCHOBaHUU
MMeHyeMbIi B nanbHenmeM "Cropona 1", n ,
rojJia po>KJI€Hus, MacrnopT cepus HOMEp ,
BbIJIaH
rojia, KoJ noJpa3acieHus , 3aperucCTpUPOBAHHBIN
o
ajpecy: T. , IMeHyeMbIl B nanpHeimeM "Cropona 2", BMecTe




nMmenyembie "Ctoponsl", 3akmoumin Hactosimiee CorjameHue O HUXKecHenyromeM (jamee -
Cornamienue):

Ilopsinok ucnpapJieHUs1 IOMYHIEHHBIX 0NEYATOK H OIMOOK B BbIIAHHBIX B pe3yJibTaTe
Npea0CTABIEHUSI MYHHIHMIAJIbHON yCJIYTH JOKYMeHTax

3.10. B cnyyae BBISBIICHHsI OIEYATOK M OIIMOOK 3asABUTEIb BIpPaBe OOpPaTUTHCA B
VY110JIHOMOUYEHHBIN OpraHa C 3asBJIEHUEM C IPUIIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.8
HACTOALIET0 AJIMUHHUCTPATUBHOIO PErjaMeHTa.

3.11. OcHoBaHMs OTKa3a B IpHUEME 3asBICHHUS OO0 HCHPABICHUU OINEYaTOK M OLIMOOK
yKa3aHbl B MyHKTE 2. 12 HacTOsIIEro AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.12. HcnpaBneHue IOMYLICHHBIX OMNEYaTOK W OMIMOOK B BBIJAHHBIX B pe3yjbTare
npenocraBieHuss [ocyaapCTBEHHOW YCIyrd JTOKYMEHTax OCYUIECTBISIETCS B CIEAYIOLIEM
HOpSi/IKE:

3.12.1. 3asgBuTenb Npu 0OHAPYKEHUU OMEUATOK U OIMIHUOOK B IOKYMEHTAaX, BBIJAHHBIX B
pe3yabpTaTe MPeaOCTaBICHUS MYHULIUITATIBHON YCIIYTH, 00pamiaeTcs JUYHO B Y TIOJHOMOYECHHBIN
OpraH C 3asBJICHHEM O HEOOXOJUMOCTH HCIpPABICHUS OMNEYaTOK M OIIMOOK, B KOTOPOM
COJICPXKHUTCS YKa3aHWE HA UX OMHCAaHUE.

3.12.2. YHOTHOMOYEHHBII OpraH MpH MOJyYEHUH 3asBICHUS, YKA3aHHOTO B MOAIYHKTE
3.12.1 nynkra 3.12 HacTosIero mnojapasjeiia, paccMaTpUBaeT HEOOXOAUMOCTb BHECEHMUS
COOTBETCTBYIOIIMX HW3MEHEHUN B JOKYMEHTHI, SIBISIOIIMECS pPE3yIbTaTOM MPEIOCTaBICHUS
MYHULIMNIAJIbHOW YCIYTH.

3.12.3. YmonHOMOYeHHBIH Opran oOecrne4ynBaeT yCTpaHEHHE OMNEeYaTOK M OIIMOOK B
JOKYMEHTaX, SBJISIFOIINXCS PE3YIbTaTOM HPEAOCTABICHHUS MyHHIIUTIAIBHON YCITYTH.

3.12.4. Cpok ycTpaHeHus OleyaToK U OIMIMOOK HE JIOJDKEH MPEeBhIAaTh 3 (Tpex) pabounx
JIHEH ¢ JaThl pErUCTPaLiu 3asiBICHUS, YKa3aHHOTO B noAnyHkre 3.12.1 nmynkra 3.12 Hacrosmiero
nojipaszena.



[Tpunoxenue Nel xk AAMUHUCTPATUBHOMY PETJIAMEHTY
IIpenocraBiieHUss MyHULIUITAIBHON YCIIYTH
«BpI1aua Konui apXUBHBIX JOKYMEHTOB, IOATBEPKAAOIINX [IPABO HA BJIA/ICHUE 3EMIICI»

OBPA3EL] 3AABJIEHNA
I'maBe MyHMLIMTIAIBHOTO 00PAa30BaHUS

«MyHununanbHbld oKpyr Kambapckwuii paiion
Y amyprcekoit Peciy6mukuy ["ananosy A.H.

(D®HO 3asgBUTEINS TOJHOCTHIO)
[TacriopTHBIEC JAHHBIE: CEpUs Ne

Kem BrIman:

JlaTa BeIgA4M:
CHUJIC
NHH

[TouToBbIl agpec:

DNEeKTpOHHAs 10YTa

KoHnTakTHbIH TeneoH

3ASBJIEHUE.

HpOH_Iy BbLIAaTh APpXHUBHYI0 KOIIHMIO

(Yka3aTp HAaMMEHOBaHUE TOKYMEHTa, HOMep, JaTa)

BBIJAHHOT'O

(Ha3BaHUWe OpraHa, BBIIABIIETO [TOCTAHOBIICHUE (peLIeHHE)

MOATBCPIKAAOIICTO IpaBo Ha BJIaACHUC 3CMCJIbHBIM Y4aCTKOM C KaJJaCTPOBbIM

HOMEpPOM , PAacIOJIOKEHHBIM IO ajapecy (MMEIOIMM aJpECHBIN
OpPHUEHTHD):
IUIOILAAbIO KB.M, U3 KaTETOPUH 3€MEIIb

C pa3peIIeHHBIM UCIIOIb30BAHUH

K 3asBneHHI0O MpUararo cieayroIue 10KyMEHTHI:

B cootBerctBum ¢ ®enepanpabiM 3ak0HOM OT 27.07.2006 1. No 152-03 «O mepcoHaTbHBIX
JaHHBIX» S BBIpaXal CBOE corjacueé Ha 0O0pabOTKy, pacnpoCTpaHEHWE M HCIOJb30BaHUE
AJMHHUCTpaneil MYyHHIUIAIBHOTO o0pa3oBaHus «MyHHIMOANeHBIA OKpyr Kambapckuii paiion
Y amyprckoit Pecnyonmuku', pacnonioxkeHHOH 110 aapecy: P®, Y amyprckoit Pecniyonuke, r. Kambapka, yi.
CoBerckas, 18, MOUMX NEpCOHAIBHBIX [aHHBIX, COAEpXKAIIUXCA B HACTOSIEM 3asBleHUU. OT3bIB
HACTOSAIIETO COTJacys BO3MOKEH TOJIHKO OJJHOBPEMEHHO C OT3bIBAM HACTOSIIETO 3asBICHHUA.

« » 20 1. / /




