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MOCTAHOBJICHUIO AIMUHUCTpAIlUU
MYHULIUAMAIBHOTO 00pa30BaHUs
«MyHUIMNATbHBINA

okpyr Kambapckuii paiion

Y amyprckoit PeciyOmmkmy

ot 08 ampens 2022 roma Ne 320

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPeI0CTABIEeHUS] MYHUIIUNIAJIbHOM YCJIYTH
«BbI1aya KoNuUii apXUBHBIX JOKYMEHTOB, OATBEP:KIAI0IIMX IPABO HA BJIa/IeHUe 3eMJIeiD)

I. OBIIME ITOJIOKEHUA

IIpeamer peryJnpoBaHusi AIMHMHUCTPATHBHOIO PerjiaMeHTa

1.1 AZMUHHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHUIMIAIBHON yciayru «Beigada
KOIUA apXHUBHBIX JOKYMEHTOB, NOJATBEPKIAIOLIMX IIPaBO Ha BIAJCHHE 3€MIIei», B LENAX
TIOBBIIIIEHUS Ka4eCTBA U JIOCTYITHOCTH MYHHIIUIIAIBHOW YCIIYTH, CO3AaHUsI KOM(MOPTHBIX YCIOBHM
JUI YYaCTHUKOB IIPAaBOOTHOILIEHUI, BOZHUKAIOUIUX B IIPOLIECCE MPEIOCTABICHUS MYHULUITAIBHOU
YCIYI'HM, W OINpENeNseT CpPOKH, IOCIEHOBATEIBHOCTh AJMUHUCTPATUBHBIX IPOLEAYp U
aIMUHUCTpPATUBHBIX nercTBuil. [IpenMerom perynupoBaHus AJIMHUHUCTPATHUBHOTO peErjaMeHTa
ABJISIIOTCS ~ OTHOLIEHWS, BO3HUKAIOUIME IIpU BbIJaY€ KOINHM AapXHUBHBIX JOKYMEHTOB,
MIOATBEPKAAIOIIUX IPABO BIAJACHUS 3EMIICH.

Kpyr 3asBureneii

1.2. 3asgBUTEJAMH HA NOJYYeHHEe MYHHUIMNAJBHON YCIYIU SIBJIAIOTCH:

duznyeckue Wik IPUINIECKUE JTMIa HE3aBUCUMO OT OPraHU3aIlMOHHO-TIPABOBOM (HOPMBI
oOpa3oBaHMsi, WX TMPEICTABUTETH, HAJCICHHBIE B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoii ®enepanuu nopsake MOJTHOMOYUSAMH BBICTYIIATh OT UX UMEHH IIPU B3aUMOECHCTBUN
C OpraHaMu MECTHOTO CaMOYTIPaBIICHHUSI.

3a mpeAocTaBICHUEM MYHHIIMIIAILHOM YCIYTH OT UMEHU 3asBHUTENEH BIpaBe 0OpaTHTHCS
HNX 3aKOHHBIC MNPCACTABUTCIIN, I[GI\/’ICTBYIOHH/IG B CHJIy 3aKOHa, HJIM HX MIPECACTABUTCIN Ha
OCHOBAHUU JOBEPEHHOCTH.

TpeGoBanns k nopsiaAKy HHGOPMUPOBAHKS O NPEJOCTABICHUH
rocy1apCcTBeHHOM (MYHUIUNIAJIBLHOM) YCJIYTH

1.3 MHWudopmupoBaHue O TNpaBWiIax MPEeIOCTABICHUS MYHUIMNAIBHOM  YCIyTH
OCYIIECTBIISIETCS:

1) HemocpeACTBEHHO TMpH JMYHOM IMpHeMe 3asiBUTeNss B AJMHUHUCTPAIMIO
MYHULIMNIANBHOTO oOpa3oBaHus «MyHununaneHelii okpyr Kambapckuil paiioH Y aMmyprTckoit
PecnyOGnuku» oTaen, OTBETCTBEHHBIA 32 MPEJOCTaBIEHHE MYHHMIMIIAIBHOM YCIyTd - OTAEN IO
VIOPaBICHUIO MYHHUIMNAJbHBIM HMMYLIECTBOM M 3€MEIbHBIMU  pecypcamMH Y TpaBICHUS
KallUTaJIbHOIO  CTPOUTENBCTBA M MMYIIECTBEHHBIX  OTHOWIEHUWH  AJMHMHHUCTpallMM B
AJIMUHUCTpPALMI0O MYHHUIMINAIBHOIO o0pa3oBanusl «MyHHIMNAIbHBIN OKpyr Kambapckuii paiioH
Y amyprckoii Pecniyonukmy (nanee — Otnen).

[ToutoBeiii aapec Otmema: 427950, Yamyprckas PecnyOmuka, r. Kambapka, yi.
Coserckas, 18, (3 atax, ka6.322).

DNEeKTPOHHBIN aapec AIMUHUCTPAIMA MyHUIIUTIATHFHOTO 00pa3oBaHus «MyHUIIUITATBHBIN
okpyr Kambapckwuii paiion Y amyprckoii Pecniyonukm»: kamadmind@udm.net.

Wureprer - aapec: Www.kamrayon.ru.

I'padux paboTsl AIMHUHHMCTPALUMU MYHHLHMIAIBLHOTO 00pa3oBaHus «MyHUIIUNAIbHBIA
okpyr Kambapckuii paiton Y amypTckoit PecriyOmumkmy:



noHeAenpHUK - maTHUIA ¢ 8.00-17.00 yacoB (mepepwiB Ha 00ex ¢ 12.00-14.009acos);
cy000Ta, BOCKpeCeHbe, IPa3AHUYHBIC JTHU - BHIXOAHBIC THU. B mpennpa3aHuuHbIi pabounii 1eHb
BpeMsi paboThl COKpaIllaeTcsi Ha OJJUH Yac.

CrpaBounbie TeneOHBI: TpHUEeMHAas AJMUHUCTPAIIUH MYHHUIIMTIAIBHOTO 00pa30BaHUS
«MynununaneHbeii okpyr Kambapckuii paition Y amyptckoit PecyOomukuy - Ten./dake (34153) 3-
07-24, otnen - (34153) 3-15-71, 3-14-22

2) B MO®I] Kambapckoro  paiiona bunnana «Capanynbsckuity ~ AY
«MHOTO(QYHKITMOHALHBIA [IEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIMITATBHBIX YCIYT
VY amyprcekoit Peciyonmukuy (nanee — M®I] Kambapckoro paiiona).

[TouroBeiii anpec M®I] Kambapckoro paiiona: Ynmyprckas PecmyOmmka, T. Kambapka,
yi. CoBetckas, 1. 27, tenedon: (834153) 3-02-54.

Pexum pabotel: monenensHuK ¢ 08.00-17.00 gacos, Bropauk ¢ 08.00-20.00 yacos, cpena,
yeTBepr, naTHuna 08.00 go 17.00gacos, cy66ota ¢ 08.00-13.00uacoB, BOCKpeceHbe — BBIXOIHOM,
0e3 TepepsIBOB Ha 00e/I.

[TonyunTs HEOOXOAUMYIO MPEIBAPUTENHLHYIO KOHCYJIbTAIIMIO BO3MOXKHO IO AJIEKTPOHHON
noure mfc-kam@yandex.ru

3)IUCEMEHHO, B TOM YHCIIE TIOCPEACTBOM JIEKTPOHHOM MOYTHI, (PaKCUMUIBHON CBS3H;

4)IoCpeICTBOM pa3MEIICHHsI B OTKPBITOM U TOCTYITHOM (hopme nHpOopMaIuu:

B denepanbHO TOCyJapCTBEHHON HHPOpMAIIMOHHOM cucTteme «Eannblil mopran
rOCY/IapCTBEHHBIX M MYHUIMIIAIBHBIX yeiyT (pyrkumit)» (https://www.gosuslugi.ru/) (nanee —
EITY);

S)nocpeacTBOM pazmenieHus: nHGopMauu Ha HUHHOPMAIIMOHHBIX CTEHIAaX
MYHHULIMIAIBHOTO 00pazoBanus «MyHumnanbHelii okpyr Kambapckuii paiton Y iMypTckoit
PecrryOmukmy.

I1. Cranpapr npenocraBjieHHss MyHHIUIIAJIBHON yCJIYyTH

HanmeHoBaHMe MYHHUIMIIAJBHON yCIyTrH
2.1 HaumeHoBaHME MYHUIIMNATBEHON ycnyru: «Bplgaya konuii apXuBHBIX JOKYMEHTOB,
NMOATBEPKIAIIIMX MPABO HA BJaJIeHUE 3eMJIeii».

HaunMeHoBaHMe opraHa rocy1apcTBeHHOM BJIACTH, OPraHA MECTHOI'0
camMoynpasJieHUs! (OPraHU3anMN), IPEI0CTABJISIONIEr0 MyHHIHIIAIbHYIO YCIYTY

2.2. MyHununanpHasi —yciayra IpeloCTaBisieTcs  YIOJHOMOYEHHBIM OpPraHoMm -
AJMMHHCTpaned MyHUIMIAIbHOTO o0pa3oBanus «MyHununaabHbil okpyr Kambapckuit paiion
Y amyprcekoit Pecniyonukuy (nanee — Aamunuctpanus Kambapckoro paiiona).

2.3 B mnpenocraBneHMM MYHHULMIAIBHOW YCIYTM NPUHUMAIOT YYacTHUE  CIIELIMAIUCTHI
OTJIeJIa IO YIPABJICHUIO MYHULIUIIAIIBHBIM UMYILIECTBOM M 3€MENBHBIMHU peCypcaMu Y IPABIICHUS
KallUTaJIbHOT'O CTPOUTENILCTBA M MMYILECTBEHHBIX OTHOUIeHUH AnmuHucTpanun Kambapckoro
paiioHa.

[IpengocraBienne MyHUIIMNAIBHOW yciyru ocyuiecTBisiercss Takke B M®L], TOCIIax B
yacTH IMpHeMa JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEeNOCTAaBICHUS MYHULHUIAILHOW YCIYyTH,
JIOCTaBKM JIOKYMEHTOB B COOTBETCTBUM C 3aK/IIOU€HHBIM COINalleHUEM O B3aUMOJCHCTBUU
Mexay Anvmunauctpanuein Kambapckoro paiiona u MOILI.

IIpu  mpenocraBieHMM ~ MYHULMNAIBHOM  YCIYrM  YIOJIHOMOYEHHBIM  OpraH
B3aUMOJIEUCTBYET C:

1) c opucamu «Mou noxymeHTs» B KambapckoM paiioHe B 4acTH IpueMa, perucTpanun
3agBJIGHUS W TPUJIAraéMblX K HEMYy JIOKYMEHTOB OT 3asBUTENS, HEOOXOJUMBIX JUIs
IIPENOCTABICHUs MYHMUIUINIAIBHOM YCIIYI'M, BBIAAYM 3aABUTENI0 pe3yibTaTa MYHULMIIAIBHON
YCIIYTH;

2) cO CTPYKTYPHBIMH MoJpa3zeneHussMu Anmunuctpannu Kambapckoro paiioHa B yactu
IIpUeMa, PErUCTPAalMM 3adBJICHUS W NPWIAraéMplX K HEMY JOKYMEHTOB OT 3asBUTENS,
HEOOXOJUMBIX JIsi MPEJOCTaBICHUS MYHUIIMIIATBHOW YCIIYTH, BBIAQUM 3asBUTEIIO pe3yjbTara
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH.


mailto:mfc-kam@yandex.ru
http://www.gosuslugi.ru/)

3) deaepanbHOi CiTy:K00H TOCYIapCTBEHHOM PErHCTpallMd, KajacTpa W Kaprorpadguu B
4acTH MOJy4EHHUs CBEINCHUM U3 EAMHOro rocy1apCTBEHHOIO PEECTPa HEABUKUMOCTH;

[Tpu npenocraBIeHUN MyHUIIMTIAILHOW YCIYTH Y IOJTHOMOUYEHHOMY OpTraHy 3alpenacTcs
TpebOBaTh OT 3asBUTENSI OCYILIECTBICHUS JIEUCTBUI, B TOM YUCIIE COTJIACOBAaHUN, HEOOXOIMMBIX
JUTSL TIOJTYYEHUSI MyHUITUTIAILHON YCITYTH U CBS3aHHBIX C 0OpallleHUeM B WHBIC TOCYIapCTBEHHbBIC
OpraHbl U OpraHu3allir, 3a MCKIIIOYCHUCM IMOJYYCHHA YCIYI, BKIIFOYCHHBIX B ICPCUCHb YCIIVYT,
KOTOPBIC SIBJISIFOTCS HEOOXOAMMBIMH M O0S3aTCIBHBIMH IS TIPEJOCTABICHHUS MYHUIIMITATBHON

YCIIYTH.

Onucanue pe3y/ibTaTa NpeA0CTABJEHUS] MYHUIIUNIAJIBHOH yCJIYyI'H
2.4.Pe3yapTaToM MPeIOCTABICHUS MYHUIIMTIAILHOW YCIIYTH SIBISICTCS:
2.4.1 TlpenocraBieHre 3asBUTEIIO KO apXUBHBIX JTIOKyMEHTOB;
2.4.2 OTka3 B pe0CTaBICHUH MYHUIIMTIAIIBHON YCIIYTH .

Cpox npegocraB/jieHHs MyHHIIUNIAIbHOM YCIYTH, B TOM YHCJIe C y4eTOM
He00X0AMMOCTH O0pallleH!s] B OPraHM3ALMH, YYACTBYIOIINE B IPeA0CTABICHUH
MYHHIUNIATbHOM YCJIYTH, CPOK NPHOCTAHOBJICHUS NPEAOCTABICHUS MyHUIMIAJIbHON
YCJIYTH, CPOK BbIIa4M (HANPaBJIeHUs) JOKYMEHTOB, SIBJISIOIIMXCS Pe3yJIbTaTOM
NpeAoCTABICHUS] MYHHUMIAJIBHON yCJIyrH

2.5. Cpok mpenocTaBieHUs] MYHUIIUNAIBHONW YCIYIH M CPOK BbIIAud (HAIpaBJICHUs),
JIOKYMEHTOB, SIBJISIFOILMXCS PE3yJIbTaTOM IPEJOCTaBIECHUS MYHUIMIAIBHON YCIIyTH, COCTaBIISET
He Oonee 30 KaleHJapHBIX THEH.

2.6 [latoii oOpaieHusl 3a HPEJOCTaBIEHUEM MYHUIUMNAIbHONW YCIYTHM CUUTAeTcsl JaTa
perucTpanuu 3asBJIeHUs ¢ TaKETOM JOKYMEHTOB.

HopMaTuBHBIE IPaBOBbIE aKThI, peryJHpylolue
NpeJoCcTaBIeHHe MYHUIINIIAJBHOM YCIYyTH
2.7. llepeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PErYIMPYIOIMIUX MPEIOCTABICHUE
MYHUIIUNATBHOH yCIyrun (C YyKa3aHHEM MX PEKBU3MTOB M HCTOYHMKOB O(HIIMAIBHOTO
OMmyOJIMKOBaHUsS), pa3MelleH B (QenepaibHONl TrocyAapCcTBEHHOM WH(OPMALMOHHOW CHUCTEME
«DenepanbHbIil peecTp rocy1apcTBEHHBIX U MyHUIIUNATBHBIX yCayr (pyHKimii)», Ha ETITY.

HcyepnbiBaommii nepe4eHb JOKYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM /1JIsl IPEOCTABJICHUSA MYHUIIUTIAJBHOM YCIyIH
H yCJIYT, KOTOPbIE SIBJIAIOTCH HEO0OX0AMMBIMH U 00513aTeIbHBIMH IS
NpeAoCTABJIEHUS] MyYHUIMIIAIbHON YCIYTH, MOAJIE/KALUX NPeACTaABICHHUIO
3asiBUTEJIEM, CIIOCOOBI X IOJIyYCHHS 3asBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOH
(opme, mopsiAOK UX NMpeACTABICHUSA

2.8. J1ns nony4eHust MyHUIMIIAIBHOM YCIIYTH 3asiBUTEIb IIPEICTABIISIET:

2.8.1. 3asgBiueHWe O TPEJOCTABICHUU MYHHIIMITAJLHOW YCIYrH 1O (opMe COTJIacHO
npuiiokeHuto Nel k HacTosiieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B cnyuyae nampaBnenus 3asBieHuss nocpernctsom EIII'Y  ¢opmupoBanue 3asBiieHus
OCYILECTBIISICTCSI  MOCPEICTBOM  3AIOJHEHUs MHTepakTuBHOW ¢opmbel Ha EIII'Y  6e3
HEOOXOIMMOCTH JTIOTIOJIHUTETLHOM T0/1a4YH 3asBJICHHS B KaKOW-TM00 MHOU (hopme.

B 3asBieHun Takke YyKa3blBae€TCS OJUH M3 CIEAYIOIIUX CIOCOOOB HAIpaBlICHUS
pe3yJibTaTa NpeAoCTaBICHHs TOCYAapCTBEHHON (MYHULIUIIAIbHON) YCITYTH:

B (hopMe 3JIEKTPOHHOT0 JOKYMEHTa B IM4HOM kaOuHete Ha EINI'Y;

Ha OyMa)KHOM HOCHTEJIE B BHJIE€ PACleYaTaHHOTO SK3EMILIApa IEKTPOHHOIO TIOKYMEHTa B
YHOIHOMOYEHHOM OpraHe, MHOr0(yHKIIMOHAJILHOM IIEHTPE;

2.8.2. JIoKyMeHT, yIOCTOBEPSIOUIHNIA THIYHOCTH 3asIBUTEIIS, TPEICTaBUTEIS.

B cnyuae manpasnenus 3asBineHus nocpenctsom EIIIY cBenenuns n3 1okyMeHTa, 3alKCH B
Enunoit cucreme wuaeHtuduxanmmu u ayreHtudukauuun (nanee - ECHA) u3  cocraBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOH 3amMch M MOTYT OBITh MPOBEPEHBI ITyTeM
HAIpaBJIEHUsl 3alpoca C HCIOJb30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBHS.



B cnyudae, eciu 3asBieHME MOJAETCS MPEACTABUTENEM, TOMOJTHUTEIBHO MPEAOCTABISAETCS
JIOKYMEHT, MOATBEPKAAIOIINN OJIHOMOYUS MPEICTABUTENS JIEHCTBOBATh OT UMEHU 3asIBUTEIISL.

JIOKyMEHT, MOJATBEPKAAIOUINNA MMOTHOMOYMS MPEACTABUTEIISI, BBIIAHHBIN HOPUIUYECKUM
JUIOM, JIOJDKEH OBITh TIOJIHUCAH YCHJICHHOW KBaTU(PUKAIMOHHOW SJICKTPOHHOW TMOIUCHIO
YIOJTHOMOYEHHOTO JIMIIA, BbIJIABIIETO JOKYMEHT.

JlokyMeHT, MOATBEPK A0 MOJIHOMOYHS NIPEACTABUTEIS, BBIJTAHHBIN
WHIUBUIYAJIbHBIM MTPEATIPUHUMATENEM, TOJDKEH OBITh IMOJIMUCAH YCHJICHHON KBATH(UKAIIMOHHON
ANEKTPOHHOMU MOJIMUCHI0 HHAUBUYAIIBHOTO MPEAIIPUHUMATETIS.

JIOKyMEHT, MOATBEPKIAAIOIIMI MOJTHOMOYMS TPEACTABUTEINS], BbIAAHHBIA HOTAPUYCOM,
JOJKEH OBITh TIOJIUCAH YCUJICHHOW KBaMU(UKAIMOHHOW 3JIEKTPOHHON MOANUCHI0 HOTapuyca, B
WHBIX CJIy4asx - MPOCTOM JIEKTPOHHOMN MOAIHUCHIO.

HcuepnbiBawiumii nepevyeHb JOKYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM VISl IPEIOCTABJICHHS] MYHHIIUNIAJIBHOM YCIyIH,
KOTOpPbI¢ HAXOAATCH B PACIIOPSKEHUH rOCY1apCTBEHHBIX OPIaHOB, OPTAaHOB MECTHOI'0

CaMOYINpPaBJIeHUS] U MHBIX OPTaHOB, YYaCTBYIOIIUX B IPE0CTABJIEHUH roCy1apCcTBEeHHbIX
WJIH MYHHMIHIIAJBHBIX YCJIYT

2.9 IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATUBHBIMHU IIPABOBBIMHU
aKTaMu JUIsl IPEJOCTaBICHUS MYHHMIMIIAIBHOW YCIYI'M, KOTOPbIE HAaXOJATCS B PaCHOPSIKCHHUU
rOCy/IapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYIPAaBJIEHUS M HUHBIX OpPraHoB,
Y4acTBYIOLIMX B IIPEIOCTABIEHUH I'OCYJAPCTBEHHBIX WM MyHULIMIIAJIBHBIX YCIYT OTCYTCTBYIOT.

2.10.Ilpn mnpenocTaBieHUM MYHULUNAIBHOM YCIYI'M 3amlpeliaercs TpedoBaTth OT
3asBUTEIIA:

1. TlpencraBieHuss IOKYMEHTOB W WH(OpMAIMM WM OCYIIECTBICHUS JICHCTBHI,
IIPEJICTAaBICHUE WIN OCYILECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU
aKTaMH, pEryJupylOUIMMH OTHOILEHHUS, BO3HUKAIOIIME B CBA3M C IMPEJOCTaBICHUEM
MYHHULIMIIAJILHOU YCITyTH.

2.IlpencraBneHust JOKyMEHTOB M HH(OpPMAalMM, KOTOpPblE B COOTBETCTBUU C
HOPMAaTUBHBIMM TIPaBOBbIMM akTaMu Poccuiickoil denepanyuy, MyHULIUNAIbHBIMU [TPaBOBBIMU
aKTaMHd, HaXxoAiTCd B pPaclOpsDKEHWH OpraHoB, IPEJOCTaBISIONIMX TOCYAAPCTBEHHYIO
(MyHMLIMTIAIBHYIO) YCIIYTY, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJICHUS U
(unM) MOJBEAOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHM3alyii, y4acTBYIOIIUX B MPEAOCTaBICHUM MYHHUIMMNAIBHBIX YCIYT, 32 HCKIOYEHHEM
JIOKYMEHTOB, yKa3aHHBIX B yacTu 6 ctaThu 7 denepanbHoro 3akoHa or 27 utonsg 2010 roma Ne
210-®3 «O06 opraHuzanuy NperoCcTaBICHUs TOCYAAPCTBEHHBIX M MyHULIUIIAIBHBIX YCIIyT» (Aajee
- MenepanbHbiil 3akoH Ne 210-D3). 3asBuTens BOpaBe MPEIOCTaBUTh YKa3aHHBIE JOKYMEHTHI U
UH(OPMALIHIO B YIIOJTHOMOUYEHHBIN OpraH 1o coOCTBEHHOIN MHUIMATUBE.

3.IlpencraBienusi JOKYMEHTOB W HH(pOpPMAIMH, OTCYTCTBUE M (WJIH) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIHUCh NPU NEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX
JUIsL TIPEAOCTaBICHHUS] MYHUIMINAIBHOM YyCIyrd, JIMOO B MNPEJOCTaBICHUH MYHHUIIUIAIBHON
YCIIyTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

3.1 wu3MeHeHHWe TpeOOBaHMU  HOPMATUBHBIX IPABOBBIX  aKTOB, KacCarOIIMXCS
IIPEIOCTABIEHUS] MYHHULMIIAJBHOW YCIyTH, IOCIE€ IEPBOHAYAJIBHOM MOJAauu 3asBJICHUSA O
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

3.2 Hanuuue OIMMOOK B 3asBICHUM O TNPEAOCTABICHUM MYHHIMIIAIBHOM YCIyru H
JIOKYMEHTaX, MOJIaHHBIX 3asBUTENIEM I0CJIE€ NEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX Ul TPENOCTABICHUS MYHHUIMIAIBHON yCIyrd, JubO0 B MpPeaoCTaBICHUU
MYHUIIUIIAJILHON YCIYTH U HE BKJIIOUEHHBIX B IIPEJICTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

3.3 ucTteueHwe Cpoka JAEHCTBHS JOKYMEHTOB WWJIM H3MEHEeHHe HHpopMaluu mocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX Uil TMPeJOCTaBICHUS
MYHUIUTIAIBHON YCIIyTH, TUOO0 B MPEIOCTaBICHUN MYHUIMIIAIbHON YCIyTH;

3.4 BbIsSiBIEHHE JOKYMEHTAIbHO MOJATBEPKAECHHOrO (hakTa (MPU3HAKOB) OLUIMOOYHOTO WU
MPOTUBOMPABHOTO JeiCTBUS (0€31elCTBUS) MOHKHOCTHOTO JIMIa Y IOJTHOMOYEHHOTO OpraHa,
Cly)Kaliero, paboTHMKa  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHUKA  OpraHHU3alluy,
npeaycMoTpeHHod d4yacteto 1.1 cratem 16  @DenepansHoro 3akoHa Ne 210-®3, npu



[epBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIi TIPEIOCTaBICHHUS
MYHUIUMNATBHON yCIyrd, JMOO B TPEAOCTABICHMM MYHHMLMIAIBHOM YCIyrH, O YeM B
NHCBMEHHOM BHJE 32 TOANHUCHIO PYKOBOAWUTENS YIIOJHOMOYEHHOTO OpraHa, PYKOBOAMTEIS
MHOFO(I)YHKI_II/IOHaHBHOFO OCHTpa IpU IMCPBOHAYAJIBHOM OTKa3€¢ B IIPUEMEC JOKYMCHTOB,
HEOOXOIMMBIX JUIS MIPEAOCTABICHHSI MyHUIUIIAIBHON YCIYTH, INOO PYKOBOJHUTEINSI OpTaHU3aluH,
npenycMoTpeHHol 4dacteio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, yBegomisiercs
3asBUTEINb, a TAK)KE IIPHHOCATCS N3BUHEHUS 3a JJOCTAaBJICHHBIC HEYI00CTBA.

HcuyepnbiBawimii nepedyeHb OCHOBAHUI JJI1 0TKAa3a B IPUeEMe JJOKYMEHTOB, HE00X0IMMbIX
AJIS1 IPeJ0CTABJIEHUS TOCYAAPCTBEHHO MYHHIMIIAJIbHOMN yCJIYTH

2.11. OcHOBaHMAMH AJIs OTKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEOCTABICHNS MyHULIMIIAIBHOM YCIIYTH, SIBISIOTCA:

2.11.1 3asBieHue TMOJaHO B OpPraH TOCYJApCTBEHHOM BJIACTH, OpPraH MECTHOTO
CaMOYIPABJICHUS, B IIOJTHOMOYHSI KOTOPBIX HE BXOJUT MPEAOCTaBICHNUE YCIYTH;

2.11.2 IlpencraBieHHbIe TOKYMEHTBI YTPaTUIN CHUIIy HA MOMEHT OOpalleHHs 3asBUTENS C
3asiBJICHUEM O NPEIOCTABIECHUU YCIYTd (JAOKYMEHT, YJOCTOBEPSIOIIMNA JIMYHOCTh; JOKYMEHT,
yIIOCTOBEPSIOUIMM  MOJHOMOYMS IPEJICTaBUTENs 3asBUTENsd, B cilydyae oOpaiieHus 3a
IIPEIOCTABIIEHUEM YCIYTH YKa3aHHBIM JIULIOM);

2.11.3 IIpencraBieHHbIE JOKYMEHTBI COAEpPXAT NMOMYUCTKH W HCIPABICHUSA TEKCTA, HE
3aBEPEHHBIC B IOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

2.11.4 IlpexncraBieHHblE B 3JIEKTPOHHOM BHJIE JIOKYMEHTBI COJAEP)KaT MOBPEXKACHUS,
HAJIMYME KOTOPHIX HE TMO3BOJIIET B TOJHOM OOBEME HCIOIb30BaTh WHPOPMALMIO U CBEICHUS,
coJiepKalyecs B JOKyMEHTAxX AJIs IPEJOCTaBICHUS YCIIYTH;

2.11.5 3asaBneHue U AOKYMEHTbI, HEOOXOUMBIE JUIsl IPEJOCTABIEHUS YCIyrd, IOJIaHbl B
3JIEKTPOHHOU (OopMe ¢ HApYLIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM;

2.11.6 BprsaBieHo HecoOII0eHNE YCTaHOBIEHHBIX cTaThbell 11 denepanbHOro 3akoHa oT 6
anpenst 2011 1. Ne 63-®03 «O06 31eKTPOHHOUN MOAMKUCHY YCIOBUN MPU3HAHUS JEHCTBUTEIHHOCTH
YCUJIEHHOM KBaTU(PUIIMPOBAHHON AJIEKTPOHHOMN MOIUCH;

2.11.7 Hanuune npOTHMBOPEYMBBIX CBEICHUN B 3asBICHUU M TNPUIOKEHHBIX K HEMY
JIOKYMEHTax;

2.11.8 JIoxyMeHTBI HE€ 3aBepeHBbl B NOPAAKE, NMPEAYCMOTPEHHOM 3aKOHOAATEIBCTBOM
Poccuiickoit ®denepaunu (JOKYMEHT, NOATBEPKIAIOLINI TOJHOMOYMS, 3aBEPEHHBIN MEPEeBO]I Ha
PYCCKHUH SI3bIK JOKYMEHTOB O PETHCTPALlUH FOPUANYECKOT0 JINLA B MHOCTPAHHOM I'OCYJapCTBE).

2.11.9 Pemenune 00 oTkaze B mpueMe JTOKYMEHTOB, HEOOXOAUMBIX JJISl MPEIOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, Mo ¢opMe, HampasisieTcss B IMUHbIM kaOuHer 3asButensa Ha EIII'Y He
No3/HEee epBoro pabovero JHs, CASAYIOLIETo 3a JHEM [10/1aYH 3asBJICHUS.

2.11.10 Otkaz B mpuemMe JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEAOCTaBICHHUS
rocy/1lapCTBEHHOW (MyHHMIMIIAJBHOM) YCIyrd, HE NPENSITCTBYET IOBTOPHOMY OOpalleHHIO
3asiBUTENA 32 IPEIOCTABIIEHUEM MYHULIUIIATIBHON yCIYTH.

HcyepnbiBaomuii nepe4yeHb OCHOBAHUH 1JI IPHUOCTAHOBJICHUS HJIM 0TKA3a B
NPeI0CTABJIECHUHU IOCYIAPCTBEHHON (MYHUIIUNIAJIbHOM) YCIYTH
2.12.0cHoBaHus A1 NPUOCTAHOBIEHUS MPEJOCTABICHUS MYHULIMIIAIBHON yCIyTH
OTCYTCTBYIOT
2.13.0cHoBaHus A5 0TKa3a B IPEAOCTaBICHUY MyHUIIUIIAIIBHOMN YCIIYTH:
- HecoGmronenne oHOTO U3 YCIOBUH, IPETYCMOTPEHHBIX 1 2.11 HacTosIIero periaMeHTa



Ilepedennb yciiyr, KOTOpble SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH /1151
NMpeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBEeeHUs 0 JOKYMEeHTe
(10KyMeHTax), BbIIaBAeMOM (BbIIaBA€MbIX)OPraHM3alMsIMHU, YYACTBYIOIIIMMH B

NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru
2.14 JIns nonydeHuss MyHUIIMIIATILHON YCIyTH 3asBUTETI0 HEOOXOIUMO TOTIOJIHUTEILHO
MOJTYYUTh CIICAYIOIINE YCIYTH, KOTOPHIE SIBISIFOTCS HEOOXOAMMBIMH M 00s13aTSIIbHBIMHE TSI
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITyTH:
1) HotapuanbHoe noATBep:kIeHUE ITpaB (IIOJIHOMOYHI) MPEACTaBUTENS 3asiBUTEIISL.

[opsaok, pa3mMep U OCHOBAHMS B3MMAHHUSA IOCYIaPCTBEHHON MONLIMHBI WX HHOM
OILJIaThI, B3UMAEeMOii 32 Mpe1ocTaBJIeHHe MYHHIIUNIAJIbHOMN YCJIyru
2.15. TIpemocraBieHre MyHUIIUTIATHLHON YCIYTH OCYIECTBISETCS OECIUIaTHO.

Iopsaok, pa3Mep U OCHOBAHMS B3MMAHUA IJIATHI 32 MPEI0CTABJIECHNE YCIYT,
KOTOpbIE SIBJISTIOTCSI HE00X0IUMBIMHU M 00513aTeIbHBIMH JIJISAA TIPeI0CTABJIEHUS
MYHUIIMNIAJIbHOH YCJIYI'H, BKJIIOYAas HHGpoOpMAaNUIO 0 MeTOAUKe pacyeTa pa3Mepa Takoii
IJIATDI
2.16 IlpenocraBieHue MYHUIMIAIBHON YCIYTH OCYILECTBISETCSI B COOTBETCTBUHU C
OcnoBamu 3akoHojaarenbcTBa Poccniickoit denepanuu o Hotapuate ot 11.02.1993 1. No 4462-1

MaxkcuMaIbHBINH CPOK 0KHIAHUSA B OYepeau NPH Noaaye 3anpoca o
NPeJ0CTABJICHHHU IOCY APCTBEHHON (MyYHUIIMIIAABHOM) YCJIYIH M NP MOJYy4YeHUH
pe3yJibTaTa NpeJocTaBAeHUA MYHUIIUNIAJIBLHOH YCIyTH

2.17 MakcumanbHbIN CPOK OKUJAHMSI B OYEpEaU IIPU I0Jaue 3ampoca O Ipel0CTaBIECHUU
rOCYJapCTBEHHON (MYHHULMIAIBHON) YCIYyTM M IpPHU HOJYYEHHUU pe3ysibTaTa IMpeJoCTaBICHUS
rocygapCcTBEHHOM  (MYHUIMIIAIBHOM)  ycIyrm B YIOJHOMOYEHHOM  OpraHe  WJu
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIIseT He Oosee 15 MUHYT.

Cpok 1 nopsiAoK perncTpanuu 3anpoca 3asiBUTEJIs1 0 NPeA0CTaABJICHUH
MYHHMIHMNAJIBHON YCJIYIH, B TOM 4HcJje B 3JIeKTPOHHOMH dopme
2.18 Cpox perucrtpanyy 3asBJICHHS O NPEJOCTABICHUM MYHHLIMIIAJBHOW yCIyTU
MOJJIKAT PETUCTpPAllUd B YIIOJIHOMOYEHHOM oOpraHe B TedyeHue | pabouero AHsS co JHS
MOJTyYeHUs 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX JUISl IMPEIOCTABICHUS MYHUIUNAIbHON

YCIIyTH.

TpeGoBanusl K IOMeNIEHUSIM, B KOTOPBIX IPe0CTABJSIETCH MyYHUIIUNIAJIbHAS yCJIyra

2.19 MecronomnoxeHnue agMUHUCTPATUBHBIX 3/1aHUI, B KOTOPBIX OCYLIECTBIIAETCS NPUEM
3asBJIGHUA U JIOKYMEHTOB, HEOOXOOUMBIX U1  MPEAOCTaBICHHUS  TOCYJapCTBEHHOMN
(MyHMLIMNIAIIBHOW) YCIYT'M, a TakXe Bblauya pe3yJbTaTOB MPEAOCTABICHHs TOCYIapCTBEHHOU
(MyHUIIMIIAIIBHOM) yCIyTH, IOJDKHO oOecredynBaTh yAO0OCTBO JJisi TpakJaH C TOYKH 3pPEHUs
HEMIeX0AHOM JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.

B cnyuae, ecnu umeercss BO3MOXKHOCTb OpraHU3allMU CTOSHKH (ITapKOBKH) BO3JIE 3JaHUS
(cTpoeHHs), B KOTOPOM pa3MELIEHO TIOMEUIEHHWE I@pUeMa M  BbIIAYM JOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSTHKA (MMapKOBKA) JUIsl TMYHOTO aBTOMOOMIIBHOTO TPaHCIOPTa 3asBUTENEH.
3a moJb30BaHMEe CTOSHKON (TTAPKOBKOM) C 3asiBUTENEH IIaTa HE B3UMAeTCsl.

Jlns mapKOBKM CHENUANbHBIX aBTOTPAHCIOPTHBIX CPEJACTB HHBAJIUAOB Ha CTOSHKE
(mapkoBke) Bwigensercs He mMeHee 10% mecT (HO HE MeHee OJHOrO MecTa) A OecruiaTHOMN
MapKOBKU TPAHCIIOPTHBIX CPEACTB, yIpaBisgeMbix nHBanugamu |, I1 rpynm, a Takxke uHBanIMIaMu
Il rpynmer B mopsinke, ycranoBieHHOM IIpaButensctBoM Poccuiickoit ®epepauuu, u
TPAHCIIOPTHBIX CPE/ICTB, NEPEBO3SIINX TAKUX NHBAIUIOB U (WIH) AeTel - HHBAINU/IOB.

B wmemsx obecneueHust OecHpensiTCTBEHHOTO JIOCTyINa 3asBHUTENEHd, B TOM YHUCIE
NEePEeIBUTAIONINXCS Ha WHBAJIMIHBIX KOJSCKAaX, BXOA B 3[aHHE M IOMEIICHUS, B KOTOPBIX
IIPEIOCTABISAETCS TOCYNAapCTBEHHAss (MyHHUIMNANbHAs) Yyciayra, OOOpYyIyrOTCS HaHIyCaMH,
NOPYYHSIMU, TAaKTWIbHBIMU (KOHTPAaCTHBIMHU) TNPEAYNPEKIAOUIMMH  3JIEMEHTaAMH, WHBIMHU
CHelHalbHBIMU IPUCTIOCOOTIEHUAMH, TO3BOJISIOIMMU 00ECTIEYUTh OECIIPENATCTBEHHBIN JOCTYI U



MepeIBI)KEHNE MHBAJIUIIOB, B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit Denepanuu o
COLIMAJILHON 3aIllMTE UHBAJIUOB.

LlenTpanbHblii BXOA B 3/aHuE YIOJIHOMOYEHHOIO OpraHa JOJbKeH ObITh 000pyaoBaH
nH(OPMAIIMOHHON TaOIMYKOMN (BBIBECKOI), coepIKaIiel nH()OpMAIIUIO: HAMMEHOBAHHCE,

MECTOHAXOXKJECHUE U HOPUANYECKUN aJpec;

pexxuM paboThl; rpaduk npuema;

HOMepa Tene()OHOB ISl CIIPABOK.

[Tomenienus, B KOTOPBIX IPENOCTABISAETCS TOCYJApCTBEHHAs (MyHULMIIAIbHAs) YCIIyra,
JIOJIKHBI COOTBETCTBOBATH CAHUTAPHO-3IUAEMHUOJIOTMUYECKUM IIPABUIIAM U HOPMATHUBAM.

[TomenieHusi, B KOTOPBIX IPEIOCTABISAETCS TOCYJAapCTBEHHAs (MyHMLMIIAJIbHAs) YyCiIyra,
OCHAIIIAOTC:

IIPOTUBOIIOKAPHOW CUCTEMOM M CPEIACTBAMHU I0XKAPOTYIICHUS; CUCTEMOU

ONOBEIICHNS] O BO3HMKHOBEHUHW YPE3BBIYAMHON CHUTYallUH; CPEACTBAMU

OKa3aHHUs MEPBOM MEIUIMHCKOW MOMOILIY; TYaJIE€THBIMM KOMHATaMH JJis

MIOCETUTENEH.

3an oxujaHus 3asBUTENCH O0OpyNyeTCs CTYNbSIMH, CKaMbsIMH, KOJWYECTBO KOTOPBIX
ompezensercs HUcxolsd M3 (PaKTUUECKOW HArpy3Kd M BO3MOXKHOCTEW i MX pa3MElIeHUs B
MOMEIICHUH, a TaKKe UHPOPMALMOHHBIMH CTCHJAMH.

TekcThl MaTepHalioB, pa3MeIIeHHbIX Ha UH()OPMALIMOHHOM CTEH/JIE, IeYaTalTCs YA0OHBIM
JUTS 9TeHus] pugTOM, 6e3 UCIIPABICHNUH, C BhIICIICHHEM HanOoJiee BaKHBIX MECT TOIYKUPHBIM
mpuQTOM.

Mecrta 111 3an0JHEHUS 3asBJICHUI OOOpPYIYIOTCSl CTYJIBSIMM, CTOJaMHU (CTOiKamm),
OJlaHKaMHU 3asIBJICHUN, TUCbMEHHBIMU MPUHAIJICKHOCTIMHU.

Mecrta npuema 3asButesneii 000pyayoTcs UHPOPMALMOHHBIMU TaOJIMUYKaMH (BbIBECKAMM)
C yKa3aHHEM:

HOMepa KaOMHETa 1 HANMEHOBAHUS OT/IENIa;

dbamunuu, UMEHU U OoT4YecTBa (MOCTEAHEe - MPU HATWYHH), TOJKHOCTU OTBETCTBEHHOIO
JUIIa 32 IPUEM JOKYMEHTOB; Tpaduka mpruema 3assBUTEICH.

Pabouee MecTO KakJ0ro OTBETCTBEHHOIrO JIMIA 33 NMPHUEM JOKYMEHTOB, JOJKHO OBITh
000py/ZI0BaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOAWMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, MEYaTaloIUM YCTPOHCTBOM (MPUHTEPOM) M KOMHPYIOLIUM
YCTPOHCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO UMETh HACTOJBHYIO TaOJIMUKy C
yKazaHueM (haMuIIii, UIMEHU, OTYeCTBa (ITOCIIEIHEE - TPU HATHMYUU) U JOJIKHOCTH.

[Ipu mnpenocraBieHHH TOCYIAapCTBEHHOW (MYHUIMNANBHON) YyCIYrM HHBaJIUAAM
o0ecreunBaroTCs:

BO3MOXHOCTh O€CHpEensTCTBEHHOro J0CTyna K OOBEKTY (34aHUIO, IOMEIIEHUI0), B
KOTOPOM TPEAOCTABIIACTCS TOCYIapCTBEHHAS (MYHUIIUTIANIbHAS) YCIIYTa,

BO3MOXXHOCTb ~ CaAMOCTOSITEJIbHOTO  TEPEABMKEHHUS 110 TEPPUTOPHM, HA KOTOpPOU
pacmojoXKeHbl 3/aHus W TOMEIEHHUs, B KOTOPBIX IMPENOCTAaBIAETCS TIOCyAapCTBEHHAs
(MyHUIIMTIAIbHAS) yCIyra, a TaKKe BXOJAa B Takue OOBEKThI M BHIXOAA M3 HHUX, MOCATKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HErO, B TOM YHCJIE C UCIIOJIb30BAHUE Kpeciia- KOJISICKY;

COIIPOBOKJICHHE WHBAIMJOB, HMMEIOLIMX CTOMKHE paccTpoicTBa (YHKIMHM 3pEHUS U
CaMOCTOSITENILHOTO TMepeBUKECHHUS,;

Ha/IIexalee pazMmeleHne o0opyJ0BaHusl U HOCUTENeH MH(POpMAaLUU, HEOOXOAUMBIX IS
obecrnieueHHs OECHpEnsITCTBEHHOIO JOCTyla WHBAIMJIOB 3/1aHUSM U TOMEIICHUSM, B KOTOPBIX
IPEIOCTABISAETCS TOCyJapCTBEHHas (MyHMLIMIANbHAs1) yclyra, MU K TOCYJapCTBEHHOHN
(MyHUIIUTIAIIBHOI) yCIIyTe ¢ Y4eTOM OTpaHMYEHUHN UX KU3HEACSITETbHOCTH;

nyOonupoBaHHe HEOOXOAWMOW Il MHBAJIHMIOB 3BYKOBOW M 3pUTENBbHOM MHpOpMaLuH, a
TaK)Ke HaJAluced, 3HAKOB M HWHOM TEKCTOBOW U rpaduueckoid HHPOpMAIUU 3HAKaMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpr(TOM bpaiins;

JOITYCK CYpAOIEpeBOIYNKA U TU(IOCYpIOTIepEBOAUNKA;

JOMYyCK  COOAKU-TIPOBOJHHMKA TIPH HAIWYMM JOKYMEHTA, IOATBEPXKAAIOLIET0 ee
crienyanbHoe oOydeHue, Ha OOBEKTHl (34aHUs, TMOMENIEHHs), B KOTOPBIX INPEIOCTABISIOTCS
rocyaapcTBeHHas (MyHHUITUTIATbHAS) YCIYTH;



OKa3aHuC HMHBAJIMAaM IMOMOLIIM B IIPCOOJOJICHHUN 6apLepOB, MCIIAOMUX IMOJTYYCHHUIO UMHU
TOCYHAapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT HApABHC C APYTUMU JIULIAMU.

IHoka3aTesu JOCTYNHOCTH M Ka4eCTBA MYHHMUIMIIAJBHON yCIyrd

2.20 OCHOBHBIMH MOKa3aTEISIMU TOCTYIHOCTU MPEIOCTABICHUS MYHUIIUIIAIIBHON YCIyTH
ABJISIOTCA:

2.20.1 Hanuywe mMOMHOM W TIOHATHOM WH(POPMAMM O TOPSAIKE, CPOKaX W XOJe
MPEIOCTABIICHUSI MYHUIIUTIATHHONW B WH(POPMAIMOHHO - TEICKOMMYHUKAIIMOHHBIX CETSIX OOIIEeTo
M0JIb30BaHUs (B TOM unciie B ceTu «IHTepHET»), cpecTBaX MacCOBON HH(pOpPMAIUH.

2.20.2 BO03MOXXHOCTb IIOJyYy€HHUS 3asBUTEJIEM YBEAOMJIEHMM O NpPeJoCTaBICHUU
MYHULIMTNIATLHOM yeinyru ¢ noMouisio EINTY.

2.20.3 B0O3MOXHOCTH MOJy4eHHsI HH(POPMALIUU O XOJIe MPEIOCTABICHUS MYHHUIIUITAIbHON
yCIIyTH, B TOM YHCII€ C UCIIOJIb30BaHUEM MH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.21 OcCHOBHBIMHU T[IOKa3aTEJISIMU KauecTBa MPEIOCTaBICHUS MYHUIMIAIBHOU YCIYTH
SBIISIOTCS:

2.21.1 CBOEBpPEMEHHOCTh MPEAOCTaBICHHUSI MYHHUIUIAIBHON YCIyTH B COOTBETCTBUU CO
CTaHJapTOM €€  MPEJOCTaBIICHUS, YCTAHOBJIIEHHBIM  HACTOSIIMM  AJMUHUCTPATUBHBIM
periaMeHTOM.

2.21.2 MuHUMAIBHO BO3MOXKHOE KOJMYECTBO B3aUMOICHCTBUNA  3aABUTEIA C
JIOJKHOCTHBIMHU JIMIIAMH, YYaCTBYIOIIMMH B TIPEIOCTABICHUN MYHHUITUTIATBHOM YCITYTH.

2.21.3 OtcyrcTBUE 000CHOBAaHHBIX Kallo0d Ha AeicTBUs (0e3eiCTBUE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEJILHOE) OTHOUIEHHUE K 3asIBUTEIISIM.

2.21.4 OtcyrcTBHE HapyUIEHUM YCTAaHOBJIIEHHBIX CPOKOB B IIPOLIECCE MPEIOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

2.21.5 OrcyrcTBUE 3asiBICHHUNA OO0 OCMAapUBAaHUU pelIeHUM, aelcTBuil (Oe3aeiicTBH)
YI0JIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, NPUHUMAEMbIX (COBEPIICHHBIX) IpHU
MPEIOCTaBIICHUU MYHHUIIUINAJIBHOW YCIYyTrd, MO MTOTaM pPacCMOTPEHHUS KOTOPBIX BBIHECEHBI
perieHus 00 y10BIETBOPEHUH (YJACTUYHOM Y/I0BJIETBOPEHHUH ) TpeOOBaHUI 3asiBUTEIIEH.

HNHble TpeboBaHMsA, B TOM YHCJ/Ie YYUTHIBAIOIINE 0COOEHHOCTH NPe10CTABJICHHUS
MYHMIHMIAJIBHON YCJIYITH B MHOTO()YHKIMOHAJIBHBIX HEHTPAX, 0COOCHHOCTH
MpeaoCcTaBJIeHU MYHUIUNIATBHOM YCJIYIH 10 JKCTEPPUTOPHAIBHOMY NPUHLIMILY H
0COOCHHOCTH NPEJOCTABJICHUA MYHHIIUNIAJIBLHOM YCJIYTH B 3JICKTPOHHOI (hopme

2.22.IlpenocTtaBieHre MYHULMINAIBHOW YCIYTM MO 3KCTEPPUTOPHAIBHOMY HPUHILIHUIY
OCYILIECTBIISICTCS B YacTU OOecleYeHns: BO3MOXKHOCTH Mojlaun 3asiBieHuit nocpenctsoM EIIY u
MOJIyYEHUs pe3yIbTaTa MyHUIIMIIAIBHOM YCIIyTH B MHOTO(QYHKIIMOHAJILHOM LIEHTE.

2.23 3BasgButensiM oOecrneyuMBaeTCs BO3MOXKHOCTb IPEJACTABICHUS 3asABICHUS MU
IpUJIaraéMbIX JOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.

B sToMm ciydae 3asgBUTENb WK €ro IpeacraBuTenb apropusyercs Ha EIIIY mocpencrtsom
MOATBEPXKJIeHHON ydeTHoW 3amucu B ECHUA, 3amonHseT 3asgBiIeHHE O TMPEIOCTABICHUU
MYHUIUTIAIBLHON YCIIYTH C UCIOJIb30BaHUEM MHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHHE O NPEJOCTAaBICHUHM MYHULUIIAJBbHOW YCIYTH OTIIPaBIsAETCS
3asBUTEJIEM BMECTE C MPUKPETJICHHBIMU 3JEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOIMMBIMHU
JUISL TIPETOCTaBIEHUSI MyHULIMIIAIBHOM YCIIYTH, B YIOJHOMOYEHHBIN oprad. [Ipn aBropusannu B
ECHUA 3asgBieHue O MNpeAOCTaBICHHMM MYHMLIMIAJIBHOW YCIYrM CUUTAETCS IOJANKCAHHBIM
IIPOCTOM 3JEKTPOHHOMW MOAMUCHIO 3asBUTENIA, IPEACTABUTEINS, YITOJTHOMOYEHHOTO Ha MOANMCAaHUE
3asBIICHUA.

Pe3ynpTaThl NpeAoCTaBIICHHsT MYHULMIIAJBHOM YCIYI'M, YyKa3aHHble B NyHKTe 2.5
HACTOALIETO AJMMHHUCTPAaTUBHOIO PETJIAMEHTAa, HANPAaBISAIOTCA 3asBUTEINIO, MPEICTAaBUTENIO B
anuHblil kabuHer Ha EII'Y B ¢dopMe 31eKTpOHHOrO TOKYMEHTA, MOJMUCAHHOTO YCHIJIEHHOMN
KBAJTM(HULIMPOBAHHONW 3JEKTPOHHOM MOJINKMCHIO  YIIOJHOMOYEHHOIO JIOJDKHOCTHOTO — JIUIA
YNOoJIHOMOYEHHOTO OpraHa B cily4yae HalpaBJIeHUs 3asBiieHus mocpeactsoM EINTY.

B cinywae nanpasnenus 3asBieHus nocpeacrsoMm EIIIY pesynbrar mpenocraBieHus
MYHUIIUTIAIBHON YCIYTM TaKXXe MOXET OBbITh BbIJAH 3asBUTENI0 HAa OyMa)kHOM HOCHTENE B



MHOTO(QYHKIIHOHAJILHOM ~ [IEHTPE B  TOPSJAKE, MPEIyCMOTPEHHOM  AIMHHUCTPATHBHBIM
perIaMeHTOM.

2.24 DNeKTpOHHBIC JOKYMEHTBHI MOTYT OBITh TPEIOCTABICHBI B CIEAYIOIMX (popMaTax:
xml, doc, docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homyckaercss  (OpMUpOBaHHE O3JCKTPOHHOTO JIOKYyMEHTa IIyTeM CKaHHPOBAaHUS
HETOCPEACTBEHHO C OpUTHHANA JOKYMEHTa (MCIIOJIb30BaHUE KOMHMM HE JOIMYCKAeTCs), KOTOpOe
OCYILIECTBIISICTCSI C COXPAaHCHHEM OpPUEHTAIMM OpHruHaja JoKymeHTa B paspemienun 300 - 500
dpi (macturad 1:1) ¢ UCHIOIB30BaHUEM CIEIYIOIINX PEKHMOB:

- «4epHO-OemnbIit» (MPU OTCYTCTBHH B JOKYMEHTE T'paUUecKuXx H300paKeHU U (UJIH)
IIBETHOTO TEKCTA);

- «OTTEHKH ceporoy» (Ipu HAINYHH B IOKyMEHTE rpadudecKux N300paKeHUH, OTIHIHBIX
OT LIBETHOTO IpauieCcKOro u300paxeHusl);

- IBETHOW» WIIM «PEKUM TOJHOW IBeTomepenadrn» (NP HAIUYUU B JIOKYMEHTE
[BETHBIX I'paruecKuX n300paskeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AYTCHTUYHBIX MPU3HAKOB MOJIMHHOCTH, @ HMMEHHO: TpadUuecKoi
MOJIIKCH JINLIA, TI€YaTH, YTIOBOTO ITaMIia OJaHKa,

- KOJMYEeCTBO (halJIOB JOJDKHO COOTBETCTBOBATh KOJIMYECTBY JTOKYMEHTOB, KaXKIBIH M3
KOTOPBIX COJIEPIKUT TEKCTOBYIO U (HJH) rpaduaeckyro HH(HOpMAIIUIO.

DJIEKTPOHHBIC JJOKYMEHTBI JJOJDKHBI 00€CIICYHBATD:

- BO3MOXXHOCTh WACHTU(HUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

- I JOKYMEHTOB, COJICPIKALIMX CTPYKTYPHUPOBAHHBIC IO YacTsAM, TJjaBam, pasjeiiam
(mogpasnenaMm) JaHHbBIE M 3aKJIaJKd, 00ECHEYMBAIOIIME MEPEXOAbl M0 OIJIaBICHUI0 M (WIH) K
COJIEPKALTMUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKyMEHTBI, TIOJyIeXKaIIKe MpeacTaBieHuo B popmaTax XIS, XIsX mnum ods,

I1I. CocraB, noc/1e10BaTe/IbHOCTh H CPOKH BBINOJHEHHS /IMUHUCTPATHBHBIX
npoueayp (aeicrBuii), Tpe0OBaHUSA K NOPSAKY X BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHHS /IMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH dopme

HcyepnpiBaromuii nepedyeHsb aAMUHUCTPATUBHBIX NTPOLIEYP

3.1. [IlpemocraBiieHHMe MYHUIIMIIATBLHON YCIYTHM BKJIIOYAaeT B ce0s  CIeAyrolIue
aMUHHMCTPAaTUBHBIEC IPOLEAYPBI:

IIPOBEPKa JOKYMEHTOB U PETUCTPALIUs 3asIBIICHUS;

nojy4yeHue cBeneHuil nocpeactsom denepanbHON rocyJapcTBEHHON HH(OpMAIMOHHON
cuctembl «EnnHasg cucreMa MeEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3auMOJEHCTBUS» (Hanee -
CMDBB);

paccMOTpeHue JOKYMEHTOB U CBEJICHUI;

IIPUHSTHE PELLIEHUS O IPEIOCTABIEHUN YCIYTH;

Bbl/1aya pe3ynbTara Ha OyMakHOM HOcUTeNe (ONIIMOHAIBHO)

Onucanne aIMHUHUCTPATUBHBIX MPOLIENYyp NPEACTaBICHO B mnpuioxkeHnn Ne 4
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aIMUHHUCTPATHBHBIX MPOLEAYP (AeHCTBHII) NPH MPEAOCTABICHUH

roCy/apCcTBeHHOH (MYHHMIMIIAIbHOMN) YCJIYIH YCJIYT B 3J1eKTPOHHOMU opme

3.2.  Tlpum mpenocTaBieHUH TOCYapCTBEHHONW (MYHUITUTIAIIHON) YCIIYTH B DJICKTPOHHOM
dopme 3asgBUTENIO 00ECTIEUUBAOTCS:

nojiyueHue HHQOpPMAIMM O TMOPAJKE M CpPOKaxX MPEJOCTaBICHHUS TOCyIapCTBEHHON
(MyHMLIMTIQIBHOM) YCITYTH;

dbopMHupoBaHUE 3asBIICHUS;

IIPUEM W PETUCTpaLUs YIIOJIHOMOYEHHBIM OpPraHOM 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHSI MYHUIIUIIAIBHON YCIIYTH;

[IOJIy4EHHUE pe3yJIbTaTa MPEAOCTaBICHU] MyHULIMIIAIIBHON YCIIYTH;

MIOJIy4eHHUE CBEIEHUM O XOJ/I€ PACCMOTPEHHS 3asBJICHHUS;

OCYLIECTBIICHUE OLICHKH Ka4yeCTBa NPEJOCTABICHUS MyHUIIUIIAIbHOU YCIIYTH;



nocyneoHoe (BHecynaeOHOe) oOOKalloBaHHWE peIIeHWd U JedcTBuid  (O6e31eiCTBIS)
Y10oJIHOMOYEHHOTO opraHa JIn0o neicTBus (6e31elicTBrE) JOIKHOCTHBIX JTUI] Y TTOJTHOMOYEHHOTO
oprasa, mpe10CTaBIISAIONIEI0 MyHULIUIIATBHYIO YCIYTY, THO0 MyHUIIUIIAJIBLHOTO CITYXKAIEro.

IHopsinok ocyuiecTB/IeHHs] AAMUHUCTPATUBHBIX Npoueayp (aeicTBmi)
B 3JICKTPOHHOM (popMe

3.3. ®opmupoBaHKE 3asBICHUS.

@opMuUpOBaHUE 3asBJICHUS OCYILECTBISETCS IOCPEICTBOM 3allOJHEHUS] 3JIEKTPOHHOU
dbopwmpbl 3asBienns Ha EINI'Y 6e3 HE0OXOIUMOCTH JTONOJIHUTEILHOM MOJa4uM 3asBJICHUS B KaKOM -
60 uHOU (hopme.

®opmaTHO-JIOrHYecKas MpoBepka cHOPMHUPOBAHHOTO 3asiBICHUSI OCYLIECTBIISIETCS IOCIIE
3arOJIHEHHSI 3asSBUTENIEM KaXI0TO U3 TOJeH 3JeKTPOHHOH (opmbl 3asBieHus. Ilpu BbIsIBICHUN
HEKOPPEKTHO 3alOJIHEHHOTO IMOJs 3JEKTPOHHOU (OpMBI 3asBIICHUS 3aSBUTENb YBEAOMIISIETCS O
XapakTepe BBIBICHHOW OMIMOKM W TMOPSAAKE €€ YCTPAaHEHHs IOCPEICTBOM HH(POPMAIMOHHOTO
COO0O0IIIeHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme 3asiBICHHUS.

[Tpu hopmupoBaHUY 3asBICHUS 3aBUTEIIO 00SCIICYNBACTCS:

a) BO3MOXXHOCTh KOMHMPOBAaHHUS M COXPAaHEHUS 3asBICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS TOCYAapCTBEHHON MYHULIMIIAJILHON YCIIyTH;

0) BO3MOXXHOCTh TIe4aTH Ha OyMaXHOM HOCUTEJE KOMHHU SIEKTPOHHOU (OPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJCKTPOHHYIO (pOpMY 3asBIICHUS 3HAYCHHI B OO0
MOMEHT I10 JKEJIaHHIO M0JIb30BaTENs, B TOM YUCJIE IPU BOSHUKHOBEHUH OIIMOOK BBOJIa U BO3BpaTe
JUTSI IOBTOPHOTO BBOJIa 3HAYEHHI B AJIEKTPOHHYIO (POpPMY 3asBIICHUS;

I') 3arloJIHEHUE TMOJeH 3JIEKTPOHHOW ¢GOpMBI 3asBICHUS 1O Hayaja BBOJA CBEICHUU
3asBUTEJIEM C UCIOJIb30BaHUMEM cCBeneHMil, pasmemeHHsix B ECHA, wu cBenenui,
onyonukoBanubix Ha EIII'Y, B wactu, kacatomieiics cBenenuid, orcyrcrByrommx B ECUA;

1) BOBMOXKHOCTh BEpPHYThCA Ha JIOOOMW M3 ATAloB 3alOJHEHUS DJIEKTPOHHOH (HOpMBI
3asiBJIEHUs 0€3 OoTepH paHee BBEJIECHHON HH(pOpMalny;

€) BO3MOXHOCTh noctyna 3asButens Ha EII'Y k paHee mogaHHBIM UM 3asBICHHSIM B
TE€YEHHE HE MEHEE OJJHOTO r0/a, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIX 3asBJICHUI - B TEUEHUE HE
MeHee 3 MecCSIEB.

CdopmupoBaHHOE M TOJNUCAHHOE 3asiBICHUE M HHbIE JOKYMEHTBI, HEOOXOAUMBIE AJIs
MPEIOCTaBIEHUs  TOCYJApCTBEHHOM  (MyHMIIMIIATbHOW)  YCIYTH,  HAmpaBIsIOTCI B
Y1nonHoMO4YeHHBINM opras nocpeacrsom EIITY.

3.4. YNOTHOMOYEHHBIM OpraH oOecrneynBaeT B CPOK He mo3gHee | pabouero gHS C
MoMeHTa mnojaauu 3assieHuss Ha EII'Y, a B ciywae ero mocTymiaeHUss B HepaOouuil WM
Ipa3IHUYHBINA JEHB, - B CIEAYIOIINN 32 HUM NEPBbI paboumii 1eHb:

a) MpUeM JOKYMEHTOB, HEOOXOAMMBIX JJIi THPEJOCTaBICHUS TOCYAapCTBEHHOM
(MyHMLMDIAIBHOM)  YCJIyTM, M HAalpaBlE€HUE 3asBUTEII0 DJIEKTPOHHOTO COOOIEHHUS O
MOCTYIJIEHUU 3asIBJICHUS;

0) perucTpanuio 3asBICHUS W HaNpaBlIeHUE 3asSBUTENIO0 YBEIOMIICHHUS O PETHCTpAINH
3asBiieHUs JMO0 00 OTKaze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHUS
roCyJapCTBEHHON (MyHULIMTIAIILHOW) YCITyTH.

3.5. DnekTpoHHOE 3asBICHHWE CTAHOBHUTCS JOCTYMHBIM JUISI JOJDKHOCTHOTO JIHMIIA
YII0JIHOMOUEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IPHEM M PETUCTPALUIO 3asBICHUS (manee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYJapCTBEHHONM HH(QOPMAIIMOHHOM CcHCTEMe,
UCIIOJIb3YeMOM YTOJHOMOUYEHHBIM OPraHoM [JIsi MPEAOCTaBICHHUS MYHHUIMNAIBHOM YyCIyru
(manee - THUC).

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

IIPOBEPSIET HAJIMYME DIIEKTPOHHBIX 3asBiIeHHWH, noctynuBmmx ¢ EII'Y, ¢ mepuonom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT TIOCTYNMBIIKE 3asBJIEHUS M TNPUIOKEHHbIE O00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

IPOU3BOJIUT JEHCTBUS B COOTBETCTBUU C IYHKTOM 3.4 HacTosero AJIMUHUCTPAaTUBHOIO
perjiiaMeHra.



3.6. 3asgBuTenro B  KadyecTBE pe3yibTara IPEJOCTaBICHUS  TOCYIapCTBEHHOU
(MyHMLIMTIAIBHOM) YCIIYTH 00ECTIEYMBAETCS] BO3MOYKHOCTD MOJTYYEHUS TOKYMEHTA!

B (opMe 3JIEKTPOHHOrO JOKYMEHTa, MOAMMCAHHOIO YCHJICHHON KBaJU(HULIHMPOBAHHON
JIEKTPOHHOM MOJNUCHI0 YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JiMIa YIIOJHOMOYEHHOrO Oprasa,
HaIlpaBJICHHOTO 3asABUTEIIO B JIMUHBIN KabuHeT Ha EIITY;

B BHIE OyMaXXHOTO JIOKyMEHTa, TOATBEPXKIAIOMIETO COACPKaHUE AIIEKTPOHHOTO
JIOKYMEHTa, KOTOPbII 3asBUTEIb MOJIy4aeT MpH JIMYHOM OOpALEHUH B MHOTO(QYHKLIHOHAIbHOM
LIEHTPE.

3.7. Tlonyuenue uHPOpPMALUMU O XOJE€ PACCMOTPEHHUS 3asBICHUS M O pe3yjbTare
IPEJOCTaBICHUS] MYHUIMIIAIBHON YCIyTW MpOW3BOAMTCS B JauuHOM kaOuHere Ha EIIIY, mpu
YCIIOBUM aBTOPU3ALMU. 3asiBUTENIb UMEET BO3MOXHOCTb IPOCMATpHUBAaTh CTATYC 3JIEKTPOHHOIO
3adBICHHS, a TaKkKe HMH(POpPMAIUIO O JaTbHEHIIMX JAEHCTBHSIX B JIMYHOM KaOWHETE 110
COOCTBEHHOW MHUITMATUBE, B JTFOOOE BpEeMS.

[Ipu mpenocTaBieHUM MYHHLMIIAIBHOM YCIYyTH B DJIEKTPOHHOH (opMe 3asBHTEINIO
HaIPaBJIAETCS:

a) yBEIOMJIEHME O IIPUEME U pEerucTpalui 3asBJI€HUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBICHUs] MyHULMNAIBHONW YCIYIH, COAEpIKallee CBEAECHUS O (akTe
nprema 3asBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHNS MyHHIIMTIAIIBHOW YCITYTH,
U Hayaje MpOLEAypbl IPENOCTABICHUS MYHHLMIIAJIBHOM YCIYI'M, a TAKK€ CBEICHMS O JaTe U
BPEMEHM OKOHYAHMSI MPEAOCTABICHNUS MYHULMIAIBHON YCIYrH JINOO MOTUBUPOBAHHBIM OTKa3 B
npruemMe JOKyMEHTOB, HEOOXOJUMBIX ISl PEIOCTAaBICHNS MyHULIUIIAIBLHON YCIIyTH;

0) yBemomIIeHHE O pe3yibTaTax pacCMOTPEHUS JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUS MYHULIUIIAIIBHOM yCIIyTH, COEPIKALEe CBEACHMS O IPUHATUHN TTOJI0KHUTEIBHOTO
pelIeHHs O MPEeAOCTaBICHUH MYHHUIMNAIBHON YCIYrM UM BO3MOXXHOCTH IOJYYUTh PE3YJbTAT
IPEJOCTaBIICHUs] MYHUIMMIAIBHON YCIyrd JIMOO MOTHBHPOBAHHBIM OTKa3 B IPEIOCTaBICHUU
MYHULIMTIAJbHOW YCIYTH.

3.8. OueHka KauecTBa MPeI0CTaBICHNS MyHUIUITAIBLHON YCIIyTH.

OneHka KauecTBa NPEJOCTaBICHUS MYHULMIAIBHOW YCIYyTM OCYIIECTBISETCS B
coorBercTBUM ¢ IlpaBunamMm  oueHkn TpaxkaaHamMu  3()(HEKTUBHOCTH  JI€ATEIBHOCTH
PYKOBOJUTENEH TEPPUTOPUATBHBIX OPTaHOB (heepaJbHbIX OPraHOB UCIIOJHUTEIBLHOM BIacTu (MX
CTPYKTYPHBIX TMOJpA3JeNeHU) C y4yeTOM KauyecTBa MNPEJOCTaBIEHUS HMMHU TOCYAapCTBEHHBIX
yCIIyT, a TakXe MPUMEHEHUs pPEe3yIbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBaHUS IJISl NPUHATHS
pELIEHUI 0 JOCPOYHOM MPEKPAIIEHNN UCIIOJIHEHUS COOTBETCTBYIOLUIMMH PYKOBOJUTEISIMU CBOMX
JOJKHOCTHBIX 00s13aHHOCTEH, YyTBEpXACHHbIMU IocTaHoBiIeHHeM [IpaBurensctBa Poccuiickoit
@eneparun ot 12 nexabpst 2012 roma Ne 1284 «O6 ouenke rpaxkigaHamMu 3G (GEKTUBHOCTH
JESATENIbHOCTH  PYKOBOAMTENEH  TEppUTOpUANbHBIX  OpraHoB  (eaepaibHBIX  OpPraHoB
UCTIOJIHUTENIBHOW BIIACTU (MX CTPYKTYPHBIX MOApa3feNeHU) U TEpPUTOPUAIBHBIX OPraHOB
roCy/1apCTBEHHBIX BHEOIOKETHBIX (POHJOB (MX PErMOHAIBbHBIX OTAENIEHUH) C y4eTOM KadecTBa
IPEJOCTaBIEHUs] TOCYJapCTBEHHBIX YCIYT, PYKOBOAWUTENEH MHOTO(YHKIMOHAIBHBIX LEHTPOB
MPEIOCTABIIEHUS] TOCYAAPCTBEHHBIX U MYHHMIMIIAJIBHBIX YCIYT C YYETOM KauecTBa OpraHU3al[uu
IIPEIOCTABIEHUSI TOCYIAapCTBEHHBIX W MYHULHMINAIBHBIX YCIYr, a TakXe O IPUMEHEHHUH
pe3yJbTaTOB yKa3aHHOM OLIEHKM KaK OCHOBaHUS [UIsl TPUHATUS PEHIeHHH O JIOCPOYHOM
NPEKPALEHUN HUCIOJHEHMSI COOTBETCTBYIOIIMMHU PYKOBOJUTENISMU CBOUX JOJDKHOCTHBIX
00s13aHHOCTEIN.

3.9. BagButento obecneuynBaeTCsl BO3MOXHOCTh HAmpaBlIeHUs »ajloObl Ha peLIeHus,
JeHCTBHSI WM Oe3/IelicTBUE YTIOJTHOMOYEHHOTO OpTraHa, JOHKHOCTHOTO JIUIA Y TIOJTHOMOYEHHOTO
oprasa Ju00 MYHHMIMIAIBHOTO CIY)KAaIIero B COOTBETCTBMM cO cTaTbeil 11.2 DenepanmbHOro
3akoHa Ne 210-®3 u B nmopsiike, YCTAaHOBJIEHHOM IocTaHoBieHueM [IpaBurensctBa Poccuiickoit
@eneparun ot 20 HostOpst 2012 roma Ne 1198 «O (enepanbHOil rocynapCcTBEHHOMN
nH(pOpPMAITMOHHOW  cucTeMe, oOOecrnednBaromed Tmpolece JocyaeOHoro, (BHECYIeOHOTO)
00KaJloBaHUsl peleHUH M JAedCTBUH (Oe31eHCTBHsI), COBEPIIEHHBIX NPU IPEIOCTABICHUU
TOCY/IaPCTBEHHBIX M MYHHIHIAIBHBIX YCIyT» .




B ciyuae, ecnu YoaHOMOYEHHBIN OpraH MOJK/IIOYEH K YKa3aHHOW CUCTEME.
(Yka3aTh yIOJHOMOUYEHHOE JIMIIO0) JEHCTBYIOIIETO Ha

OCHOBaHUU
UMeHyeMblIil B nanbHeimeM "Ctopona 1", u ,
rojia po>KJIeHus, MacrnopT cepus HOMeEp ,
BBIJIaH
rojia, KoJ moapas3aeseHus , 3aperucCTpUPOBAHHBIM
1o
azpecy: T. , UMeHyeMbli B nasibHereM "CtopoHa 2", BMecTe

umenyeMble "Croponsl", 3axnrounnu Hacrosiuee CorjaimieHue o HUXKECHeAyHoleM (Jaiee -
Cornamenue):

ITopsinok ucnpap/ieHUs1 JONYILIEHHBIX ONIEYATOK U OIIMOOK B BLIIAHHBIX B pe3yJibTaTe
NpeAoCTABIEeHUS] MYHULIMNAJIBHON yCJIYTH JT0KyMeHTaX

3.10. B ciydae BbIABIEHHUS OMNEUATOK M OIIMOOK 3asBUTENb BIpPaBe OOpPATUTHCS B
YTIOTHOMOYEHHBIH OpraHa ¢ 3asiBJIEHUEM C MPHJIOKEHHUEM JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.8
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHusi OTKa3a B IpHEME 3asBICHHS 00 WCIPABICHUM ONEYATOK M OIIMOOK
yKa3aHbl B MyHKTE 2. 12 HacTosmero AJMUHUCTPAaTUBHOTO PETJIaMEHTA.

3.12. HWcnpaBneHue IOMYIMICHHBIX OMNEYaTOK W OIMHMOOK B BBIIAHHBIX B pe3yJbTare
npefocTaBieHuss ['ocyaapcTBEHHOW YCIIyTM JOKYMEHTaX OCYLIECTBISETCS B  CIEAYIOLIEM
HOpSI/IKE:

3.12.1. 3asgBuTenp Npu OOHAPYKEHUU OMEUATOK U OIMIMUOOK B IOKYMEHTAaX, BBIJAHHBIX B
pe3yabpTaTe MPeaoCTaBICHUS] MYHUIIMITAIIBHON YCIIYTH, 00paliaeTrcs JUYHO B Y TOJTHOMOYEHHBIN
OpraH C 3asBJIEHHEM O HEOOXOJUMOCTH HCHPABJICHUS OINEYATOK M OIIMOOK, B KOTOPOM
COJICPKHUTCS YKa3aHUE Ha UX OMHCaHUE.

3.12.2.  YNHOJIHOMOYEHHBIH OpraH NpH MNOJTY4YE€HUH 3asBJICHUSA, YKa3aHHOTO B NOJIYHKTE
3.12.1 nynkra 3.12 HacTosIero mnojpasiesia, paccMaTPUBAeT HEOOXOAWMOCTb BHECEHMSI
COOTBETCTBYIOLIMX H3MEHEHMH B JOKYMEHTHI, SIBISIOIIMECS PE3yJbTaTOM MpPeAOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

3.12.3. YnonHOMOUYEHHBI opraH oOeclneyrBaeT YCTpPAaHEHHME OIeYaTOK W OHIMOOK B
JOKYMEHTaX, SBJISIFOIINXCS PE3YIbTaTOM MPEAOCTABICHHSI MyHUIIUTIAIEHON YCITYTH.

3.12.4. Cpoxk ycTpaHEHUs ONEYaTOK U OIIMOOK HE TOJDKEH MPEeBbIaTh 3 (Tpex) padoumnx
JTHEH ¢ JaThl perucTpalyy 3asBJICHUs, YKa3aHHOTO B noAnyHkTe 3.12.1 mynkra 3.12 Hacrosiero
nojapasjena.

IV. ®opMBbI KOHTPOJIA 32 HCIOJTHEHHEM AJMHUHHUCTPATUBHOIO perjiaMeHTa

IMopsinok ocyuiecTBIEHUS TEKYIEr0 KOHTPOJISI 32 CO0/1I0leHHeM H MCITOJTHEHHEeM
OTBETCTBEHHBIMU JIOJLKHOCTHBIMH JIUIIAMU TOJI0KEHUH pPerjiaMeHTa i HHbIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIIINX TPEOOBAHUS K MPEIOCTABJIEHHI0O MYHHIMNIAILHOT
YCJIYIH, a TAaK:Ke MPUHATHEM UMU PelleHn i

4.1. Texymmuii KOHTPOIb 3a COONIOJEHHMEM U  HCIOJHEHHWEM  HACTOSIIETO
AJIMUHUCTPATUBHOTO perjiaMeHTa, WHBIX HOPMATHUBHBIX TPABOBBIX AKTOB, YCTaHABJIMBAFOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHIIMITANLHOM YCIYTH, OCYIIECTBISETCS Ha IMOCTOSTHHON
OCHOBE  JIOJDKHOCTHBIMH  JIUIIaMH  AjMuHHCTpanmuu  (YTIOJTHOMOYEHHOTO  OpraHa),
YIIOJTHOMOYEHHBIMH Ha OCYIIECTBIEHUE KOHTPOJIS 32 MPEIOCTaBICHUEM MYHHIIUIATLHON YCIYTH.

JIJIs TeKyIIero KOHTPOJIS HCIIOB3YIOTCS CBEJICHUS CITY)KeOHOW KOPPECITOH/ICHIINHN, YCTHAS
nuchMeHHass  uH(opMamMs — CHEIUAIMCTOB U JODKHOCTHBIX — JIMIl  AJMHUHHCTpPALUU
(YTOTHOMOYEHHOTO OpraHa).

Texymuit KOHTPOIb OCYIIECTBISIETCS MyTeM MPOBEIACHHS TMPOBEPOK: PpEUICHHH O
npenocTaBiieHuu (00 0TKa3e B MPEIOCTaBICHNH ) TOCYAapCTBEHHON (MyHUIIMITAILHOM) YCIYTH;

BBISIBJICHHSI U YCTPAHEHUS HAPYIICHUH TpaB IpaxkIaH,

pacCMOTpEHHsI, TPUHSATUS PEIICHUH W TOATOTOBKM OTBETOB Ha OOpAIllEHUS TpaxaH,
CoJIep KaIIye kao0bl Ha PeIIeHus, 1eHCcTBHs (0e31eCTBIE) TOJDKHOCTHBIX JIHUII.



ITopsia0oK ¥ MEPHOAUYHOCTD OCYLIECTBJICHUS IVIAHOBBIX H BHEIVIAHOBBIX NPOBEPOK
MOJTHOTHI U Ka4eCcTBa NPeJ0CTaBJIeHHsI MyYHUIMNIAILHON YCIYyTH, B TOM YHCJIe NOPSIA0K U
(hopMBI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM NPEI0CTABJCHHA MYHHIIMIIAJIBHON yCJIYIH

4.2. KoHTposib 3a TOJHOTOW M KAayeCTBOM IPENOCTABICHHUS MYHUIUNAIBHON YCIyTH
BKJIIOYAET B ce€0s1 MPOBEJICHHE TUIAHOBBIX U BHETIJIAHOBBIX IPOBEPOK.

4.3. IlnaHOBbIE MPOBEPKU OCYIIECTBIAIOTCS HAa OCHOBAHWU TOAOBBIX IUIAHOB PAaOOTHI
VYI0JIHOMOYEHHOIO OpraHa, yTBEP)KIAaeMbIX PYKOBOAMTEIEM YIIOJIHOMOYEHHOro oprana. [Ipu
IUIAHOBOH ITPOBEPKE MOJHOTHI U KA4eCTBA IPEJOCTABIEHUS TOCYAAPCTBEHHON (MyHUIIMIIAIBHON )
YCIIyTH KOHTPOJIIO MOJJIEXKAT:

COOJIIO/ICHHE CPOKOB MPEIOCTABICHUSI MYHUIUITAIBHON YCIIYTH;

COOJIIO/ICHHUE TTOJIOKEHUH HACTOAIIEro AJIMUHUCTPATUBHOIO PErilaMEeHTa; IPaBUIbHOCTh U
00OCHOBAHHOCTb IPUHATOrO peEUIeHUsT 00 OTKa3e B IMPEJOCTAaBICHUM TIOCYAApCTBEHHOU
(MYHUIIMTIQJIBHOW) YCITYTH.

OcHoBaHMEM [UIsl TIPOBEAEHUS BHEIJIAHOBBIX IPOBEPOK SBISAIOTCA: IOJIYYEHHE OT
rOCYyJapCTBEHHbIX ~ OPraHOB, OpPraHOB  MECTHOIO  caMOYNpaBieHUs HHPOpMALUU O
IpEIoJIaraéMbIX WM BBISIBICHHBIX HApyIICHUAX HOPMATHUBHBIX IPABOBBIX AKTOB OPraHoOB
MeCcTHOro camoymnpanienuss Kambapckoro paiiona;

oOpamieHus TpaKAaH U IOPUINIECKUX JIUIl Ha HApYIICHUs 3aKOHOJATEIbCTBA, B TOM YHCIIE
Ha Ka4eCTBO NPEJOCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

OTBeTCTBEHHOCTH OLKHOCTHBIX JIMIL 32 pelieHusi u aeiictBus (0e3aeiicTBue),
NPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ IPeI0CTABIEHU MYHMUIMIAJIBHON yCIyru

4.6. Ilo pesynpraraM MpPOBEACHHBIX IPOBEPOK B CiIy4yae BBISBICHUA HAPYILICHUM
MOJIOKEHUW HACTOSIIETO AJIMUHHCTPATUBHOTO PErJIAMEHTa, HOPMATHUBHBIX IPABOBBIX AKTOB
OpraHOB MECTHOTO caMoympaBienus KamOapckoro paiioHa OCYIIECTBISIETCS IPHUBJICUCHUE
BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIbLCTBOM Poccuiickon
®enepanuu.

[TepconanibHast OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMIL 32 TIPABUIIBHOCTh U CBOEBPEMEHHOCTD
MIPUHSATHSI PEIICHUs O TPeaoCcTaBleHNH (00 OTKa3e B MPEIOCTaBICHUH MYHUIIUTIATBHON yCITyTH
3aKpeIuisieTcsl B WX JOJKHOCTHBIX — pErjaMeHTaX B COOTBETCTBHHM C TpeOOBaHUSIMU
3aKOHOIATENILCTBA.

TpeboBanns k nopsaAKy u GopMaM KOHTPOJISI 32 MPEAOCTABJICHHEM MYHUIUNAJbHOU
YCJIYTH, B TOM YHCJIe €O CTOPOHBI IPaKIaH, UX 00beINHEHUH U OpraHu3anuii
4.3.7.'paxxnane, uX 0ObETUHEHUS M OPTaHU3aLUU UMEIOT MPaBO OCYIIECTBIATh KOHTPOJIb
3a MpeAOCTaBICHUEM MYHHUIMMIAIBHOM YCIYrM IyTeM TMOJIy4eHHs HHPOpMALUH O XOJe
NIPEAOCTABIICHUs. MYHULMIAIBHOM  yCIyTH, B TOM 4YHCIE€ O CpOKax 3aBEepLICHUSA
aJIMMHHUCTPAaTUBHBIX MpOLEYp (AeHCTBUIL).

I'paxnane, X 00bETMHEHUS M OPraHU3aLUHU TaKXKe UMEIOT PaBo:

HaIlpaBJIATh 3aMEUYaHUs W IMPEUIOKEHUS MO YIYYIICHHUIO JTOCTYITHOCTH M KadecTBa
MIPEAOCTABIIEHUS] MYHULIUIIAJIBHON YCIIYTH;

BHOCUTh IHPEMIOKEHUS O Mepax MO0 YCTPAHEHUID HApyLIEHUHM  HACTOSIIErO
AJMUHUCTPAaTUBHOTO pETJIaAMEHTA.

4.3.8. JIomKHOCTHBIC JTUIIA Y TOTHOMOUYEHHOTO OpraHa MPUHUMAIOT MEPHI K TPEKPALICHHIO
JOMYIICHHBIX HAPYIIEHUH, YCTPAaHSAIOT NMPUYMHBI M YCJIOBHUS, CHOCOOCTBYIOIINE COBEPILECHUIO
HapyLIECHNAHN.

Wudopmanus o pe3ynbraTax pacCMOTPEHHs 3aMEYaHUN W MPEUIOKEHUI TpakiaH, UX
O0BEIMHEHNH W OpraHu3aluil JOBOAMTCS /10 CBEACHMS JIMI, HANPaBUBIIMX ITH 3aMEYaHUS U
MIPEAJIOKECHUS.



V. JocyneoHblii (BHeCy1eOHbINH) MOPSIA0K 00KAJJOBAHUA PellIeHU U AeilcTBUl
(0e3neiicTBHUSI) Oprana, NpeI0CTABIAINIET0 MyHHIMIAJIBHYIO YCJIYTY, a TAKXKe UX
AOJIZKHOCTHBIX JIUIL, MyHUIIMNAJIbHBIX CJIYKALHX

5.1. 3asgBuTenp UMEET MPaBO Ha O0XKAJIOBaHUE PEIICHUs W (WJIK) ACHCTBUN (Oe31eHCTBHS)
YTOITHOMOYEHHOTO OpraHa, JOKHOCTHBIX JHUI] YIIOJIHOMOUYEHHOTO OpraHa, MYHHIIMITATbHBIX
CITy’KaIlluX, MHOTO(YHKIIMOHAILHOTO IEHTpPa, a TaKKe pPaOOTHHKA MHOTO(YHKIIMOHAIBHOTO
[IEHTpA TPHU MPEAOCTABICHUNA MYHUIIUNIAIBHON yCIyTU B JOCYIeOHOM (BHECYACOHOM) MOPSAKE
(mamnee - xxanoba).

OpraHbl MeCTHOT0 caMOYNIPaBJIeHUs, OPTAHU3AINH U YIIOJTHOMOYEHHbIE HA
paccMOTpeHue KaJI00bI JUIA, KOTOPLIM MOKeT ObITh HANPABJIEHA Ka/100a 3asiBUTEJIS B
aocyneOHOM (BHecy1e0HOM) MopsiaKe;

5.2. B nocynebHoM (BHecyneOHOM) TOpSJKE 3asBUTENb (IIPEICTABUTENb) BIIPaBE
o0paTuTbcs ¢ kKajao0oil B MUChbMEHHOW ¢dopMe Ha OyMa)KHOM HOCUTENE WIH B DJIEKTPOHHOM
dbopwme:

B YIIOJTHOMOYEHHBIN OpraH - Ha pelieHue u (Win) aeiicteus (6e3aeiicTBre) JOIKHOCTHOTO
JWIA, PYKOBOJUTENS CTPYKTYPHOTO TOJpa3esieHus] Y IOJHOMOYSHHOTO OpraHa, Ha pelieHue U
neiictBus (0e3neiicTBre) YIOJIHOMOYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOYEHHOTO OpTaHa;

B BBIIICCTOAIINNA OpraH Ha peuieHue W (Wiau) nerctBus (0e31elCTBUE) TOIKHOCTHOTO
JUIa, PYKOBOAMUTENS CTPYKTYPHOTO MOApa3ieieHus Y IOJIHOMOYEHHOTO OpraHa;

K PYKOBOJUTEIIO MHOTO(QYHKIIMOHAILHOTO IIEHTpAa - HAa PEIICHUS | JICUCTBHS
(Oe3netricTBUE) pabOTHHKA MHOTO(YHKIIMOHATBHOTO LIEHTPA;

K YUpPEIUTEN0 MHOTO(QYHKIIMOHATIBLHOTO LIEHTpa - Ha PElICHUe U neicTBus (Oe31eicTBre)
MHOTO(YHKIIHOHATBHOTO LEHTPA.

B VYmomHomoyeHHOM opraHe, MHOTO(YHKIIMOHAJIBHOM IIEHTPE, Y YUpeIuTens
MHOTO(YHKIIMOHATIBHOTO IIEHTPA OMPENENSIOTCS YHNOJHOMOYEHHbIE Ha PACCMOTpPEHHUE >Kanod
JOJDKHOCTHBIE JIAITIA.

Cnoco0b1 MHpoOpMUpPOBaHUS 3asiBUTEJIeH 0 MOPS/IKe MOJAYH M PACCMOTPEHHU Ka100bl,
B TOM 4HCJIe C HCO0b30BanneM EQMHOro nopraja rocy1apcTBeHHbIX H MyHUIIUIIAJBHBIX
yeayr (pyHKuuin)

5.3. Hudopmanus o mnopsjake MOJAa4d M PacCMOTpPEHHs >KajoObl pasMmellaercs Ha
MH(OPMALIMOHHBIX CTEHJAX B MECTaxX MpPeIOCTAaBJIEHUs TOCYIapCTBEHHON (MYHUIMIAIBHON)
yCIyTH, Ha caifte YnoiaHoMmoueHHoro oprana, EIII'Y, a Taxoke mpenocrasisercst B ycTHOH (hopme
o tenedoHy U (UJIK) Ha JUYHOM TIpHEME JTMOO0 B MUCHMEHHON ()OpME TTOUTOBBIM OTIIPaBICHUEM
0 a/Ipecy, YKa3aHHOMY 3asiBUTENEM (TIPEICTaBUTETIEM).

IlepeuyeHb HOPMATHBHBIX PABOBBIX AKTOB, PeryJIHPYIOIIMX NOPSAI0K 10CYy/1e0HOT0
(BHecy1eOHOr0) 00kaioBaHus AeicTBUM (0e31eicTBUA) M (WIH) pelieHuid, TPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ NIPeI0CTABJIeHHS] MyHUIMIAJIBHON yCJIyrH

5.4. Tlopsgok nocyneOHOTO (BHECYNEeOHOTO) OOKaJoBaHUS PEIMICHUA U JeHCTBUM
(Oe3neiicTBus) YTOJIHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYyTry, a
TaKXe ero JIOJKHOCTHBIX JIUI] PETYIAPYETCS:

OenepanbHbIM - 3aKOHOM  «OO0  OpraHuzallui  TNPEeNOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

[TocranoBnenuem [IpaBurenscrBa Poccuiickoit @enepanun ot 20 Hos0ps 2012 roma Ne
1198 «O ¢denepanpHOil TroCyIapCTBEHHON WH(POPMAIMOHHON cHUCTEMe, OOeCIeYnBaIOIICH
mporecc JocynebHoro (BHeCyneOHOro) oOKamoBaHHS peIIeHHui W AeiicTBuil (6e3mercTBus),
COBEPILEHHBIX MTPH MPEIOCTABICHIH TOCYJAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCITYT.



VI. Oc0o0eHHOCTH BbINOJHEHUSI AAMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
MHOT0()YHKIMOHAJBHBIX LIEHTPAaX NPeA0CTABJICHUS
rocy/IapCTBEeHHBIX © MYHHIHUNAJIbHBIX YCJIYT

HcuepnbiBaomii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiictBuii) npu
NMPeI0CTABJICHNH IOCYIapPCTBEHHOH MYHMIMIIAIBHON yCIYTrd, BHINOJHAEMBbIX
MHOTO0(p)YHKIMOHAJIbHBIMU LIEHTPAMU

6.1 MHOro(yHKIIMOHAIBHBIN IIEHTP OCYIIECTBIISACT:

uH(OpPMUPOBAaHUE  3asBHUTENCH O TMOpSAKE MPEAOCTaBICHHUS  TOCYAapCTBEHHOU
(MyHUIIMTIAIBHOM ) yCIyTd B MHOTO(YHKITMOHATTLHOM IICHTPE, [0 WHBIM BOIIPOCAM, CBS3aHHBIM C
MPEIOCTaBICHUEM MYHUIUIIATBHON YCIYTH, a TakK)Ke KOHCYIbTHUPOBAHHE 3asBUTENICH O MOPSJIKE
MPEIOCTABIICHUSI MYHUILIUTIATHLHON YCIYTH B MHOTO()YHKIIMOHAIBHOM I[EHTPE;

BbIJIauy 3asBUTEIIO pe3yJbTaTa MPEeJI0CTaBICHNUS MYHULIUIIAILHONU yCIyrd, Ha OyMaKHOM
HOCHUTENE, TMOATBEPKIAIINX COACPKAHUE JJICKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX B
MHOTO(QYHKIIMOHATbHBIA ~ HEHTP IO  pe3yibTaTaM  MPEAOCTABICHUS  TOCYAapCTBEHHOM
(MyHULIMTIAJIBHOM) YCIIYTH, a TaK)K€ BblJauya JOKYMEHTOB, BKJIIOYasl COCTaBJICHUE HAa OyMa)KHOM
HOCHUTEJIC M 3aBEPEHHME BBIMUCOK M3 WH(GOPMALMOHHBIX CHCTEM OPTraHOB, IMPEIOCTABIISIOIMIUX
(MyHUIIMIIAJIBHBIX) YCIYT;

MHBIE NPOLEAYPHI U IEUCTBUS, NpeycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

B coorBerctBun ¢ wacteio 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-D3 nmms
peanu3zanuu CBOMX (YHKIUI MHOTO(QYHKIIMOHAJIbHBIE IIEHTPHl BIIpaBE MPUBJICKATh WHbBIE
OpraHu3aIiu.

HNudpopmupoBanue 3assiBUTEICH

6.2. UnpopmupoBaHue 3assBUTENSI MHOTO(QYHKLIMOHAIBHBIMU LIEHTPAMHU OCYILECTBIISACTCS
CJIEIYIOIIMMHU CTIOCOOaMU:

a) TOCPEICTBOM IIPUBJIEYEHMSI CPEICTB MaccoBOW HHGPOpMALMK, a TaKKe IyTeM
pasMenieHuss uHpopMalnuMu Ha OoQUUUANBHBIX caliTax W HMHQOPMALMOHHBIX CTEHAAX
MHOT'O()YHKIIHOHAJIBHBIX LIEHTPOB;

06) npu oOpallleHuu 3asBUTEN B MHOTO()YHKIMOHAJIBHBIA IEHTP JUYHO, IO TeledoHy,
MOCPEICTBOM MOYTOBBIX OTHPABICHUH, MO0 10 ANEKTPOHHON MOYTE.

[Ipu nuuyHOM oOOpameHun pabOTHUK MHOTOPYHKIIMOHAIBHOTO IIEHTpa MOJAPOOHO
UHPOPMHpPYET 3asBUTENEH 10 MHTEPECYIOIUM MX BOINPOCAM B BEXIIMBOM KOppeKTHOU (opme ¢
UCIIOJIb30BaHUEM O(UIIMATIBLHO-JEIOBOTO CTUJIS peud. PexomeHyemoe Bpemsl MpeoCTaBICHUS
KOHCYJIbTAllMM - He Oojee 15 MUHYT, BpeMsl 0>)KMJaHHsI B OUYEpeIu B CEKTOpe MHPOPMHUPOBAHUS
JUISL TOJTY4EeHUS HH(OPMAaLK 0 MyHUIIMIIAJIBHBIX YCIyraxX He MOXET MPEBbIATh 15 MUHYT.

OtBer Ha TeneQOHHBIH 3BOHOK JODKEH HAUYMHAThCA C MHPOPMALMU O HAaMMEHOBaHHU
OopraHu3anuy, GaMwiuyd, UMEHHU, OTUYECTBE U JIOJDKHOCTU paOOTHUKAa MHOTO()YHKIMOHAJIBHOTO
LIEHTpa, NMPHUHSBIIETO TeaeQOHHBIH 3BOHOK. MHIMBHyadbHOE YCTHOE KOHCYJIBTUPOBAHHE IPH
oOpailleHuun 3asBUTENS 1Mo TenedoHy pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa OCYILECTBIISIET
He Oonee 10 MUHYT;

B cnyuae eciam ans MOATOTOBKM OTBeTa Tpedyercss Oojiee MPOIOHKUTEIBHOE BpeMs,
pabOTHUK MHOTO(QYHKUIMOHAIBHOTO IIEHTPa, OCYIIECTBISIOMMN WHAWBUIYAIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 10 TelehOHY, MOKET MPEUIOKHUTD 3asIBUTEIIO:

U3JI0KHUTh OOpallieHrne B MUCbMEHHOM (popme (OTBET HampasisieTcs: 3asiBUTEIIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIllEHUH ); HA3HAUUTH APYroe Bpems s
KOHCYJIbTALIUM.

[Ipy KOHCYNBTUPOBAHUU MO MHUCHMEHHBIM OOpAIEHUSIM 3asBUTENIEH OTBET HaIpaBIIsIeTCs
B NHCbMEHHOM BHJE€ B CpOK He mno3aHee 30 KalneHAAapHBIX IHEH C MOMEHTa pEerucTpanuu
oOpaitieHusi B opme 3JIEeKTPOHHOTO JOKYMEHTA MO aJpecy 3JIEeKTPOHHOH MOYTHI, yKa3aHHOMY B
oOpalleHny, MOCTYNUBIIEM B MHOTO(QYHKIMOHAIBHBIM IIEHTp B (QOpMe 3IEKTPOHHOTO
JOKyMEHTa, U B NHUCbMEHHOW QopMmMe IO MOYTOBOMY aJpecy, yKazaHHOMY B oOpalleHuwu,
MOCTYMUBIIEM B MHOTO(YHKIIMOHAJbHBIN LIEHTP B TUCbMEHHOU (opMme.



Beigaua 3asiBUTEJII0 pe3yJibTaTa MPeAoCTABICHUS
rocy1apCcTBeHHON (MyHUIIUNIAJIbHOM) YCIYTH

6.3. IIpy HanMuMK B 3aBJIICHUM O MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYI'M YKa3aHHS O
BbIJIaU€ Pe3yJIbTaTOB OKA3aHUsS YCIYTH Yepe3 MHOTO()YHKIIMOHATBHBINA EHTP, Y TOJTHOMOYEHHBIH
opraH mepefaeT IOKYMEHTbI B MHOTO(QYHKIMOHAJIbHBIA LEHTP U1 MOCIEeAYIOIIeH BbIIaA4YU
3agBUTENIO  (MIPEICTABUTENI0) CHOCOOOM, COMJIACHO  3aKJIIOYEHHBIM  COTJIAICHUSM O
B3aMMOJICHCTBUH 3aKJIFOUEHHBIM MEXAY YTOJIHOMOUYEHHBIM OPraHOM M MHOTO(YHKIIMOHAIBHBIM
LIEHTPOM B Nopszke, yreepxkaeHHoM [locrtanosienueM [IpaBurensctBa Poccuiickon ®@enepanuu
or 27.09.2011 Ne 797 «O B3auMOACHCTBUH MEXIY MHOTO(QYHKIMOHAIBHBIMH IIEHTPaMU
NPEJOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHULUUOAIBHBIX YCIYI M (enepaabHbIMH OpTraHaMH
WCIIOJTHUTENIbHON BIIACTH, OpraHaMH TOCYIAapPCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHamMu
rocyJapcTBeHHOM Biactu cyObekToB Poccuiickoit  ®enepaiuu, oOpraHaMu  MECTHOTO
camoymnpasieHus» (anee - [locranoBnenue Ne 797).

Ilopsimok M Cpoku Imepenadyd YIOJIHOMOYEHHBIM OpPraHOM TaKuUX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIN LIEHTP OMPEAETSIOTCS COTJIAIIEHHEM O B3aUMOJICHCTBUH, 3aKITIOUEHHBIM
UMHU B niopsiake, yctaHoBleHHOM [locranoBnenuem Ne 797.

6.8. Ilpuem 3asBuUTENEeld [ BbIJIAYM JIOKYMEHTOB, SBJISIIOLIMXCS  PE3YJIbTaTOM
rocy/1lapCTBEHHOW (MYHULIMIIAIbHOM) YCIYI'M, B TMOpPSJAKE OYEPEJHOCTH MPU IOJIY4EHUU
HOMEpHOT'0 TaJOHA U3 TePMHUHAJA SJIEKTPOHHOIN OYepenn, COOTBETCTBYIOIIETO LIETU OOpalieHus,
100 1O PeIBApUTENBHOM 3alKCH.

PaGoTHuK MHOTO(YHKIMOHAIBFHOTO IIEHTPA OCYIIECTBISICT CIEAYIOIIHE JEHCTBUS:
YCTaHaBIMBAET JINYHOCTh 3asBUTENS Ha OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTH B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu;

IIPOBEPSIET MOJIHOMOYUS MPEACTABUTENS 3asBUTENS (B cllydyae OOpalleHus! MPeACTaBUTENS]
3asIBUTEJIS);

OIpefeNsieT CTaTyCc UCIoJIHEeHUs 3asBieHus 3asButens B ['IC; pacnedarbiBaeT pe3ynbTar
MPEIOCTABICHUS TOCYAAPCTBEHHON (MYHUIIMTIANBHON) YCIYTH B BUJIE SK3EMIUISIPA SJIEKTPOHHOTO
JOKyMEHTa Ha OyMa)kHOM HOCHTEJIE U 3aBepseT €ro C HCIOJb30BAHUEM II€YaTH
MHOTO(YHKIIMOHATHHOTO IEHTpa (B MPEIyCMOTPEHHBIX HOPMATHBHBIMU MPABOBBIMH AaKTaMH
Poccuiickoit ®epepanmu ciydasx - medaTd ¢ uzoOpaxkeHwem [ocymapcTBeHHOro repoa
Poccuiickoit @eneparun);

3aBepsAeT OK3EMIUISIP  AJIEKTPOHHOrO  JOKyMEHTa Ha OyMaXXHOM HOCHUTEIE C
MCIOJIb30BaHUEM TMeYaTh MHOTO(YHKIIMOHATLHOTO IIEHTpa (B MPeIyCMOTPEHHBIX HOPMAaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®epepanuu  ciaydasx - TedaTH € HU300pakeHUEM
['ocynapcrBennoro rep6a Poccuiickoit @enepanun);

BbI/Ia€T TOKYMEHTHI 3asiBUTENIO, IPU HEOOXOUMOCTH 3alpalllMBACT y 3asBUTENS MOANNUCH
3a KaX bl BbIJAHHBIN IOKYMEHT;

3alpalIvBacT COIVIACHE 3asBUTENsI Ha Y4YaCTHE B CMC-ONpPOCE I OLEHKH KayecTBa
MPEIOCTaBIEHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM IIEHTPOM.



[Tpunoxenne Nel k AIMUHUCTPAaTUBHOMY PETVIAMEHTY
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH

«Bpigaua konuii apXUBHBIX JOKYMEHTOB,
MOATBEPIKIAIOIINUX TPABO HA BIIAJICHUE 3eMIICH»

I'naBe MYHHUIUIATIHOTO o0pa3oBaHUs
«MyHununanpHeli  okpyr  KamOapckuii  paiion
Yamyptckoit Pecryonukm

(®UO 3asBuTens)

[TactiopTHBIE naHHBIE CEPUA Ne
Kewm Briman

JlaTa BeIga4u
[TouToBBIN agpec:

KoHTtakTHbIH TenedoH

3ASBJIEHUE.

[Ipoiy BbAATE ApXUBHYIO KOTIUIO

(yKa3aTI> HaMCHOBAaHUE NOKYMEHTA, HOMEP, ;[aTa)
,
NOATBEPXKJAIOLIETO  PaBO  HA  BIAJACHHE  3€MENbHBIM  Y4acTKOM C  KaJacTPOBBIM
HOMEPOM , PacmloJOXXEHHBIM IO aJpecy(MMEOIIUM aIpECHbII
OpPHUEHTHD):

HpaBOO6HaI[aTeJ'IL 3C€MCJIBHOTO Yy4YacCTKa:
Kto YKa3aH B 3a1palinBacMOM JOKYMCHTEC.

K 3asB/1eHHI0 IPHJIATAI0 CJIeAYIOIIHE JOKYMEHTHI:
1.JIoKyMeHT, Y0CTOBEPSIOMINNA JTUUYHOCTD 3asIBUTENS WIIH MIPEICTaBUTENS (PU3NYECKOTO JIUIIA.
2. Komust nOKyMeHTa, MOATBEPXKAAIOUIETO0 IOTHOMOYMS HPEICTABUTENS - HWHBIE JTOKYMEHTSHI,
IIPEIOCTABIIIEMBIEC T10 JKEJIAaHUIO 3asBUTEIIS:
3. Boimucka u3 ETPH 06 o6bekTe HemBIOKAMOCTH [ _|

(HCpeLII/ICJ'H/ITL HHBIC IpHUJIaracMbI€ K 3asBJICHUIO ,HOKyMCHTI)I)

(moamuce) ®.1.0. « » 20



Cornacue
Ha 00pa0oTKY NEePCOHATbHBIX JAHHBIX H MOJIYy4YeHHe Y TPeThel CTOPOHBI
A, :
(D.1U.0. epasxcoanuna)
MIPOKUBAIOIITUH (as1) 10 aapecy: ,
[acropr cepuu , HOMEp , BBIJIAHHBIN
« » roja,

JeHcTBYIOIUH (as1) 3a

10 JIOBEPEHHOCTHU
(3Cln0ﬂH}Z€mCﬂ ecjlu ¢ 3asieileHuem 06pau4aemc;1 npedcma@umeﬂb 3(1}16147’7’18]1}1)

B COOTBETCTBUHU cO CT. 9 DenepanbHoro 3akoHa oT 27.07.2006r. Ne 152-®3 «O nepcoHaIbHBIX
JTAHHBIX

AaK0 coryiacie Ha o0paGoTKY M NMPOBEPKY MOHMX NEPCOHATBHBIX JAHHBIX, a TaK:Ke 1al0
corjiacue Ha MoJiyueHHe y TPpeTbeil CTOPOHbI MOMX MEPCOHAJIbHBIX JAHHBIX: (aMIIUs, UMS,
OTYECTBO; TIOJI; YHCIIO, MECALl, TOJl 1 MECTO POXKICHHS;, TPAKIAHCTBO; YIOCTOBEPEHHE JTMUYHOCTH
(Bum, cepusi U HOMEp NOKYMEHTa, KeM M KOTJa BbliaH); uH(opmauus o mepeMeHe (haMuinm,
umenu, ordyectsa; MHH; nomammuwmii agpec (agpec perucTpanuu, JaTa perucTpanuu Mo MecTy
JKUTEIIbCTBA, aJipec (DaKTHUECKOTO MPOKUBAHMSI, HOMEpa KOHTAKTHBIX TenedoHoB); dhoTorpadus;
aJpec  OJJEKTPOHHOM  MOYTHI  —  AJMUHUCTpallMd  MYHHIUIAIBHOTO  00pa3oBaHUs
«Mynununansseiii okpyr Kambapckuii paiton Y amyprckoi Pecyomuku» 427950, r. Kambapka,
yi. CoBerckas, 1. 18, B IensX NpeAoCTaBICHNUS MyHULIMIIAIBHBIX YCIYT.

O06paboTka MepCcOHANBHBIX JTAHHBIX OyJIET OCYIIECTBISATHCS IMyTeM cOOpa, CUCTEMAaTHU3alluH,
HAKOIJICHWS,  XpaHEHHs,  yTOYHeHHS  (OOHOBJIECHHUS,  W3MEHEHHWs),  HCIOJIH30BaHUS,
pacrpocTpaHeHuss (B TOM uucCie TMepefaud), oO0e3Nu4uBaHMs, OJOKHMPOBAHUS, YHUUYTOXKEHUS
NEPCOHAIBHBIX JIAHHBIX.

CniocoObl  00pabOTKM TMEPCOHANIBHBIX JaHHBIX: 0€3 KCIOJb30BaHUS WH()OPMAIMOHHBIX
CHCTEM H C MCIIOJIb30BaHHEM aBTOMATH3NPOBAHHBIX HHPOPMAIIMOHHBIX CHCTEM.

Cornacue neiicTByeT co JHs €ro MOANUCAHUs 10 JHS OT3bIBA B MMCBMEHHON (opme
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